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Dear Student, welcome to the application procedure for 
INCOMING DOUBLE DEGREE STUDENTS 

 

Please read carefully the following guidelines for the application procedure for your mobility at the 
University of Palermo. This procedure is obligatory to be accepted for your Double Degree mobility. 
Please follow the guidelines and complete it within the deadlines shared with your nomination email. 

This is a Step-by-step guide that will help you to register as an DOUBLE DEGREE INCOMING 
STUDENT to the University of Palermo. 

 

Your UniPa account is necessary for the acceptance procedure, even if you have already been 
nominated by your University: the enrolment is mandatory in order to complete your administrative 
procedure and to be able to follow courses and undertake exams once in Palermo.  

 

We invite you to read it carefully and prepare all the required data and documents. If you have any 
questions, you can write to incoming.students@unipa.it with your questions, but before please read 
all the points in these guidelines and you will probably find your answer. 

THE IRO INCOMING STAFF 
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STEP 1 – UNIPA STUDENT PORTAL LOGIN AND NEW APPLICATION 

Go on the following website to login and start your application procedure: 

https://immaweb.unipa.it/immaweb/private/pratiche/listCreatePratiche.seam  

Now login using the Username and Password that you generated during the registration procedure. 

After the login, you will see your student portal page. Now, click on “Application” and select “New Application Form” 
as explained below. 
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1.2 After you open the new application form page, you would need to click on the small blue “+” in Concorsi e 
Immatricolazioni, then select “Domanda di Preimmatricolazione / Immatricolazione ad un Corso di Laurea / 
Corso di Laurea Magistrale” as shown below. 
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1.3 Select “Domanda di Preimmatricolazione / Immatricolazione ad un Corso di Laurea / Corso di Laurea 
Magistrale as show below and click on next. 
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1.4 To continue the enrollment procedure, follow the instructions as shown below. Click on “No” on the first 
question; select Università degli Studi di Palermo on the list as “first enrollment” and add the current academic 
year (2023 for academic year 2023/24). Then click next and continue. 
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1.5 Now, select the “Course Type” – The course type is mentioned in your double degree. In specific, “Laurea 
Triennale” are Bachelor’s Degrees (3 years first cycle); “Laurea Magistrale” are all the Master Degrees (2 year) and 
Laurea Triennale are Bachelor Degrees (3 years first cycle). After you select the course type, a click on “Select” 
and the full list of courses will be displayed; select your degree. If you have questions about the degree code or the 
course type, you can write an email to your teacher coordinator or home university. 

 

 

  

Select here the Course Type  

Select the Course of your 
Double Degree from the full list 
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1.6 Now, click on “Create Application Form” after you correctly check the data inserted. 
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1.7 Click on “No, non ho partecipato al Concorso ERSU” as shown below, and click NEXT  
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1.7 Now, follow the steps as shown; click on “NON DICHIARO ISEE” and then the two fields “Celibe/nubile” and 
“Non Occupato” then click on next 
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1.8 Leave all the field empty and click on next 
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2 now you must follow two steps to complete this part; first flag the option as shown below. Then click on “Find” as 
shown.  

  



13 
 

2.1 Write on the search filter “DIPLOMA ESTERO” then click on find, and then click the green button as shown.  

 

  



14 
 

2.2 now again, click on “find” in the second field to complete as shown.  
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2.3 Write in the description “istituto estero” and then click on “find”, now as explained click on the green button to continue  
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2.4 Now fill the remaining field with: Country where you got the Diploma; Year of Diploma and grade. Then continue in the other 
boxes below, as explained in next page.  
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2.5 Leave empty the “Eventuale anno integrative”; flag the option as shown and then click on NEXT. 
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2.5 Now flag the option shown 
below, pay attention because this is 
the most important step. 

 

Click the field “In quanto studente 
con diritto di immatricolazione senza 
il pagamento di alcuna tassa” 
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2.6 Here you can check the recap of all the 
information inserted. 

Check that the information are correct; 

Then insert your ID/Passport data in the 
section and click on CONFIRM. 

 

Please download a copy preview and save 
this document. 

 

Click on “Confirm” to finalize. 

 

After, please email 
incoming.students@unipa.it that you correctly 
finalized the enrollment. 
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CONTACTS AND INFORMATION:  

 
- For any questions regarding the administrative aspects and problems with the application 

procedure, you can send an email to incoming.students@unipa.it specifying your problems and 
eventually enclosing screens of the issue. 
 
 

- For any questions regarding the didactics, such as subjects and other information, you can 
contact your TEACHER COORDINATOR that is mentioned in the email. Email can be also 
found in the UniPa website – www.unipa.it 

 

- Academic calendar is available here:  
 

https://www.unipa.it/mobilita/en/useful-information/the-didactic-calendar/  

 

 

IRO INCOMING OFFICE  

 

 

 


