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Welcome to the application procedure for Incoming ERASMUS

Students

This is a Step by Step Guide that will help you to register as an Erasmus Incoming Student

to the University of Palermo.
Your UniPa Account is necessary for the acceptance procedure, even if you have

already been accepted do it as well, because you will need it also for your exams and for all

Erasmus facilities during your stay.

Until you click on “send application form” your data won’t be registered so please, before

starting, read carefully this guide and prepare all the required data and documents.

UNIPA REGISTRATION:

Go to the University of Palermo official website: http://www.unipa.it, then click on

“International students” in the middle of the page:

L] the appl mus St 4 Weicome to the sppic: - o

Rilevazione

opinioni stude

Futuri Studenti International Docenti Imprese Laureati
studenti students

In evidenza

Click on the box “International Credit Mobility” on the right side of the webpage:
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International Students

Student Enrolment Help desk for Traineeship and International Credit
nternational students Placement Mobility (Erasmus+
and other Programs)
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then click on the first box “Incoming students”
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International Students

International Credit Mobility
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R Scrivi qui per eseguire Ia ricerca

Then click on the menu “Erasmus + intra EU”;
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Integrated course of study (PIS)

Mobility Students wu
Department

/School Desk Every year, the University of Palermo welcomes hundreds international students from all over the world.

International students come to Palermo on various programmes (Exchange, Erasmus, Double Degree or PhD)
Italian Courses for Erasmus for a period of one or two semesters. The majority of the international students are Prospective Students, or
Students students who study for an entire degree course at our university.

International students come also to study at our Summer and Winter School programmes around the world,

ECTS grade system
with destinations including Italy, various European countries and even Kazakhstan, India and China.

Course Catalague The university's educational offering for international students is split into Bachelor and Master MSc Degrees.
Ten of these courses are delivered entirely in English international course

The university's Doctoral Research School also offers lectures in English. You will find all the detailed information
on the left Menu column.

News

Erasmus+ extra-EU

HP Scrivi qui per eseguire la ricerca O & 'm g ™=
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that will lead you to the menu “Application as Incoming students Erasmus+ intra EU”
and you will finally find the link to the on-line application:
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@ Listen
Once you received an acceptance e-mail from the International Office at Palermo University you will be invited
to apply as an erasmus student at Palermo University.

In This page, you can find all the current Erasmus agresments.
If you do not receive any acceptance message, ask your home University to check if you have been nominated.

Guide to enrol as Incoming Erasmuss intra EU students

Video-Guide to enrol as Incoming Erasmus+ intra EU students (download English version)
Video-Guide to enrol as. intra EU Spanish version)
APPLICATION DEADLINES

- Ist Semester: 30th June

- 2 nd Semester: 30th November

Online Application

Before arriving checklist

Atyour arrival

ALTRISERVIZIv  SUPPORTOv | ITALIANO [ CAMBIA LINGUA]

Registrazione studente

HOME > Registrazione studente

- 8e sei uno studente italiano usa la sezione Registrazione con codice fiscale
- Se sel uno studente straniero in possesso del codice fiscale ufiizza la sezione Registrazione con codice fiscale altrimenti utlizza la sezione Studenti Internazional

Registrazione con codice fiscale
Codice Fiscale

Studenti internazionali

click on “Procedi”.
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STEP 1: Personal Data

In the upper right side you can change the language of the page to english by clicking on
ITALIANO [CAMBIA LINGUA].

Then fill all fields with your personal data, starting from the section “Dati anagrafici”.

After writing your personal data, the server automatically generates the Italian Tax code
(codice fiscale), take note of it in case you forget your password.

If your own town doesn’t appear in the list, please choose the nearest to it.

