UNIVERSITA DEGLI STUDI DI PALERMO

AREA FORMAZIONE, CULTURA E SERVIZI AGLI STUDENTI

SETTORE ORDINAMENTI DIDATTICI E PROGRAMMAZIONE
U.0.B. PROGRAMMI E ORDINAMENTI DIDATTICI INTERNAZIONALI

WELCOME

This is a Step by Step Guide that will help you to register as an “Exchange for study
student to the University of Palermo.
Please, read carefully this guide and prepare all required data and documents.

”

UNIPA REGISTRATION:

» Go to the link of the official University of Palermo web site www.unipa.it;
» Click on the box on the right side “Login unico”
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» If you are a new student click on “Sei un nuovo studente?” on the right
bottom box, this will lead you to the registration page (step 1).
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HOME » ... » Servizio di Identity Management Password dimenticata | Nuovo utente | Informazioni

I SERVIZO DI AUTENTICAZIONE

Benvenuto nel servizio di autenticazione unica di Atengo, che gestisce, in sicurezza, l'accesso ai servizi intranet dell'Universita
Accedi attraverso il box qui sotto, Per l'accesso alla web mail delle strutture e ai servizi del portale studenti, utilizza, invece, i link a lato

Per motivi di sicurezza dovresti effettuare il logout e chiudere tutte le finestre del browser quando hal finito di

Inserisci login e password utilizzare servizi che necessitano autenticazione

Languages:
English Spanish French Russian Nederlands Sve Italiano Urdu
Chinese (Simplified) Chinese (Traditional) Deutsch Japanese Croatian Czech
Catalan Macedonian Farsi Arahic Portuguese Portuguese (Brazil)

l Sei un nuovo Studente ? _

I Problemi di autenticazione 7
LOGIN annulla

l Vuoi accedere al Portale Studenti ?

Servizio curato dal Sistema Informativo di Ateneo
Universitd degli Studi di Palermo, Piazza Marina, 81 - 90133 PALERMO - Codice Fiscale 80023730825 - Partita IVA 00805880822

Posta Elettronica Cedificata peoi@oert.unipa.it

Note legali - Privacy

STEP 1: Personal Data

» On the top of the page, on the right side, you can change the language
choosing ENGLISH or ITALIAN.

» Fill all fields with your personal data.

» Writing your personal data the server will provide you the Italian Tax code
(codice fiscale) automatically generated. Write the captcha verification and
click on “continue”.

Piazza Marina, 61- 90133, tel. 0039 091/23893832/93833/93834 e-mail: valeria.floriano@unipa.it;
e-mail2: programmi.internazionali@unipa.it; e-mail3: internationalstudents@unipa.it
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HOME » Students® Portal » Student Registration ENGLISH [ CHANGE LANGUAGE |

I STUDENT REGISTRATION
Registration : Step 14

Registration

@ Fields marked with * are mandatory
If you are a student enrolied...
© If you are a student already enrolled at the University of Palermo, you can fill the followings fields to identify yourself
Student Number Payment Number

(Student Number and Payment Number can eventually be indicated after the registration)

e rersonons IR ]

Sumame* Name*
O iosin MULLER TOMAS
® 0 Gender*
@ contAcTus MALE v
Date of Birth* Place of Birth*

19 v| |6 v 1992 v

Nationality (s in Passport)*

TEDESCA Y

Italian Tax Code (for foreign students is automatically g ed)*
MLLTMS92H19Z112Z Fiscal code

Email*

tomas. muller@hotmail. com

Please insart a valid personal email. "Hotmail”, “msen™ and “live™ may not be delivered to you from our mail server. Don't specify also email on “unipa.it”
and PEC addresses. Please use other email domains,

Capteha verification

Insert the 5 characters (numbers and /or letters) that you see in this image*

wps6b

This way, we can prevent automated programs from creating accounts and send spam

Continue _
STEP 2: Address Information

» Fill your Address Information and click continue.

