UNIVERSITA DEGLI STUDI DI PALERMO

SERVIZIO SPECIALE INTERNAZIONALIZZAZIONE
U.0. PROGRAMMI E ORDINAMENTI DIDATTICI INTERNAZIONALI

This is a Step by Step Guide that will help you to register as an “Exchange for study

WELCOME

student to the University of Palermo.

Please, read carefully this guide and prepare all required data and documents.

UNIPA REGISTRATION:

» Go to the link of the University of Palermo website
» https://immaweb.unipa.it/immaweb/home.seam

”

» If you are a new student click on “Portale studenti”, this will lead you to the
page (Student’s Portal);

Studenti

HOME > Siudenti

Lezioni, esami e laurea Servizi online Didattica

Recupero degli OFA
Orario delle lezioni
Esami

Piani di studio

Tirocini curriculari
Calendario accademico
Prova finale

Domanda di laurea

Guida per la compilazione della tesi di laurea

Portale studenti _
‘Webmail @community unipa.it & @you.unipa.it
Servizi delle biblioteche

Office365

E-learning

Social Network e App UniPa

Lauree triennali

Lauree Magistrali

Lauree a ciclo unico

Offerta Formativa

Iscrizicne a una laurea magistrale
Insegnamenti

Stage e tirocini

Tutorato

Iscrizione corsi di Laurea Magistrale accesso libero

» If you are a new student click on “Student’s Portal,”, this will lead you to the
registration page (step 1);

Student's Portal

HOME > Student's Portal

Click here to enter into your Personal Area

Click here to register for UNIPA Student's Portal _

Sulle pratiche di pagamento seconda rata e conguaglio tasse & possibile utilizzare un buono spesa/buono sconto MIUR
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STEP 1: Personal Data

» On the top of the page, on the right side, you can change the language
choosing ENGLISH or ITALIAN.

» Fill all the requested fields with your personal data.

» The server will automatically generate the Italian Tax code (codice fiscale). It is
a temporary code that you need to change when you arrive in Italy.

» Write the captcha verification and click on “continue”.

Student Registration

HOME » Student Registration »

- If you are an international student and already have the italian tax code go to Registration with italian tax code, otherwise go to International Students
- If you are an italian student go to Registration with italian tax code.

Registration with italian tax code

Italian Tax Code (for foreign students is automatically generated)

International Students

O <

Student Registration

HOME » Student Registration >

Fields marked with * are mandatory

Personal Data

Surname * Name #

Date of Birth * Gender *

Day v| |Month ¥ | |Year ¥ v
Place of Birth * Nationality (as in Passport) *

Itzlian Tax Code (for foreign students is automatically generated) *

Email * Confirm email *

Please insert a valid personal email. "Hotmail", "msn” and "live” may not be delivered to you
from our mail server. Don't specify also email on "unipa.it” and PEC addresses. Please use
other email domains.
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Student Registration o
HOME » Student Registration »

Fields marked with * are mandatory

Personal Data

Surname * Name *
Date of Birth * Gender *
v v T w
. v
Place of Birth * Nationality (as in Passport) *

Italian Tax Code (for foreign students is automatically generated) *

Fiscal code

Email * Confirm email *

Please insert a valid personal email. "Hotmail", "msn" and "live" may not be deliverad to you
from our mail server. Don't specify also email on “unipa.it” and PEC addresses. Please use
other email domains.

Captcha verification

Insert the 5 characters (numbers and/or letters) that you see in this image®

¥nce

‘ xnich

This way, we can prevent automated programs from creating accounts and send spam
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STEP 2: Address Information
» Fill with your Address Information and click continue.

Student Registration

HOME > Student Registration »

Registration : Step 2/4: Address Information

Address Information

Fields marked with * are mandatory

Home address

Country® CINA
Address * Phone *
(e.g. Downing Strest, 10) (e.0. +44-1234567)

Italian address

Province

=
Postal Code

Address * Phone *

(e.g. Downing Strest, 10) (e.g +44-123456T)

Postal address

c/o (e.g. Rossi Family) Send Mail *

== E _ I8

Domicilic Residenza

Other Addresses

Mobile Phone * Fax

(e.q. =44333123456729) Warning: If you enter here an incomrect mobile number, the (e.g. +44-123456T7)
University of Palermo will not be responsible for any failure to provide you with useful

information.