Write the captcha verification and Click on “continue/procedi”.
|
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ALTRI SERVIZI ~ SUPPORTO v 1 ITALIANO [ CAMBIA LINGUA ]

Registrazione studente

HOME » Registrazione studente

| campi contrassegnati con * sono obbligatori

Dati Anagrafici

Cognome * Nome *
PEREZ YULIAN
Data MNascita * Sesso ¥
|7 | = | 75 |
2 vl |1 ] [1987 [¥] MASCHILE ﬂ
Luoge Nascita * Cittadinanza *

- CUBANA 'ﬂ

Codice Fiscale *

Calcola codice fiscale
Email * Conferma email *
(Specificare un indirizzo e-mail valido e di uso strettamente personale. "Hotmail”, "msn” e
“live" potrebbero non ricevere posta da parte dellUniversita’ di Palermo. Non verranno inoltre

accettate email su domini "unipa.it” e PEC. Invitiamo, pertanto. ad utilizzare altri domini di
posta. )

Digita i 5 caratteri (numeri e/o lettere minuscole) che vediin questa immagine®

In questo modo, possiamo impedire a programmi automatici di creare account e inviare posta
indesiderata
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STEP 2: Address Information

Fill your Address Information, putting under “Residenza” the address where you usually live
and under “Domicilio” the address in Palermo. If it’s not already available, put your own
address and click “continue/procedi”.
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ALTRISERVIZI v SUPPORTOv | ITALIANO [ CAMBIA LINGUA]

Registrazione studente

HOME > Registrazione studente

: Passo 2/4: ioni Recapito

Informazioni Recapito

| campi contrassegnati con * sono obbligatori

Residenza

Nazione* CUBA

Hasy LAVANA Ricerca il Comune | Ga
Indirizzo * Telefono *

CALLE JOSE MARTI, 10

(es. Vicolo Stretto, 10) (es. +39-0911234567)
o

Telefono *

(es. Vicolo Stretto, 10) (es. +39-0911234567)

Recapito Postale

Presso (es: Famiglia Rossi) Invio Posta *
o (e}

Domicilio Residenza

Altri Recapiti
Telefono Cellulare * Telefono Fax
(es. +393331234567) Attenzione: nel caso si inserisca un numero di cellulare non corretto (es. +39-0911234567)

I'Universita' degli Studi di Palermo declina ogni responsabilita’ delfeventuale mancato recapito
di informazioni utili allo studente.
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STEP 3 - 4: Summary Personal Data and Confirmation

T I Futuri student | Studend | internadonal students | Docent imprese | Laurean | Persenale

7 2, UINIVERSITA
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ALTRISERVIZI v SUPPORTO ~ || ITALIANO [ CAMBIA LINGUA ]

Registrazione studente
HOME Registrazione studente

3/4: R Dati € dello

Registrazione - Pas

Riepilogo Dati Anagrafici dello Studente

Alla conferma dei dali sotiostanti si ricevera’ una email contenente un link di atlivazione account. <br/>Assicurarsi di aver fornito un indirizzo email valide al quale e' possibile

accedere altrimenti account non potra’ essere attivato

Dati Anagrafici

Cognome Nome
PINCO PALLO

Codice Fiscale Sesso
PNCPLL77B10HE01T MASCHILE

Data Nascita Luogo Nascita
10/02/1977 ROMA

Cinadinanza Email

ITALIANA pinco._pallo@gmail com

Residenza

Citta cap
CORDOBA

Nazione Indirizzo
ARGENTINA CALLE ROJA, 23
Telefono

+39-091586469

Domicilio

Citta cap

CORDOBA

Nazione Indirizzo
ARGENTINA CALLE ROJA, 23
Telefor

ono
+39-091586469

Presso Invio Posta
- Residenza

Altn Recapiti

Telefono Cellulare Telefono Fax
+3934789653 2

Indietro Conferma

Please, check all personal data and make sure that you have provided a valid e-mail and click
on “confirm/conferma”.

w5y, J Futuristudenti || Studenti | international students | Docenti |imprese JLaureati [|Personale
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ALTRISERVIZIv SUPPORTOv | ITALIANO [ CAMBIA LINGUA ]