Piazza Marina, 61- 90133, tel. 0039 091/23893832/93833/93834 e-mail: valeria.floriano@unipa.it;
e-mail2: programmi.internazionali@unipa.it; e-mail3: internationalstudents@unipa.it
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[ =Pt - nistatidele Ricerc x ¥ 43| UNIPARegitrasione Uterki X ) (5 UNIParLser Registration @ Facebaok

3¢ V1 Foto dimassmocass MW [=lEees
« C AN [ immaweb.unipa.itfimmareg/facelets/anag/ins_anag_indirizzi seam 2cid=242 a3y frev] g =
|| RESERVED AREA )| STUDENTREGISTRATION -
® Loon Registration : Step 2/4: Address Information
b FAZSHORD FORGOTIEN Address Information
@ USERNAME FORBOTTEN
® v ForsoTen @ Fields marked with * are mandatory
@ RecISTER
J omHER seRvicEs Countiy® GERMANIA S O
Gyt monaco:
® ravonine Delete Residence
@ ERSUSERVICES
Addrass * Phane
|l suppoRT Leapoldstrasse, 10

+A4-1234566

(2.9. Downing Straet, 10)
@ ToRiaL

® s oD

@ contactus

(2.g. +44-1234567)

@ Insert only if different from residence

Province

Search City
city

Postal

Coda

Address Phone

(e.g: Dovming $treet, 10)

Postal address

/0 (e.g. Rossi Family)

(e.g. +44-1234567)

Sand Mailt

Mobile Phone *
+44-1234566
(e.g. +44-
333123456789)

Fax

(e.g. +44-1234567)

Goback Continue

M) 1MMA2013_AFU_Inco . .doc

= Tastiera su schermo E E\@ ¥ Mostra buttii downlo:
iistan €8O

el ol eal ca Bl enl eal c71 cn B calcadl o1l c1 200

STEP 3 - 4: Summary Personal Data and Confirmation

» Please, check all personal data and make sure that you have provided a valid
email and click “confirm”.

Piazza Marina, 61- 90133, tel. 0039 091/23893832/93833/93834 e-mail: valeria.floriano@unipa.it;
e-mail2: programmi.internazionali@unipa.it; e-mail3: internationalstudents@unipa.it
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[ =Pt - ristatidele Ricerc x ¥ 63| NPARegitrazione terkl X ) 5 UNIPA-User Registration Y[ 3iia Celeno AW

« C A [ immaweb.unipa.itfimmareg/facelets/anag/ins_anag_riepilogo seam cid=242 [k frev] g =

HOME » Students® Portal > Student Registration ENGLISH [ CHANGE LANGUAGE |

|| RESERVED AREA || STUDENTREGISTRATION
® oG Registration : Step 3/4: Summary Personal Data Student

Summary Personal Data Student

@ EMAL FORGOTIEN
@ REGISTER

. Upon confirmation of the underlying data you will receive an email containing a link of activation account. <br/>Make sure you
have provided a valid email address otherwise the account can not be activated
[] oTHER SERVICES

® ravonne g 7o sona Data
® crou services surname e
Tom
|l supPoRT

Ttalian Tax Code (f i is i Gender

P MLLTMS92H1521122 MALE

® o

@ CONTACTUS

in Passport)

city Country
MONACO SERMANLA
Address h
leoRolbsTRASSE. 10 tas-1234588
Postal address
cfo Send Mail
E Domiciis
Mobile Phone
44444444444

TI‘

M) 1MMA2013_AFU_Inco . .doc

*4 start v [ B3 Mcrosoft Excel - Cart... | B M

C18EO FERER RO RELCLGEE .

IMPORTANT: You completed the registration online.

Please, check your e-mail and click on the provided link to confirm your account.
Since you receive the email you have 8hours to validate your account.

It is mandatory to set a password, it must contain 12 characters and at least a
number and a capital letter.

EXCHANGE FOR STUDY REGISTRATION:
» Go to the link: http://studenti.unipa.it;

» Click on the left side to “ACCEDI AL PORTALE”;
» Insert your User (it is always name.surname) and password.

