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INDICATIVE PROCEDURE TIMETABLE

Milestone Datel Comments

Launch date 22/09/2020 Date of call publication on EFSA’s website.

Deadline for applicants If, after having read this Call for proposals and guide for applicants, you have

to raise clarification 08/01/2021 any questions, you may address them to EFSAProcurement@efsa.europa.eu

questions to EFSA by indicating the Call reference.

Deadline for EFSA to . . . , . . .

reply to clarification 11/01/2021 Rephes will be_prowded on EFSA’s webpage where this Call is published and

. which the applicants are requested to consult regularly.
questions
Applicants can submit proposals:
- either by post (registered mail) or by courier not later than
15/01/2021, in which case the evidence of the date of dispatch shall
be constituted by the postmark or the date of the deposit slip, to the
address indicated below. The applicant submitting a proposal by post or
by courier is requested to send an informative e-mail to
EFSAProcurement@efsa.europa.eu.
- or delivered by hand not later than 12.30 hours (Italian time) on

15/01/2021 to the address indicated below. In this case, a receipt must
be requested from EFSA as proof of submission, signed and dated by the
staff member in EFSA Post Office who accepted the delivery. The EFSA

Deadline for submission Post Office is open from 8.30 to 1_2.30 Monday to Friday. It is closed on

of proposals Saturdays, Sundays and EFSA holidays.
Any proposal posted after 15/01/2021

the final deadline will

automatically be rejected.

Submission by post, courier or hand to this address:
European Food Safety Authority - EFSA
For the attention of - Oliviero Papa, Finance Unit (Procurement Team)
Via Carlo Magno 1/A, I — 43126 Parma, Italy

Proposals must be submitted using the double envelope system. The outer
envelope should be sealed with adhesive tape, signed across the seal and
carry the following information:

- "CALL FOR PROPOSALS GP/EFSA/AMU/2020/03 -
NOT TO BE OPENED BY THE INTERNAL MAIL DEPARTMENT".
- name of the applicant
- the posting date should be legible on the outer envelope

Notification of the
evaluation results

February 2021

Estimated.

Attention: outcome of the present call will be communicated to all applicants
to the e-mail address indicated in their proposal. Accordingly, applicants who
have submitted proposals under the present call are strongly invited to check
regularly the inbox in question.

Grant agreement
signature

March 2021

Estimated.

1 All times are in the time zone of the country of the EFSA.
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1. GRANT OPPORTUNITY AND CONDITIONS®
1.1 LEGAL FRAMEWORK

Article 36 of the Regulation (EC) 178/2002 of the European Parliament and of the Council of 28 January
2002 laying down the general principles and requirements of food law, establishing the European Food
Safety Authority and laying down procedures in matters of food safety foresees the possibility to
financially support networking of organisations operating in the fields within the EFSA’s mission.

In particular, Article 36 (1) stipulates that the Authority shall promote the European networking of
organisations operating in the fields within the Authority *s mission. The aim of such networking is, in
particular, to facilitate a scientific cooperation framework, the development and implementation of

joint projects3, the exchange of expertise and best practices in the fields within the Authority's
mission.

On the 19th December 2006 the Management Board, acting on a proposal from the Executive Director,
drew up a list of competent organisations designated by the Member States which may assist EFSA,
either individually or in networks, with its mission. This list is regularly updated by EFSA’s Management
Board.

Article 5 of the Commission Regulation (EC) 2230/2004 of 23 December 2004 laying down detailed
rules for the implementation of the European Parliament and Council Regulation (EC) 178/2002 with
regard to the network of organisations operating in the fields within the EFSA’s mission specifies that
the financial support to the networking organisations shall take the form of subsidies (grants) awarded
in accordance with the EFSA’s financial regulation and implementing rules.

The present Call for proposals and guide for applicants (hereinafter referred to as “the Call”) is
procedurally governed by Title VIII of Regulation (EU, Euratom) 2018/1046 of the European
Parliament and of the Council of 18 July 2018 on the financial rules applicable to the general budget
of the Union, amending Regulations (EU) No 1296/2013, (EU) No 1301/2013, (EU) No 1303/2013,
(EU) No 1304/2013, (EU) No 1309/2013, (EU) No 1316/2013, (EU) No 223/2014, (EU) No 283/2014,
and Decision No 541/2014/EU and repealing Regulation (EU, Euratom) No 966/2012.

This call is based on EFSA’s 2020-2022 draft Work Programme for grants and operational
procurements as presented in Annex IX of the draft Programming Document 2020 - 2022, available
on the EFSA’s website”.

1.2 BACKGROUND AND MAIN OBJECTIVE OF THE CALL

This call for proposals is divided into two lots. Applicants can apply for one or both lots.

BACKGROUND FOR LOT 1 AND 2

EFSA AMU (Assessment and Methodological Support) Unit is working to automate the process of
Systematic Review, one of the pillars of EFSA Scientific Risk Assessment.

2The applicant is reminded that this Call and guide for applicants contains a selection of the most important conditions for the
grant implementation. For the full set of conditions the applicant is invited to consult the draft grant agreement attached to
this Call.

: Project is frequently referred to in this Call as “action”, in line with EU Financial Regulation terminology.
* https://www.efsa.europa.eu/sites/default/files/event/mb-82/mb191218-a2.pdf
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A systematic review (SR) aims to provide a complete, exhaustive synthesis of the evidence pertaining
to a research question.