= - R
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STEP 3: Summary Personal Data Student

» Please, check all personal data and make sure that you have provided a valid
email and click “confirm”.

Student Registration

HOME » Student Registration

Registration - Step 3/4: Summary Personal Data Student
Summary Personal Data Student

Upon confirmation of the underlying data you will receive an email containing a link of activation account.<br/=Make sure you have provided a valid email address otherwise the
account can not be activated

Personal Data

Surname Name

Italian Tax Code (for foreign students is automatically Gender
generated)

Date of Birth Place of Birth
Egt.iggg\ity {as in Passport) Email

Home address

City Postal Code
Country Address
CINA STR.

Phone

+38__ _

Italian address

[w]
=

i Postal Code
PALERMO 90123

Country Address
ITALIA VIAVULPILAS
Phone

+38-

Postal address

clo Send Mail
Domicilio

Other Addresses

Maobile Phone Fax
+390 -

o [
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STEP 4: Result of the registration

» You completed successfully the registration online.

Student Registration

HOME » Student Registration

Registration : Step 4/4
Result of the Registration
Registration successfully completed! Within a few hours you will receive an e-mail. Click on the confirmation link to complete your registration.

Click here to access to our services

VALIDATION ACCOUNT:

Please, check your e-mail and click on the provided link to confirm your account.
After receiving the email you have 8 hours to validate your account.

Registrazione studente

HOME » Registrazione studente

Esito Attivazione Account

Conferma Regisirazione -

It is mandatory to set a password, it must contain from 8 to 20 characters and at
least a number and a capital letter.

Imposta password

A? Servizio di ldentity & Access Management Imposta password

One Time Password

O Imposta password

564c4681-dc14-477e-882a3-380293a301f2
- Ricorda che la tua nuova password

Nuova Password deve essere di lunghezza compresa tra
8 e 20 caratteri e deve comprendere

almeno una lettera maiuscola ed una

2 sifra
Conferma Nuova Password

Non sono un robot
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Congratulation for you registration! '

Password impestata con successo

Benvenuto

A® Servizio di Identity & Access Management

O Usemame dimenticato? O Password dimenticata?

Il Servizio di ldentity & Access Management gestisce |'insieme di tecnologie, sistemi e procedure per l'amministrazione delle identita digitali asscciate ad una persona fisica in rapporte di varia
natura con I'Universita degli Studi di Palermo (studente, professore. personale tecnico amministrativo. collaboratore, cspite. etc.). Tale servizio consente all'Atenec di facilitare e controllare gli
accessi ad applicazioni e dati critici. dal processo di creazione e organizzazicne di tali identita (provisicning) alla loro eliminazicne (deprovisioning).

| nuovi studenti possono registrarsi per \‘SCCGSS-\ informatici di Ateneo tramite il Portale Studenti del'Universita degli Studi di Palermo.

Gli utenti gia registrati pessono gestire e proprie credenziali mediante il portale di gestione utente.

Gli utenti che hanno dimenticato o necessitano di verificare il propric usemame pessenc effettuare la procedura di notifica. Sarad necessario avere depositato presse ['ufficio di competenza i propri
recapiti personali (email e/o cellulare privato) per la consegna dell'username.

Gli utenti che hanno smarrite o necessitano di (relimpostare la propria password possonoe effettuare la procedura di ripristino. Sara necessario avere depositato presso [ufficio di competenza i propri
recapiti personali (email /o cellulare privato) per la consegna dei codici di accesso e delle apposite istruzioni.

il Servizio di Identity & Access Management

You are registered in our official database “Portale dello studente” now!

If you have questions or doubts you can contact our office “International programs”
to the number +39 09123893832/93833/99523/93648 or send an e-mail to
programmi.internazionali@unipa.it.

Our office is located in Viale delle Scienze, Block n.3, 1° floor, 90128 — Palermo.
We are waiting for you!

Good luck!

&

Enjoy your stay in Palermo!
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