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HOW TO APPLY 

Please read carefully the following guidelines for the application procedure for your enrolment at the 

University of Palermo. 

This is a Step-by-step guide that will help you to apply to the University of Palermo. 
 

 
Your UniPa account is necessary for the acceptance procedure, even if you have already been 

nominated by your University: the enrolment is mandatory in order to complete your administrative 

procedure and to be able to follow courses and undertake exams once in Palermo. 

 

 
We invite you to read it carefully and prepare all the required data and documents. If you have any 

questions, you can write to internationalstudents@unipa.it with your questions, but before please read 

all the points in this guidelines and you will probably find your answer. 

THE IRO STAFF 

mailto:internationalstudents@unipa.it
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STEP 1 – UNIPA STUDENT PORTAL LOGIN AND NEW APPLICATION 

Go on the following website to login and start your application procedure: 

https://immaweb.unipa.it/immaweb/private/pratiche/listCreatePratiche.seam 

Now login using the Username and Password that you generated during the registration procedure. 

After the login, you will see your student portal page. Now, click on “Application” and select “New 

Application Form” 

as explained below. 
 

https://immaweb.unipa.it/immaweb/private/pratiche/listCreatePratiche.seam
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1.2 After you open the new application form page, you would need to click on the small blue “+” ON 

Calls and Applications, then select “Enrolment Bachelor's Degree/Master's Degree Application” as 

shown below. 
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1.3 Select “Enrolment Bachelor’s Degree/ Master’s Degree Application as show below 
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1.4 To continue the enrolment procedure, follow the instructions as shown below. Click on “No” on the 

first question; select Università degli Studi di Palermo on the list as “first enrolment” and add the 

current academic year (2026 for academic year 2026/27). Then click  next and continue. 
 

Search For Università degli Studi di Palermo Here 

Insert the current academic year here 

Click here to continue 
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1.5 Now, select the “Degree Programme Type”. After you select the course type, a click on “Select” 

and the full list of courses will be displayed; select your degree. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Select the Degree Programme 

from the full list 

Select the Degree 

Programme Type 

“Master’s degree” or 

“Bachelor’s degree” 
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1.6 After you select the Degree Programme it’s necessary to enter the curricular requirements. 

Follow the instructions as shown below:  

 

You can find the formula in the page below. 

Don’t worry about this message, click on next 
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Conversion of grades awarded abroad 

Grades from other countries can be converted into the equivalent in the Italian system of assessment. 
If your mark is numerical, you can use the following formula: 

V - Vmin 
Grade = -------------------------- * (Imax -Imin) + Imin 

Vmax - Vmin 

Results with decimals should be rounded to the nearest integer. 
If your mark is qualitative (judgements, letters and the like) 
conversion of the mark is assessed case by case. 

Here's an EXAMPLE of converting a Bachelor's degree grade using 

the Italian system using the provided formula: 

Let's say we have a numerical Bachelor's degree grade of 90 from a foreign institution, 

where the minimum passing grade (Vmin) is 70 and the maximum grade (Vmax) is 95. 

Using the formula: 

Grade = ((90 - 70) / (95 - 70)) * (110 - 66) + 66 

= (20 / 25) * 44 + 66 

= (4/5) * 44 + 66 

= 35.2 + 66 

= 101.2 

Rounded to the nearest integer, the converted grade would then be 101 in the Italian system for a Bachelor's degree. 

V = 90 

Vmin = 70 

Vmax = 95 

Imin = 66 (minimum passing grade in an Italian 

institution for a Bachelor's degree) 

Imax = 110 (maximum grade in an Italian institution for 

a Bachelor's degree) 

where V is the mark to convert 
Vmin = minimum mark for a pass in the foreign institution 
Vmax = maximum mark in the foreign institution 
Imin = minimum mark for a pass in an Italian institution (60/100 for upper 
secondary school, 66/110 for academic degree) 
Imax = maximum mark in an Italian school (100/100 for upper secondary 
school, 110/110 for academic degree) 
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1.7 The following page now appears, follow the instructions as shown below: 

 

 

 
 

 
 

You do not 
need to 

attach any 
files here. 

You can 
attach your 
personal 

photo here 

Click on 
Next to 
proceed 
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1.8 In this page you need to attach a series of documents, as you are a foreign student, the necessary 
document are shown in the next step . 

 

 

 

 

 

 

 

 

 

 

To attach a file follow this steps: 

A) Select the file Type 

B) Find the right file 

C) Click on attach 

D) Repeat for every file 
type 

Click on Confirm 
when you are 

finished 
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It is necessary to 
attach all of this 
documents in 
order for your 
practice to be 

evaluated. 
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1.9   Now you just need to wait 

 

The request has been sent to the student secretary and the 
course coordinator in order to be evaluated 