Systematic review is a very rigorous process, although expensive and time consuming in terms of
human resources. The process is common to EFSA, EMA, ECDC and ECHA, adopted with various forms
of implementation. The methodology itself was originally standardised by The Cochrane Collaboration
for answering health care research questions (e.g. efficacy of interventions, diagnostic test accuracy
questions, questions on prognosis). Nowadays SR has extended to many other research fields and
there is a growing number of institutions and research centres working on standards for conducting
SR in their field (e.g. EFSA, EBTC, GRACE, Navigation Guide, OHAT/NTP). In addition, different
software for supporting the SR process have been developed and implemented (e.g. DistillerSR,
HAWC, CADIMA, Covidence, DRAGON, EPPI-Reviewer)

The current methodology is approaching its physical limits as it is barely able to cope with the amount
of scientific research available today: such amount is destined to increase dramatically in the future.
There are now 75 trials, and 11 systematic reviews of trials, per day, only in the scientific area of
Medicine, and a plateau in growth has not yet been reached.

There is as well a growing need to adapt current methodology to a situation where new research
appears continuously, i.e., Cochrane’s effort on “Living Reviews” and methods thereof. With a median
age of 8 months since last search, most systematic reviews are already outdated on publication.

There are moreover other evolutions proposed as in Cochrane’s specific methods’ groups, including
“Automation”, “Rapid Review” and “Living Review"”. An essential stakeholder with regard to automation
is ICASR (International Collaboration for the Automation of Systematic Reviews), who is working on
both methods and tools for implementing automation in SR.

The application of Machine Learning and other Artificial Intelligence techniques has the potential to
save costs by reducing the time needed to perform labour-intensive tasks, improve reproducibility,
and enable the development, update and delivery of timely and affordable information to decision-
makers

MAIN OBJECTIVE OF THE CALL FORLOT 1

The main objective of lot 1 is to support EFSA in its collaboration with ICASR in order to progress their
activities and EFSA vision and strategy on automation of Systematic Reviews.

MAIN OBJECTIVE OF THE CALL FOR LOT 2

The objective of lot 2 is to increase level of automation in data extraction phase, as such area is
currently very expensive and error prone. Efforts are already ongoing in EFSA, US EPA (Environmental
Protection Agency) and Cochrane, although there still seems to be a long way to go.

Most scientific papers are still published in the form of pdf files and often without standardization.
Nevertheless, it is common understanding that the benefits could be very high, both in terms of
efficiency and minimization of extraction errors. There is in this area a concrete cooperation with US
EPA, as they are already investing in that, at least for some components of the phase, as Named
Entity Recognition.
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The software tool to be used for the Named Entity Recognition process is being developed by US EPA,
which will make it available as open-source and free of charge: the name of the tool is Fiddle and is
being developed by Sciome, under a grant with US EPA.

EFSA role in the cooperation is to support in creating training datasets for Fiddle, in the domain area
where EFSA has more experience. The activities will therefore consist mainly in two tasks:

1) annotate scientific papers so that they can be used as training databases
2) support in beta-testing the Fiddle tool after that is has been trained

1.3 SPECIFIC OBJECTIVES FOR EACH LOT

LOT 1

The main deliverables will be to advise EFSA on and make suggestions in order to improve its
methodology for Systematic Reviews, via proper automation techniques based essentially on Artificial
Intelligence and Machine Learning techniques. The content will be derived by closely monitoring
activities of ICASR, Cochrane Collaboration and other relevant organizations, and properly supporting
EFSA in interacting with them.

Deliverables will be mainly in the format of reports containing advice on how EFSA should evolve its
strategy for automating Systematic Reviews. Reports should contain summaries of evolutions
appearing in public documentation from above mentioned organizations, augmented with practical
and tangible suggestions of how to adapt them to operational reality of EFSA.

LOT 2

The main deliverables should be Training Datasets, including guidance, for Named Entity recognition,
to be re-usable either by EFSA alone or in the cooperation with US EPA. In general, the deliverables
should not only be annotated documents, rather be annotated documents containing full information
about which entities have been annotated. That is important in order to preserve information about
the process of identifying entities and how the annotators have come to identify entities, so that the
process can be automated using Machine Learning and Artificial Intelligence techniques that have all
the information to learn.

Deliverables should include the definition of an Open File Format, so that tools coming earlier and later
in the process of Systematic Review, can exchange information with tools dedicated to the Data
Extraction phase. EFSA has a similar effort already ongoing in order to define an Open File Format for
the Search Strategy phase. The two Open File Formats should be technically compatible with each
other and the beneficiary will be informed in due course of the Open File Format being used for Search
Strategy by EFSA.

1.4 ELIGIBLE ORGANISATIONS

To be eligible, applicants must be on the list of competent organisations designated by the Member
States in accordance with Article 36 of Regulation (EC) 178/2002 and Commission Regulation (EC)
2230/2004. This list is regularly updated by EFSA Management Board and is available for consultation
using this link https://efsa.force.com/competentorganisations/s/.

In order to achieve the main objective of the call, proposals can be submitted by one eligible
organisation or by a consortium of eligible organisations. In case of a consortium, one of the
partners must be identified in the proposal as the consortium leader. The applicant is responsible for
identifying consortium partners.
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For proper understanding of this call it is important to have clarity on the terminology regarding
involved organisations and their roles.

1.5. ROLES AND RESPONSIBILITIES

A) Proposals submitted by consortium:

e The Applicant submits the proposal/grant application to EFSA on behalf of the consortium.
The applicant is the leading entity of the consortium. There can be only one applicant in
project proposal/grant application;

e The Partner is the other entity in the consortium. There can be a minimum of one partner
or more partners.

Once the grant is awarded, the grant agreement is signed between EFSA and the applicant. Partners
do not sign the grant agreement directly but instead sign a mandate (template provided by EFSA)
authorising the applicant to sign the grant agreement and any future amendments on their behalf.