Piazza Marina, 61- 90133, tel. 0039 091/23893832/93833/93834 e-mail: valeria.floriano@unipa.it;
e-mail2: programmi.internazionali@unipa.it; e-mail3: internationalstudents@unipa.it
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File Modifica Visualizza Cronologia Segnalibri Strumenti Aiuto

3 UNIPA-Portale Studenti

€ | @ immaweb.unipa.it/immaweb/home.seam
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HOME » Portale Studenti

I SERUAT |l PORTALE STUDENT

@ ACCEDI AL PORTALE Portale Studenti

@ PASSWORD DIMENTICATA
@ USERNAME DIMENTICATO
@ EMAIL DIMENTICATA

@ REGISTRATI

£\ Nuovo sistema di Autenticazione al Portale Studenti - 16/06/2014

Clicca qui per registrarti al Portale Studenti

© F Avviso di selezione per VIAGGT E SOGGIORNI DI STUDIO DEGLT STUDENTI A.A.2013/14: pratica aperta
ps [ pe

dall'11/06/2014 fino alle ore 23:59 del 16/07/2014 - 11/06/2014

@ creoiTs

£ Delibera CdA n.37 del 13/05/2014: per i passaggi di ordinamento presentare istanza presso la Segreteria
Studenti entro il 30/6 p.v. - 11/06/2014

@ Disponibile sul Portale Studenti una nuova pratica: Application form for incoming students (visiting, exchange,

ERASMUS incoming) - 10/06/2014

/8y Questionario sul "Mobile Learning" - 03/06/2014
= Dubbi? Domande? Consulta la sezione delle FAQ o Domande Frequenti (http://immaweb.unipa.it/immaweb
/public/faq.seam) - 31/12/2015

© © sequi su Twitter il Portale Studenti UNTPA - 31/12/2015

V' r 135
B2 e s

» Click on the blue banner “INCOMING STUDENTS”:

» Click on “NEW APPLICATION FORM” (at your arrival): if you need to insert all
Exchange for study data (home university, learning agreement, etc.)

» MY APPLICATIONS (during your stay): if you need to go to your documents.

Piazza Marina, 61- 90133, tel. 0039 091/23893832/93833/93834 e-mail: valeria.floriano@unipa.it;
e-mail2: programmi.internazionali@unipa.it; e-mail3: internationalstudents@unipa.it
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File Modifica Visualizza Cronologia Segnalibri Strumenti Aiuto

UNIPA-Portale Studenti

€ | @ immaweb.unipa.it/immaweb/private/home/home seam?cid=56442 v & || B~ Google Al B & A& O =
1 ~
1 S
| gé‘ UNIVERSITA
| 2 # DEGLI STUDI
1 %%R DI PALERMO
Ltnivercitta
| ATENEO | OFFERTAFORMATIVA | RICERCA | UNIVERSITAEIMPRESA | ORIENTAMENTO | URP | BIBLIOTECHE | MAIL | CERCAMNELSITO |
| uEnTE |l PORTALE STUDENT
LOLA LOPEZ Home
Esci
| PROFILO UTENTE Il Portale Studenti consente agli studenti iscritti allUniversitd degli Studi di Palermo e a coloro che intendono iscriversi di effettuare alcune operazioni on-line:
| consulta la voce "Nuova Pratica® nella sezione "Pratiche Studente” pervedere |e operazioni on-line cui risulti abilitato
‘ Se sei uno studente gia iscritto presso I'Universita degli Studi di Palermo clicca qui per Attivare il Profilo Studente
PRATICHE STUDENTE
ALTRI SERVIZI
Codice Fiscale (accesso al Portale): Username:
SUPPORTO LPZLLO92R50Z102K lolalopez
Alias di posta:
INCOMING STUDENTS lola.lopez@studenti.unipa.it
@ creoms Attiva il Profilo Studente
:
/%4 [+] Nuovo sistema di Autenticazione al Portale Studenti - 16/06/2014
(1] Avviso di selezione per VIAGGI E SOGGIORNI DI STUDIO DEGLI STUDENTI A.A.2013/14: pratica aperta
= P e
dall 0 alle 23:59 del 16/07/2014 - 11/06/2 Y

_ 1
2

File Modifica Visualizza Cronologia Segnalibri Strumenti  Aiuto.