Registrazione studente _
HOME > Registrazione studente

Registrazione : Passo 4/4
Esito della procedura di Registrazione

La registrazione ha avuto esito positivo! Entro qualche ora riceverai una email al tuo indirizzo di posta, sulla quale troverai il link che ti permette di completare la
registrazione prima di accedere ai servizi on-line

Clicca qui per accedere ai senizi

Viale delle Scienze, ed. 3 - 90128 Palermo - Tel. +39(0)9123893894, +39(0)9123893833, +39(0)9123893731, +39(0)9123893749

e-mail: incoming.students@unipa.it - pec: pec@cert.unipa.it
https://www.unipa.it/amministrazione/direzionegenerale/sspinternationalrelationsoffice/u.o.incoming/



mailto:pec@cert.unipa.it
https://www.unipa.it/amministrazione/direzionegenerale/sspinternationalrelationsoffice/u.o.incoming/

. Universita DIREZIONE GENERALE
‘ 5 degliStudi | International Relations Office - Relazioni Internazionali
& diPalermo = U.O.INCOMING

7 F
e W
gy gus

IMPORTANT:

You completed the registration online.

Please, check your e-mail and click on the provided link to confirm your account.
Since you receive the e-mail you have 24 hours to validate your account.

File Modifica Visualizza Cronologia Segnalibri Strumenti Aiute
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HOME » Portale Studenti > Registrazione studente ITALIANO [ CAMBIA LINGUA ]

[ AREA RISERVATA || REGISTRAZIONE STUDENTE

@ ACCEDI AL PORTALE . . R
® Fassuomp DwEnTICAT, Esito Attivazione Account
@ UsERANE DIVENTICATO
® cvai omEnmcAA

@ REGISTRATI

portale
1 v sERVIZI @ adesso ti preghiamo di impostare Ia p 12 procedura mostrata nel link seguente:
>IMPOSTA LA TUA PASSWORD<
@ PAGAMENTI ONLINE

® senvizersu

© Laccount & stato attivato correttamente, entro qualche minuto riceverai un'email contenente le informazioni utili all'accesso al

§l surroRrTO

@ TuoRAL
® ra
@ conmmAc

Statistiche
Privacy e Trattamento dei dati

= 3 g O a 3 s G

In this page you have to set your password clicking on “IMPOSTA LA TUA PASSWORD”.
The password must contain 8-20 characters and at least a number and a capital letter.
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ERASMUS REGISTRATION:

Go to the link
http://www.unipa.it,

ATENEO v DIDATTICAv RICERCA v ©SPID © FAQ/SEGNALAZIONI QCERCA <JLOGIN

o [ Futuri studenti | Studenti | international students | Docenti | imprese | Laureati [|Personale

. .
g@jﬂ UNIVERSITA
2 Z DEGLI STUDI PROUD -
% ' DI PALERMO b!mi’iii‘i‘.‘ 11 3= @

Pty s
DIPARTIMENTI SCUOLE POLIDECENTRATI BIBLIOTECHE PORTALE DELLA RICERCA

g 5 X MILLE
NAZIONE DEL 5 X MILLE
5“”':..553..‘:: DS e scimiminca £ SEL N

PeRiLTN _ C DEGLI STUDI
ent JI PALERMO

PAMA
CODICE FISCALE DE- 5 ﬂﬁﬁmﬂ
BENEFICIARO

scopri come su www.unipa.it/5xmille

/
M ;

AWML

8

Ricerca é:

SALUTE, ENERGIA, CULTURA (&

click on “LOGIN” on the right bottom,
insert your username (it is always name.surname) and password

ATENEO v DIDATTICA v RICERCA v

sny,

£5_{8% UNIVERSITA
A4 ? DEGLI STUDI
DI PALERMO

J Futuri studenti [ Studenti | international students | Docenti | imprese | Laureati [|Personale

: Portale di Gestione delle |dentita © Usemame dimenticato? @ Password dimenticata?