As soon as the grant agreement is signed, the applicant becomes the Coordinator and partner/s
become co-beneficiary/ies. The coordinator and co-beneficiary/ies are referred to as the beneficiaries.
The beneficiaries are jointly and severally liable for the technical implementation of the project as
described in the proposal which becomes annex 1 of the grant agreement. If a beneficiary fails to
implement its part of the project, the other beneficiaries become responsible for implementing that
part.

The coordinator has the following important roles:

Takes part in implementing the project;

Monitors the action is implemented properly;

Act as intermediary for communication between the consortium and EFSA;

Receives and answers all claims EFSA might have in relation to implementation of the

project;

e Requests and reviews any documents or information required by EFSA and verifies their
completeness and correctness before passing them to EFSA;

e Informs EFSA and the partner/s of any event that is likely to substantially affect
implementation of the project;

e Submits the deliverables and reports to EFSA;

e Requests and receives payments from EFSA and distributes the funds to partner/s without

unjustified delays;

The coordinator may not delegate the above-mentioned tasks to the co-beneficiary/ies or
subcontract them to any third party.

The other beneficiary/ies:
e Take part in implementing the project;
e Forward to the coordinator the data needed to draw up reports, financial statements and
other documents required under the grant agreement;
e Inform the coordinator of any event or circumstances likely to substantially affect or delay
the implementation of the project.
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e The Applicant submits the proposal/grant application to EFSA. There can be only one
applicant in the proposal/grant application.

B) Proposals submitted by a sole applicant:

As soon as the grant agreement is signed, the applicant becomes the beneficiary. The beneficiary is
liable for the technical implementation of the project as described in the proposal which becomes
annex 1 of the grant agreement.

The beneficiary:

Takes part in implementing the project;

Monitors the action is implemented properly;

Communicates with EFSA;

Receives and answers all claims EFSA might have in relation to the implementation of the

project;

e Requests and reviews any documents or information required by EFSA and verifies their
completeness and correctness before passing them to EFSA;

e Informs EFSA of any event that is likely to substantially affect the implementation of the
project;

e Submits the deliverables and reports to EFSA;

e Requests and receives payments from EFSA;

1.6. POSSIBILITY OF IMPLEMENTING CONTRACTS AND SUBCONTRACTING

Implementation contracts:

Where the implementation of the project requires the award of procurement contracts
(implementation contracts), e.g. purchase of services and/or goods or equipment necessary for the
implementation of the action, the beneficiary must award the contract to the entity offering the best
value for money or the lowest price (as appropriate), avoiding conflicts of interests. The beneficiary is
expected to clearly document the tendering procedure and retain the documentation for the event of
an audit.

Entities acting in their capacity as contracting authorities within the meaning of Directive 2014/24/EU°
must comply with the applicable national public procurement rules.

Sub-contracting:

Sub-contractors are not consortium partners and are not party to the grant agreement. They do not
have any contractual relationship with EFSA. Subcontractors are entities contracted by the beneficiary
to carry out some specific tasks or activities. Subcontracting is allowed under these conditions:

e Subcontracts must be awarded to the entity offering best value for money or the lowest
price (as appropriate), avoiding conflicts of interests;

e Subcontracting must only cover the implementation of a limited part of the action;

e Recourse to subcontracting is justified having regard to the nature of the project and what
is necessary for its implementation;

S Directive 2014/24/EU of the European Parliament and of the Council of 26 February 2014 on public procurement and repealing
Directive 2004/18/EC (0] L 94, 28.3.2014, p. 65-242)



-

efsam

European Food Safety Authority

4
4

e Tasks to be subcontracted and the corresponding estimated costs must identified in the
estimated budget and approved by EFSA before the signature of the grant agreement;

e Recourse to subcontracting during project implementation, if not envisaged from the outset
in the proposal, is subject to prior authorisation in writing by EFSA, and must be formalised
via an amendment to the grant agreement. Approval may be granted as long as it does not
entail a change to the grant agreement which would call into question the decision awarding
the grant or be contrary to the equal treatment of applicants;

e The conditions applicable to the beneficiaries under Articles 11.6 (Confidentiality), 11.7
(Processing of Personal Data), 11.8 (Visibility of Union Funding) of the grant agreement are
also applicable to the subcontractor;

e Core tasks must not be subcontracted. Only ancillary and assistance tasks can be
subcontracted.

1.7 DURATION, MEETINGS AND REPORTING

Lot 1
The maximum duration of the action under lot 1 is 15 months from the kick-off meeting.

The following meetings with EFSA are foreseen for lot 1:

1. Kick off meeting (tele-meeting): The kick-off meeting is regarded as the start of the project
and must take place no later than one month after the signature of the grant agreement. At
this meeting, details of the project will be discussed and the objectives, the final report
structure, deliverables and timeframe will be clarified. In particular, the beneficiary will explain
their proposal. Minutes of the meeting shall be taken and provided to EFSA by the beneficiary.

The presence at the kick-off meeting of a beneficiary’s staff member responsible for
administrative/finance issues of the project is advised as this will facilitate understanding by
the beneficiary of the grant principles, related financial reporting requirements (declaration and
documentation of incurred costs) and significantly ease the financial management of the grant
agreement, both for EFSA and the beneficiary.

2. Interim tele-meetings will be held every three months from the kick-off meeting: The
purpose of such meetings is to discuss interim report/deliverable as well as any problems or
difficulties (technical or financial) encountered during the project. Minutes of the meeting shall
be taken and provided to EFSA by the beneficiary.

3. Final meeting (tele-meeting) will be held one month before the end of the project:
The purpose of this meeting is to discuss the final report/ deliverables as well as any problems
or difficulties (technical or financial) encountered during the project.