% UNIPA-Portale Studenti

€ | @ immaweb.unipa.it/immaweb/private/incoming/applicationform/applicationFormStep0.seam & | B~ Google Pl Ba & O, =

(& DI FALEKMU
%"Om;f\;y ~
Ulinbvercitta

ATENEO | OFFERTAFORMATIVA | RICERCA | UNIVERSITAEIMPRESA | ORIENTAMENTO | URP | BIBLIOTECHE | MAIL | CERCANELSITO |

| uenE |l PORTALE sTUDENT

LOLALOPEZ Application form for incoming students

© This online module is aimed at incoming students who intend to spend a period of study at University of Palermo in

accordance with international exchange programs.The application procedures start from this on-line application form
(obligatory) that students must fill in within the deadlines.

Esci

PRATICHE STUDENTE

]

ALTRI SERVIZI ‘
Profile Information

SUPPORTO ‘
Surname Name

INCOMING STUDENTS ‘ LoPEZ LOLA

@ creoms Gender Date of Birth

FEMALE 10/10/1992
Gitizenship Place of Birth
BELGIO BRUXELLES
Email

lola.lopez@virgilio-it

Next

11:43
27/06/2014

i 92 s

Piazza Marina, 61- 90133, tel. 0039 091/23893832/93833/93834 e-mail: valeria.floriano@unipa.it;
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STEP 1: Application form

» Select your Academic year, your “Exchange for study” programme and your
Degree;

» Click on “search agreement” and select the bilateral agreement between your
home university and the University of Palermo;

» Specify your ID Card or passport number, special requirements, your
knowledge of Italian language and the data related to your staying in
Palermo.

» Click “Avanti” (next).

[ 5 unpa-portte studenti U x B, Libero Mail % V1 Home - Servizio dildentit, x § | F=Feat |

- C A | [J immaweb.unipait/immaweb/private/incoming/applicationform/applicationFormStep01.seam o =

L. ATTENZIONE: Si sta utilizzando il Plugin Chrome PDF Viewer. Questo Plugin puo' generare problemi nella fase di stampa. Si raccomanda di disabilitarlo seguendo le istruzioni
presenti al seguente link

ATENEO | DIDATTICA | RICERCA | UNIVERSITA E IMPRESA | ORIENTAMENTO | URP | BIBLIOTECHE | MAIL | CERCA NELSITO |

HOME » Portale Studenti UNIPA

J urenTe || PORTALE STUDENTI

VIRGINIE LEDOIE Application Form Step: 1

Esci

. No agreement found.

B

PROFILO UTENTE

PRATICHE STUDENTE
@ please perform the following steps
1. select the correct agreement between your university and the University of Palermo;
2. specify your personal data, some special requirements, your knowledge of italian language and the data related to your
staying in Palermo.

ALTRI SERVIZI

SUPPORTO

@ creoTs @ Enter the data and press Search agreement
Academic Year® Exchange programme*
2014/2015 EXCHANGE FOR STUDY (extra UE) v
Degree*
1st cycle (bachelor students / undergraduated) v Search agreement

Servizio cursto dal Sistema Informativo di Ateneo - Area Servizi a Rete
Universita’ degli Studi i Palermo, Piszza Marins, 81 - 80133 PALERMO - Codice Fiscale 80023730825 - Partita IVA 00605880822 - Posta Eletironica Cerlificats pec@certunipa.it
Note Legali - Privacy - Statistiche

M

T 2O @ & & = me o
¥IC R o | |

STEP 2: Learning Agreement

» Before compiling learning agreement you must already know the courses that
you want to put on. If you have any doubt about didactic, you can consult our
courses list on: http://offweb.unipa.it/ (Italian or English version) or write to
your Teacher coordinator (you find his email on “search agreement” step 1).