Area Intranet

For security reasons, please Log Out and Exit your web browser when you are done accessing senvices that require

!
Enter your Username and Password authentication!

Username:

i Privacy i Phishing i Assistenza

Password:

Click on “LOGIN”
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LA MIA INTRANET

DIREZIONE GENERALE
© International Relations Office - Relazioni Internazionali
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RICERCA ~

I Futuri studenti | Studenti [[international students | Docenti

INFORMAZIONI

ed il ritaglio della tua fotografia personale

Nota: ricorda che puoi

Benvenuto YULIAN

<

PORTALE STUDENTI

Utente Pasizioni

Nome Utente
A, Password

Nome
Cognome

Codice Fiscale
Data di Nascita
Citta di Nascita
Nazione di Nascita

Nazione di Cittadinanza

£4 Email Personale
0 Cellulare Personale

&% Email Istituzionale
£3 Email Alias

(7 eduPersonAffiliation

Indirizzi

yulian perez
Ultimo cambio password. 09/05/2018 - 15:11
Giomi residui validita password: 180

YULIAN
PEREZ
PRZYLN87A222504.)
22/01/1987

CUBA

cuBAa

eliana.sabbioni1@gmail com
+535277866 &

student, member

Click on “PORTALE STUDENTI”,

ATENEO ~ DIDATTICA v

UNIVERSITA
Z 2 DEGLLSTUDI
%] DI PALERMO

g

HOME ~ PRATICH

RICERCA v @ sPiD

A2 Portale di Gestione delle Identita

© FAQ/SEGNALAZIONI

Q CERCA & YULIAN ~

Rimprese [Laureat [ Personale

La mia Intranet

© Credenziali

Ricorda che le credenziali associate
alla tua persona sono composte dalla
tua username: yulian.perez e dalla tua
password.  Potrai  utilizzare  tali
credenziali per effettuare l'accesso a
tutti | servizi online offerti dallAteneo

@, Modifica Password
© Contatti Personali

Ricorda che i tuoi contatti personali
saranno utilizzati in caso di problemi di
autenticazione

&3 Modifica Email Personale

0O Modifica Cellulare Personale

© Immagine Personale

Ricorda che lutilizzo dellimmagine
relativa alla tua persona & limitato alla
tua esplicita autorizzazione

Eal Modifis

Immagine Personal

Q, SEARCH 4 YULIAN v

lFfuturi sudent | Studenti | international studemts | Docent | imprese  JLaureat | Personale

hf PROUD
MEMEER

PHD v INCOMING STUDENTS~ SUPPORTO» BIBLIOTECHE

Portale Studenti

HOME > Portale Studenti

Home

L

Che cos'e il Portale Studenti

Il Portale Studenti consente alle persone iscritte ai corsi di studio dell'Universita degli Studi di Palermo e a coloro che intendono iscriversi di effettuare alcune operazioni online: consulta la voce
“"Muova Pratica” nella sezione "Pratiche Studente” per vedere le operazioni online cui risulti abilitato. Gli studenti iscritti possono, inoltre, visualizzare il proprio piano di studio, prenotarsi agli
esami di profitto, prenotarsi al ricevimento dei docenti e stampare l'autocertificazione di iscrizione. Gli studenti laureati, specializzati o abilitati passono stampare |e relative autocertificazioni di

conseguimento titolo.

Se sei uno studente gia iscritto presso 'Universita degli Studi di Palermo clicca qui per Attivare il Profilo Studente

Dati Utente
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Click on INCOMING STUDENTS

[ click on “NEW APPLICATION FORM?” (before arriving in Palermo):
To insert all Erasmus data (home university, learning agreement, etc.)

1 MY APPLICATIONS (during your stay):

If you need to go to your documents.