The following reports are foreseen for lot 1 and must be drafted in United Kingdom Standard English
language and may be subject to publication at EFSA’s discretion.

1. Interim reports: every three months after the start date of the project (the kick-off meeting)
a written interim report must be submitted to EFSA. The written interim report must provide
summary updates on how Cochrane and ICASR are evolving the process of Systematic Reviews,
and proposals on what concrete actions EFSA should derive in terms of Automation.

10
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2. Final report: 15 months after the start date of the project (the kick-off meeting) a final
report must be submitted to EFSA. The final report will comprise the integration of the interim
reports and an overall summary, conclusions and discussions for the whole project.

Please note that all reporting, minutes, outcome of the discussions could be submitted at EFSA’s
discretion to EFSA’s Panel and WG members.

Lot 2
The maximum duration of the action under lot 2 is 15 months from the kick-off meeting.
The following meetings with EFSA are foreseen for lot 2:

1. Kick off meeting (tele-meeting): The kick-off meeting is regarded as the start of the project
and must take place no later than one month after the signature of the grant agreement. At
this meeting, details of the project will be discussed and the objectives, the final report
structure, deliverables and timeframe will be clarified. In particular, the beneficiary will explain
their proposal. Minutes of the meeting shall be taken and provided to EFSA by the beneficiary.

The presence at kick-off meeting of a beneficiary’s staff member responsible for
administrative/finance issues of the project is advised as this will facilitate understanding by
the beneficiary of the grant principles, related financial reporting requirements (declaration and
documentation of incurred costs) and significantly ease the financial management of the grant
agreement, both for EFSA and the beneficiary.

2. Interim tele-meetings will be held every two months after the kick-off meeting: The
purpose of these meetings are to discuss the interim report/deliverable as well as any problems
or difficulties (technical or financial) encountered during the project. Minutes of the meetings
shall be taken and provided to EFSA by the beneficiary.

3. Final meeting (tele-meeting) will be held one month before the end of the project:
The purpose of this meeting is to discuss the final report/ deliverables as well as any problems
or difficulties (technical or financial) encountered during the project.

The following reports are foreseen for lot 2 and must be drafted in United Kingdom Standard English
language and may be subject to publication at EFSA’s discretion.

1. Interim report: every two months after the start date of the project (the kick-off meeting)
a written interim report must be submitted to EFSA. The written interim report must describe
progress and risks in the activity. The report will include presentation of interim results
(including graphs, tables, maps and other presentations/visualizations of results). It will as well
include detailed analysis on the performance achieved in tracking users’ requests and on users’
satisfaction, related to the activities in scope. With regards the training databases, the
frequency for submission to EFSA will be agreed with the beneficiary during the course of
project implementation.

2. Final report: 15 months after the start date of the project (the kick-off meeting) a final
report must be submitted to EFSA. The final report will comprise the integration of the interim
reports and an overall summary, conclusions and discussions for the whole project.

Please note that all reporting, minutes, outcome of the discussions could be submitted at EFSA’s
discretion to EFSA’s Panel and WG members.

11
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e pre-financing payment, upon the entry into force of the grant agreement, without need
for payment request, between 10% and 30% of the maximum grant amount; the aim of
the pre-financing is to provide the beneficiaries with a float; it remains the property of the
EU until the payment of the balance. The exact percentage amount of pre-financing will be
determined at the time of grant award;

1.8 PAYMENTS

The following payment scheme will be applied:

o final payment (payment of the balance), after the final EFSA grant amount has been
determined (in line with Article II.25 of the grant agreement); the amount due as the
balance payment is calculated by EFSA by deducting from the final EFSA grant amount the
total amount of pre-financing payments already made; if the total amount of earlier
payments is greater than the final EFSA grant amount, the payment of the balance takes
the form of a recovery; if the total amount of earlier payments is lower than the final EFSA
grant amount, EFSA will pay the balance; payment is subject to the approval of the final
report by EFSA.

1.9 GRANT PRINCIPLES

The financial help provided by EFSA under this Call is a grant governed by the EU Financial Regulation
referred to in part 1.1. Accordingly, the grant awarded following this Call must comply with the
following principles:

e Co-financing: In accordance with Article 190 of the Financial Regulation, grants shall
involve co-financing. The resources necessary to carry out the project /action shall not be
provided entirely by the grant. The project costs not covered by the EFSA grant must be
financed from the applicant and partner/s resources. The applicant and its partner/s must
therefore contribute financially to the project. Additionally, there may be also a financial
contribution from another entity, but such an entity may be only a public body.
Contributions from the private sector are not permitted.

e No-profit: In accordance with Article 192 of the Financial Regulation, grants shall not have
the purpose or effect of producing a profit within the framework of the project for the
applicant or partner. Profit is defined as a surplus of the receipts over the eligible costs
incurred by the beneficiaries, at the time of request for payment of the balance. The receipts
shall be limited to income generated by the project, as well as financial contributions
specifically assigned by donors to the financing of the eligible costs. Where a profit is made,
EFSA shall be entitled to recover a part of it in line with procedure foreseen in the Grant
agreement. The verification of the non-profit rule does not apply to low value grants (</=
60.000 €) or grant in the form of financing not linked to costs pursuant to article 125(1)(a)
of the Financial Regulation.

¢ Non-retroactivity: A grant may be awarded for a project which has already begun only
where the applicant can demonstrate in the grant application the need to start the action
before the grant agreement is signed. In accordance with Article 193 of the Financial
Regulation, costs eligible for financing may not have been incurred prior to the date of
submission of the grant application. No grant may be awarded retrospectively for a project
already completed.