» Search courses and when your learning agreement is complete, click on “next

7
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/ B (621) Posta :: Postain ¢ x | (G Tiscali Mail :: Berwenute % /15 UNIPA-Portale Studenti % tr UNIPA-1st and 2nd cycl % 5 Universits degiStudidl % +3 Imposta Password - Ser % ! t» Universitd degi Studidl | % { MR, Horde s MioPortale x| 1 Password dimenticata - % |\, =@ ® |

« C A [ immaweb.unipa.itfimmaweb private/incormning/applicationform/applicationFor mSceltalnsegnamento. seam ?eid =25286

.

*, UNIVERSITA
EGLI STUDI
DI PALERMO

[ET—

A ATTENZIOME: Si sta utilizzanda il Plugin Chrome PDF Yiewer. Questo Plugin pua’ generare problemi nella fase di stampa. Si raccomanda di disabilitarls seguendo le istruzioni
presenti al sequente lin

ATENEO | OFFERTAFORMATIVA | RICERCA | UNIVERSITAEIMPRESA | ORIENTAMENTO | URP | BIBLIOTECHE | MAIL | CERCANELSITO |

| utEnTE || PORTALE STUDENT!
TOMAS MULLER Application Form Step: 2
Esci =

1L0 UTENTE

nt with all the subjects that you want ta follow at University of Palermo. If you want
es, please specify this in the fields below

@ please specify the Learning Agree:
to perform also some research acti

|

PRATICHE $TUDENTE

=

@ The field 'Faculty/School' and a field among 'Course unit code’, ‘Course unit description’, ‘Number of ECTS credits' are required

!
fields 1o search a subject.

WING STUDENTS ‘ Faculty /School*

=

M Select

® creors tourse unit code
Course unit description
Number of ECTS Credits

(Fommat sxample: 8.0)

Back  Search

Course description

Statistiche
Privacy e Trattamento dei dati

TR OL 14

istan. Cce@o "

| = 621) Pasta i postain v x ¥ @) Tiscal a1 Benvenutain 1 %V 0 UNIPA-Portale Studerit V1 Inposta Passward - Servizie 3 \ L Horde i: Mo Partale P\ W

€ > C A [ immawsb.unipa.itimmaweb private/incoming/applicationform/applicatiorFor mStep02 seam

TOMAS MULLER Application Form Step: 2

Esci
@ Sending institution: Value is required.

PRATICHE STUDENTE

© please specify the Learning Agreement with all the subjects that you want to follow at University of Palermo, If you want
to perform also some research activities, please specify this in the fields below,

Learning agrecment.

@ Enter the data of sending institution and fill receiving institution with Select button

Sending institution

® creoms subjectname. Number of ECTS tredits

(Farm st example: 5.0)

Receiving institution (University of Palermo)
subject name

BIOLOGY OF PLANT DEVELOPMENT - 3.0 Ects Select

ADD TO LEARNING AGREEMENT

Sending institution Receiving institution (University of Palermo)

science ELEMENTS OF ENVIRONMENTAL CHEMISTRY (16462)/ ELEMENTI DI CHIMICA AMBIENTALE Delste
Ects credits 3.0

Faculty/School  BASIC AND APPLIED SCIENCES / 53USLA DELLE 3CIENZE DI BASE E APPLICATE
Course GEOLOGY / SCIENZE GEOLOSICHE

Ects credits 20

Term/semester 1

Research Activities

Iwant to perform research activities

Research description

Number of Ects

Cformat: 6.0) Enter 0.0 if you will not get any ects fiom this research activities

Back  Next

Statistiche
Privacy e Trattamento dei dati

CEED 7 &urarons

is start
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STEP 3: Summery Application and confirmation

» Download and print the generated application form and learning agreement;

You are registered in our official database “Portale dello studente” now!
If you need other information please come in our office (International Programes,
Piazza Marina, 61 - Palermo).
Good stay in Palermo!

Piazza Marina, 61- 90133, tel. 0039 091/23893832/93833/93834 e-mail: valeria.floriano@unipa.it;
e-mail2: programmi.internazionali@unipa.it; e-mail3: internationalstudents@unipa.it
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