ATEMEO ~ DIDATTICA ~ RICERCA ~

©sPID @ FAQ/SEGNALAZIONI Q SEARCH R YULIAN ~

B Futuri student [ Student [ internationa) students | Docerti [imprese [ Laureat [ Personale

HOME ~ PRATICHE ~ PAGAMENTI~ PHD ~ INCOMING STUDENTS « SUPPORTO ~ BIBLIOTECHE ~ ALTRO ~

Portale Studenti

HOME - Portale Studenti

Application form for incoming students

This online module is aimed a

end to spend a period of study at Universi
programs. The application pro

line application form (obligatory) that stude:

alermo in accerdance with international exchange
st fill in within the deadlines

Profile Information

Surname Name
PEREZ YULIAN
Gender Date of Birth
MALE 22/01/1987
Citizenship Place of Birth
CUBA LAVANA
Email
eliana sal bbioni1@gmail com
Next

Your data are already showed, click next.

Viale delle Scienze, ed. 3 - 90128 Palermo - Tel. +39(0)9123893894, +39(0)9123893833, +39(0)9123893731, +39(0)9123893749
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STEP 1: Application form

° Select your Academic year, your Exchange programme and your Degree

° Click on “search agreement” and select the bilateral agreement between your home
university and the University of Palermo

° Specify your ID Card or passport number, special requirements, your knowledge of
Italian language and the data related to your stay in Palermo. If you require a first
accomodation in our agreed hotel, remember to write the exact date of arrival. Reservation is
not guaranteed for another date.

° Click “Avanti” (next)

Portale Studenti

Application Form Step: 1
Please parform the
1. salact e

twaan your university and the Univarsity of Palarmo.

ecial requirements, your knowledge of italian language and the data related to your staying in Palermo.

Academic Year Exchange programme”

2017/2018 ERASMUS+ FOR STUDY
| Degree
151 eycle (bachelor students / undergraduated) Change agreement

Sending institution Receiving institution

UNIVERSITAET WIEN (A WIENDT) UNIVERSITY OF PALERMO (1 PALERMOO1)

AUSTRIA ITALIA

Dapartman coordinator at the sending institution at the of Palermo

LYDIA MIKLAUTSCH HOFFMANN SABINE

LYDIA MIKLAUTSCH@UNIVIE AC AT SABINE HOFFMANN@UNIPA.IT

+431427718202 091

Diplomaideqgree for which you are currently studying”
|

Personal Data

Passport Number Expiring Date (dd/mm/yyy)

11 need 1o abtain a VISA

Disabilities or Special Requirements

Italian language level

If you are interested in following an Italian Language course, select the appropriate field and click hers for more information

Italian language lovel®

F'm interestod in following an lallan Language Course

|}
Duration of your of Stay

| Schedquiedea Lengnt o stay

| Starting Date (dd/mmiyyyy)” Duration of stay (in menths)®
|
| @ Please insert data about your insurancas

I'm covered by a hoalth insurance (enly for extra UE students)

Viale delle Scienze, ed. 3 - 90128 Palermo - Tel. +39(0)9123893894, +39(0)9123893833, +39(0)9123893731, +39(0)9123893749

e-mail: incoming.students@unipa.it - pec: pec@cert.unipa.it
https://www.unipa.it/amministrazione/direzionegenerale/sspinternationalrelationsoffice/u.o.incoming/
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o B0

DIREZIONE GENERALE
International Relations Office - Relazioni Internazionali

U.0. INCOMING

STEP 2: Learning Agreement
Before completing the learning agreement you must already know the courses that you want

to put in it.
If you have any doubt about didactic, you can consult our courses list on:
(Italian or English version) or write to your Teacher coordinator (you find his/her email in

http://offweb.unipa.it/

“search agreement” step 1).
Search the subjects and when your learning agreement is complete, click on “next”
©SPID @ FAQ/SEGNALAZIONI Q SEARCH £ YULIAN v

B Futuri student [ Student [ international scudents [|Docent [imprese [Laureati | Personale

ATENEO v DIDATTICA v RICERCA v

hr i
HOME > Portale Studenti

INCOMING STUDENTS ~ SUPPORTO v BIBLIOTECHE~ ALTRO v

HOME v PRATICHE~ PAGAMENTI~ PHD v

Portale Studenti

Application Form Step: 2

Please specify the Learning Agreement with all the subjects that you want to follow at University of Palermo. If you want to perform also some research

activities, please specify this in the fields below.