¢ Non-cumulative: In accordance with Article 191(3) of the Financial Regulation, in no
circumstances shall the same costs be financed twice from the EU budget. In no
circumstances shall the same costs be financed twice by the Union budget. To ensure this,

12
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the applicant shall indicate the sources and amounts of Union funding received or applied
for the same project or part of the project or for its functioning during the same financial
year as well as any other funding received or applied for the same project.

1.10 EFSA GRANT CONTRIBUTION

The form of grant awarded under this Call is grant based on reimbursement of a specified proportion
of the total eligible project costs actually incurred (EU Financial Regulation, Article 125 (1)(f).

Lot 1

The project to be supported under this Call is co-financed by EFSA at maximum 90% of the total
eligible project costs. In addition, the maximum possible amount of EFSA grant for the project is
30,000 €. In other words, the grant has double ceiling: the maximum amount and the reimbursement
rate applied on the total eligible project cost.

Lot 2

The project to be supported under this Call is co-financed by EFSA at maximum 90% of the total
eligible project costs. In addition, the maximum possible amount of EFSA grant for the project is
150,000 €. In other words, the grant has double ceiling: the maximum amount and the reimbursement
rate applied on the total eligible project cost.

EFSA intends to fund one proposal for each lot following this Call. However, EFSA reserves the right
not to award all the funds available at any cost, e.q. if the quality of submitted proposals will not be
satisfactory.

Please note that EFSA reserves the right not to award any grant and/or to cancel the whole grant
procedure at any time before the signature of the grant agreement without any compensation to be
paid to the applicant.

The total amount of estimated eligible costs, as presented by the applicant in the estimated budget
(Annex 3) (see also part 1.11), and which serves as a basis for calculation of the initial EFSA grant,
will be verified by EFSA during the evaluation of proposals. EFSA reserves the right to implement the
necessary adaptations to the estimated eligible costs in case the Rules on eligibility of costs (Annex
1) were not correctly applied by the applicant.

If the amount granted is lower than the funding sought by the applicant, it is up to the applicant to
find supplementary financing or to reduce the total cost of the project without diluting either the
objectives or the content.

1.11 ESTIMATED BUDGET AND ELIGIBLE COSTS

The proposal must be accompanied by the estimated budget (Annex 3) which must be established in
line with the Rules on eligibility of costs (Annex 1). The estimated budget must show all the costs and
income which the applicant considers necessary to carry out the project.

Estimated budget must be:
o sufficiently detailed to permit identification, monitoring and checking of the costs;
e balanced, i.e. total income and total project costs must be equal;
e consistent with the work plan;
e expressed in Euro.
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Estimated budget - cost side:®

e Eligible direct costs:

. Costs of personnel;

. Travel costs and subsistence allowances;

. Depreciation costs of equipment or other assets;

. Consumables and supplies;

. Workshops, seminar, conferences;

. Subcontracting;

. Eligible VAT;

. Miscellaneous costs are costs arising directly from the requirements imposed by the
grant agreement.

oONOUTA, WN -

The above categories represent an exhaustive list of possible eligible direct costs. However, if, for
example, the project does not foresee costs for workshops / seminars / conferences, then this
category of costs can be left empty in the estimated budget.

e Eligible indirect costs incurred in carrying out the project are eligible for a flat-rate
funding capped at not more than 10% of the total eligible direct costs. If a beneficiary
(partner in the consortium) already receives an operational grant from the EU budget its
indirect costs are not eligible under the present call.

Estimated budget - income side:

e Mandatory incomes:
1. Grant requested from EFSA;
2. Applicant’s financial contribution;
3. Partners financial contribution;
e Optional incomes:
4. Financial contributions from other public bodies;
5. Income generated by the project.

1.12 APPROVED ESTIMATED BUDGET

The estimated budget submitted with the proposal is analysed by EFSA, as part of evaluation process,
in order to assess whether:

it is realistic;

it is consistent with the proposed project;

the estimated budget is sufficiently detailed;

the cost items are reasonably justified;

to eliminate cost items which cannot be accepted according to the Rules on eligibility of
costs (Annex 1).

An overestimation or underestimation of costs, or missing justification of the costs, missing details,
or detected inconsistency with the technical description of the project will have a negative impact on
the evaluation score under the award criterion 6.

® For more details refer to the Rules on eligibility of costs in Annex 1.
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If EFSA regards the estimated budget as realistic, consistent with the technical description of project,
sufficiently detailed, well justified and established in accordance with the Rules on eligibility of costs
(Annex 1) and no modification is needed, it will become the approved estimated budget and the EFSA
grant may correspond to the applicant’s request. In some cases, the analysis of the estimated budget
could result in EFSA suggesting reductions, e.g. need to correct the costs in line with the Rules on
eligibility of costs. After the proposed modifications are agreed by the applicant and EFSA, the
estimated budget, as modified, will become the approved estimated budget for the project.

1.13 INITIAL EFSA GRANT

Having agreed the approved estimated budget, and provided the proposal is selected for grant award,
EFSA will establish the amount of the initial EFSA grant, having regard to the limits set out in part
1.10 of this call. The initial EFSA grant will be expressed as an amount in Euro and also as a percentage
(EFSA max. 90% co-financing rate) of the total eligible project cost. This amount will be indicated in
the grant agreement as the maximum grant amount.

1.14 FINAL EFSA GRANT

Maximum grant amount set out in the grant agreement was calculated based on the estimated eligible
costs. The final EFSA grant will naturally have to be determined based on actually incurred costs.
The final EFSA grant is determined by EFSA in line with Article I1.25 of the grant agreement.

1.15 PUBLICITY

All beneficiaries are expected to follow the rules on visibility of EFSA funding set out in Article I1.8 of
the grant agreement.

According to Article 38 of the EU Financial Regulation EFSA is bound to publish information on
recipients of its grants at its website. Such publication shall take place no later than 30 June of the
year following the financial year in which the grants were awarded and shall cover these data of the
beneficiaries:

e name of the beneficiary,

e address of the beneficiary,

e subject of the grant,

e amount awarded.

1.16 PROTECTION OF PERSONAL DATA IN RELATION TO GRANT PROCEDURES

Processing of personal data by EFSA
Information on the processing of personal data by EFSA in the context of this grant procedure is
available in the Privacy Statement on the EFSA website as well as in Article II.7 of the draft grant
agreement. Any personal data included in the Agreement must be processed by EFSA in accordance
with Regulation (EU) No 2018/1725.”

Regulation (EU) 2018/1725 of the European Parliament and of the Council of 23 October 2018 on the protection of natural
persons with regard to the processing of personal data by the Union institutions, bodies, offices and agencies and on the
free movement of such data, and repealing Regulation (EC) No 45/2001 and Decision No 1247/2002/EC
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Applicants should note that personal data as applicant or selected beneficiary may be registered in
the Early Detection and Exclusion System (EDES) if you are in one of the situations mentioned in
Article 136 of the Financial Regulation. For more information see the Privacy Statement on:
http://ec.europa.eu/budget/explained/management/protecting/protect en.cfm#BDCE).

Processing of personal data by the beneficiary

In case the implementation of activities under an awarded grant entails the processing of personal
data, the beneficiary shall comply with the relevant rules in Article II.7.2 of the Grant Agreement
(Annex 2) as a data processor of EFSA.

1.17 PUBLIC ACCESS TO DOCUMENTS

In the general implementation of its activities and for the processing of grant procedures in particular,
EFSA observes Regulation (EC) N° 1049/2001 of the European Parliament and of the Council of 30
May 2001 regarding public access to European Parliament, Council and Commission documents.

1.18 OPEN ACCESS

EFSA is committed to the publication of grant outputs in the Knowledge Junction® in order to improve
transparency, reproducibility and evidence reuse. The Knowledge Junction runs on the EU-funded
Zenodo research-sharing platform where uploaded items receive a unique Digital Object Identifier to
make them citable. Any part of the output resulting from the action under this grant may be published
(at EFSA’s discretion) on the Knowledge Junction with attribution to the beneficiary.

8 Learn more at http://www.efsa.europa.eu/en/press/news/190117 and https://zenodo.org/communities/efsa-
kj/?page=1&size=20
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The Evaluation Committee established by EFSA specifically for this call will evaluate the submitted
proposals in five steps:

2. SELECTING PROPOSALS

Verification of submission requirements (2.1)
Eligibility criteria (2.2)

Exclusion criteria (2.3)

Selection criteria (2.4)

Award criteria (2.5)

uhwN e

If the proposal fails at any step it is automatically excluded from further evaluation. EFSA may contact
the applicant during the evaluation process if there is a need to clarify certain aspects or for the
correction of clerical mistakes.

2.1 VERIFICATION OF SUBMISSION REQUIREMENTS

The following will be verified:

proposal was submitted within the deadline for submission of proposals;
proposal is submitted on the EFSA application form (Annex 4);

proposal is duly signed by the authorised representative of the applicant;
proposal is complete and includes all the supporting documents.

2.2 ELIGIBILITY CRITERIA
The following will be verified:

e The applicant and in case of consortium also its partner/s are on the list of competent
organisations designated by the Member States in accordance with Art 36 of Regulation
(EC) 178/2002 and Commission Regulation (EC) 2230/2004. It is sufficient that an
applicant or partner is accepted onto the Art. 36 list prior to the entry into force of the
legal commitment, i.e. the signature of the grant agreement. Applicants or partners not
currently on the list must apply to the Art 36 list before the deadline for proposals for this
call, following the instructions provided in the box below;

e Applicant and in case of consortium also its partner/s participate in the project financially;

e Applicant and in case of consortium also its partner/s are involved in the execution of the
project;

e Subcontracting, if any, is justified in the proposal and indicated in the estimated budget.

Documents to be provided for each lot applied for:

e LEGAL ENTITY FORM (Annex 5) (download template here)

to be completed and signed by the applicant and in case of consortium also by its partner/s.
For a public body the legal entity form should be provided together with a copy of the resolution
or decision establishing the public body, or other official document establishing that public
body. For a private body an extract from the official journal, copy of articles of association,
extract of trade or association register, certificate of liability to VAT (if, as in certain countries,
the trade register number and VAT number are identical only one of these documents is
required).
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e FINANCIAL IDENTIFICATION FORM (Annex 6) (download template here)

to be completed only by the applicant and in case of consortium only by the coordinator.

Please note that there is no need to submit these forms if they have already been submitted under
another EFSA procurement or grant procedure and provided that these forms are still valid. In this
case simply indicate in the application form the reference of the call under which the form/s were
submitted to EFSA.

Only applicable if the applicant or partner/s are not already included on the Art 36 list
of competent organisations:

Evidence that an organisation has taken the necessary steps for inclusion in the Art 36 List of
competent organisations prior to the deadline of the call is constituted by the creation of the “initial
Assessment Request” by the "Admin Contact Person” of the organisation in the online CompOrg-
tool before the call deadline. Practically to reach that stage the interested applying organisation
must complete the following 3 steps:

1. contact EFSA national Focal Point (FP) and provide it with the requested information for
assessment of their compliance with the criteria for inclusion in the List;
2. answer (if any) additional request(s) for information from the respective FP;
3. access actively the newly created profile/account of the organisation in the online tool and
specifically:
a. insert the contact details of the organisation (also per competences)
b. generate the “initial Assessment Request”, which brings the workflow in the tool to
the FP level.
Step 3 can only be performed when access has been granted to a nominated individual within the
applicant organisation, a so called "Admin. Contact Person”, who is assigned licence/user access
credentials to the tool (initiated by Focal Point, via EFSA Service Desk).