Ky
o
‘ ‘ O

Leaming agreement
Enter the data of sending institution and fill receiving institution with Select button
Sending institution
Subject name Number of ECTS Credits
(Format example: 6.0)
Receiving institution (University of Palermo)
Subject name

| select

Research Activities

1 want to perform research activities

[
Research description

Number of Ects
(format: 6.0) Enter 0.0 if you will not get any ects from this research activities

Viale delle Scienze, ed. 3 - 90128 Palermo - Tel. +39(0)9123893894, +39(0)9123893833, +39(0)9123893731, +39(0)9123893749

e-mail: incoming.students@unipa.it - pec: pec@cert.unipa.it

https://www.unipa.it/amministrazione/direzionegenerale/sspinternationalrelationsoffice/u.o.incoming/



mailto:pec@cert.unipa.it
https://www.unipa.it/amministrazione/direzionegenerale/sspinternationalrelationsoffice/u.o.incoming/

"%, Universita = DIREZIONE GENERALE
. degliStudi = International Relations Office - Relazioni Internazionali

75 diPalermo  U.O.INCOMING

NAW

AT

STEP 3: Summary of application and confirmation

° Download and print the generated application form and learning agreement
VERY IMPORTANT: USE OUR FORMS, CREATED DURING THIS PROCEDURE, OR
YOUR APPLICATION WILL NOT BE ACCEPTED

° Ask to your International Office to duly sign the downloaded documents

° Scan and upload them and also the other required documents (your photo is also
required, in Jpg format)

° Send application form

° Click on “my application” anytime to see your application

ATENEO - DIDATTICA ~ RICERCA ©SPID @ FAQ/SEGNALAZIONI  Q SEARCH & YULIAN ~

Fururi studere [ Seuderst | incernational sudenes | Docerst [ imprese [ Laureati | Persanale
T, UNIVERSITA 1 1 1 1 Dimprese | 1

Z DEGLI STUDI h
DI PALERMO o

HOME ~  PRATICHE ~ PAGAMENTI~ PHD ~ INCOMING STUDENTS ~ SUPPORTO ~ BIBLIOTECHE «  ALTRO -

Portale Studenti

HOME > Portale Student

Application Form Step: 3

Help

This is the Iast step of your application form. Please, you have to:
1. download and print all the documents;
2. sign the downloaded documents;

3. scan and upload all the signed documants and the other required documents,

IMPORTANT

We ask you to upload your personal photo as a JPEG image of 420x480px. To resize your picture plaase use one of the following:
- *PhotoCrop” program {for Windows only) that can be downloaded by the following link

- *Online photo resize” at the following link

Summary application

1D application Application status

1918228 Da completare sul Web

Type of Incoming Student Sending institution
ERASMUS+ FOR STUDY UNIVERSITAET WIEN ( A WIENO1 )

AUSTRIA

Departmental coordinator at the sending institution i at the Uni y of Palermo
LYDIA MIKLAUTSCH HOFFMANN SABINE

LYDIA MIKLAUTSCH@UNIVIE AC AT SABINE HOFFMANN@UNIPA IT

+431427718202 091

Starting Date (dd/mmiyyyy) Duration of stay (in months)

10/06/2018 6

Download

@ Please download the following documents:
» Application form

= Leaming Agreement

To be signed by the student and by the sending institution before uploading as an attachment ta this application. Also upload your apglicant's photo (jpeg image 420x480 px)

Attachments

Requested attachments® File*

|\.i | Sfoglia... | Nessun file selezionata

Motes™

Add attachement
A
Back | GO TOLIST OF My APPLICATIONs [EENEIRCRCINISTERe L] £ ]
\
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