Only applicable if the applicant is a consortium:

e PARTNERSHIP STATEMENT:
The applicant and partner/s must provide EFSA with a statement indicating their technical and
financial involvement. The applicant and partner/s must sign the partnership statement. No
template is provided by EFSA.

For British applicants:

As a consequence of the UK withdrawal from the European Union on 31 January 2020 and entry into
force of the Withdrawal Agreement ratified by the UK and the European Union, the UK will have a
special status with the European Union until the end of the Transition Period (31 December 2020).
Until the end of the Transition Period, the UK organisations already on the List of competent
organisations shall remain on the article 36 list and may apply for EFSA’s grants. As of 315t January
2020, no new UK organisations may be placed on List of competent organisations. The Transition
Period based on the Withdrawal Agreement may be extended once up to two years. A decision on
Transition Period extension shall be taken by the UK and the European Union before July 2020.

Please be aware that in case of grant award, the eligibility criteria must be complied with for the entire

duration of the grant. This implies that after the expiry of the Transition Period, UK beneficiaries will
no longer be eligible to receive EU grant funding.
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The applicant and partner/s must sign a declaration on their honour certifying they are not in one of
the exclusion situations referred to in the Articles 136 of EU Financial Regulation.

2.3 EXCLUSION CRITERIA

Documents to be provided:

e THE DECLARATION ON HONOUR FOR EXCLUSION CRITERIA (Annex 7): template is
published with this Call; to be completed/signed individually by the applicant and in case of
consortium by each partner.

2.4 SELECTION CRITERIA

The purpose of the selection criteria is to verify the financial and operational capacity of the applicant
and in case of consortium also of its partner/s.

Financial capacity for both lots:
The applicant and in case of consortium also its partner/s must have stable and sufficient financial
resources to:
e maintain their activity throughout the period during which the project is being carried out,
and
e participate in its funding.

Operational capacity for both lots:
The applicant or in case of a consortium, the consortium as a whole, must have the professional
resources, competencies and qualifications necessary to complete the proposed project:

Lot 1

Requirement 1:

The applicant should provide evidence of expertise (at least 3 years) in the field of automation of
Systematic Reviews via usage of techniques based on Artificial Intelligence, Machine Learning and
Digital Technologies in general. In addition, extensive and demonstrable experience in Natural
Language Processing and Semantic Text Processing, in Data Exchange and Data Interoperability
(mostly in the area of Unstructured Data) and in Data Science, including essential capability of
interacting with Lifesciences Disciplines; To demonstrate this requirement is met, the applicant must
provide a signed statement confirming the above including one-page summaries of examples of at
least 3 projects and/or publications in the above-mentioned fields.

Requirement 2:
The applicant should demonstrate the ability to provide a team of experts compliant with these specific
expertise requirements:

at least 2 experts in area of Systematic Review of at least 3 years of post-graduation work
experience;

at least 1 expert in area of Software Development for AI and Machine Learning of at least
3 years of post-graduation work experience;

To demonstrate this requirement is met, the applicant must provide the CVs of the experts proposed
to meet the above-mentioned requirements.
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Requirement 3:

Each expert in the team must have individually an excellent level of spoken and written standard UK
English. For non-native speakers, this should be demonstrated by an Official certificate of English
proving a B2 level OR at least 3 years of work in an English-speaking environment. To demonstrate
this requirement is met, the applicant must provide the CVs of the experts proposed or the Official
certificate.

Lot 2

Requirement 1:

The applicant should provide evidence of expertise (at least 3 years) in the field of automation of
Systematic Reviews via usage of techniques based on Artificial Intelligence, Machine Learning and
Digital Technologies in general. In addition, extensive and demonstrable experience in Natural
Language Processing and Semantic Text Processing, in Data Exchange and Data Interoperability
(mostly in the area of Unstructured Data) and in Data Science, including essential capability of
interacting with Lifesciences Disciplines; To demonstrate this requirement is met, the applicant must
provide a signed statement confirming the above including one-page summaries of examples of at
least 3 projects and/or publications in the above-mentioned fields.

Requirement 2:
The applicant should demonstrate ability to provide a team of experts compliant with these specific

expertise requirements:

at least 2 experts in area of Systematic Review of at least 3 years of post-graduation
experience;

at least 1 expert in area of Named Entity Resolution techniques of at least 3 years of post-
graduation experience;

at least 1 expert in area of Software Development for AI and Machine Learning of at least
3 years of post-graduation experience;

Requirement 3:

Each expert in the team must have individually an excellent level of spoken and written standard UK
English. For non-native speakers, this should be demonstrated by an Official certificate of English
proving a B2 level OR at least 3 years of work in an English-speaking environment. To demonstrate
this requirement is met, the applicant must provide the CVs of the experts proposed or the Official
certificate.

Documents to be provided by the applicant for each lot applied for:
e DECLARATION ON HONOUR ON SELECTION CRITERIA (Annex 8);

e SIMPLIFIED FINANCIAL STATEMENT (Annex 9)
only required for private bodies if the grant requested from EFSA is >60.000 €. The template
published with the Call should be completed for at least the last two closed financial years;

e Evidence requested for requirements 1, 2, 3 for lots 1 and 2:
CURRICULUM VITAE of the experts and other staff to be involved in the project, including a
brief description of the expertise and a list of publications relevant to the project for each
person proposed. If individual team members are not yet assigned for the proposed project,
applicants should provide details of the staff profiles necessary for the project;
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SIGNED STATEMENT confirming requirement 1, including one-page summaries of examples
of at least 3 projects and/or publications in the above-mentioned fields.

e LETTER OF COMMITMENT:
applicable only in the case when other public body financially contributes to the project (body
other than EFSA, applicant or in case of consortium, its partners); to be signed by the
contributing public body; it serves to confirm its commitment to financially contribute to the
project; no template is provided by EFSA;

e INSTITUTIONAL AND INDIVIDUALS DECLARATION OF INTERESTS
Template available here. EFSA will request Institutional and Individuals Dols only from the
awarded beneficiary, prior to the signature of the grant agreement. The requirement to submit
Institutional and Individual Dols will be specified in the award letter and will have to be
provided and assessed by the EFSA Authorising Officer before and as a condition of grant

agreement signature. Institutional and Individual Dols do not need to be provided

with your proposal at this stage.
In case of a consortium and/or in case of subcontracting, such declarations will need to be

completed separately and submitted for each partner and for each identified subcontractor
and for each individual member of the project team coming from consortium partners or
subcontractors.

Please refer to EFSA’s policy on independence and the Decision of the Executive Director on
Competing Interest Management for more detailed information.

2.5 AWARD CRITERIA
The award criteria serve to assess the quality of the proposals in relation to the objectives of the Call.
The following award criteria are applicable for lots 1 and 2.

1. The extent to which the proposal achieves the objectives of the lot applied for and is likely
to deliver output that will be useful: MAX 30 POINTS

2. Project description clarity, including phases, clear timelines for the project tasks
completion, detailed milestones per task (e.g. via a project Gantt chart), expected
outcomes and deliverables, proposed contingency plan in case of deviations from the
project programme: MAX 30 POINTS

3. Description of the task distribution among consortium partners (if applicable) and individual
team members, both internally (i.e. within the consortium/team) and externally
(communication with EFSA): MAX 10 POINTS

4. Description of identified risks and proposed mitigating actions, if any: MAX 10 POINTS

5. Description of specific quality assurance measures proposed for the project to guarantee
high quality of deliverables: MAX 10 POINTS

6. Technical and financial consistency of the proposal: consistency between the proposed
project and its estimated budget, e.g. how it reflects the task distribution/role of partners
if applicable: MAX 10 POINTS

In order to be considered for a reserve list, the proposal must:
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e score a minimum of 70 points out of maximum possible 100 points; and
e for criteria 1, 2, score at least half of the points attributed to that criterion.

Proposals which have satisfied these quality thresholds will be ranked in a reserve list.

2.6 PROCESS FOLLOWING THE ASSESSMENT AGAINST AWARD CRITERIA

For each lot, the applicant(s) will be notified, once the evaluation has been finalized, whether they are
placed on the reserve list or not.

EFSA reserves the right to invite the 15t ranked applicant on the reserve list, to adapt its proposal
based on the evaluators' comments.

Following the successful conclusion of the adaptation phase, the award decision will be taken by EFSA.
Subsequently, the grant agreement will be prepared.

If the 1t ranked applicant fails to adapt its proposal, EFSA reserves the right to reject the proposal.
The budget made available in this way may be used for a project of the next ranked applicant on the
reserve list.

Following the successful conclusion of the adaptation phase, the award decision will be taken by EFSA.
Subsequently, the grant agreement will be prepared.

In case some applicants fail to adapt the proposal, EFSA reserves the right to reject the proposal. The
budget made available in this way may be used for projects of next applicants on the reserve lists.
EFSA may repeat the adaptation process until the available budget of the call is assigned to other
applicants on the reserve list.
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3. SUBMITTING PROPOSALS

3.1 APPLICATION FORM

The proposal must be submitted using the EFSA APPLICATION FORM (Annex 4). The application
form is published together with this call. The application form must be:

e duly completed in all its parts;
e supported with all the requested annexes;
e signed by a duly authorised legal representative of the applicant.

The applicant should be precise and provide enough detail to ensure the proposal is well described in
the application form.

By submitting a proposal, the applicant and in case of consortium also partner/s accept/s the
procedures and conditions described in this Call and in the documents referred to in it.

In addition to a full paper version of the application, the applicant must submit the application also on
a CD or USB. The electronic version must be identical to the paper version. In case of any discrepancies
between the electronic and paper version, the latter will prevail. All documents presented by the
applicant become the property of EFSA and are deemed confidential.

3.2 LANGUAGE OF THE PROPOSAL AND THE SUPPORTING DOCUMENTS

Proposals may be submitted in any official language of the European Union. However, as EFSA’s
working language is English, the submission of proposals in English would speed up the evaluation
process.

Please note that some supporting documents are required. These supporting documents are an
integral part of the proposal. For more information on the relevant supporting documents to be
submitted, please refer to part 2 of this Call. If these supporting documents are in a language other
than English, in order to facilitate and speed up the evaluation, it would be appreciated if a reliable
translation of the relevant parts of the documents into English is provided with the proposal.

3.3 SUBMISSION MODALITIES
Proposals are to be submitted as indicated in the second page of this document in the Indicative
procedure timetable.

3.5 EXPECTED DURATION OF PROCEDURE

In accordance with Article 194(2) of the Financial Regulation, the maximum time-limits for the
procedure are as follows:

e All applicants will be informed of the decision regarding their application within 6 months
of the deadline for submission of proposals;

e Signature of the grant agreement will take place within 3 months from the date the
successful applicant/s has/have been informed of the decision on their application.
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