Guide for Authors: For the 5th International Conference on Computational Stochastics Mechanics, June 21-23, 2006, Rhodos, Greece

Please read this text before you start preparing your paper for the Proceedings of the above conference. The purpose of this guideline is not only to clarify a few points but also to stress that it really is imperative that everyone complies exactly with the instructions in order for the Proceedings book to be of the highest quality and timely. 

Preparation and Submission of Papers
Authors are required to prepare a full-length paper of maximum length (inclusive of all text, tables, figures and references) not more than 10 pages. The papers will be published in a hard-bound printed book. The manuscripts should be prepared preferably as WORD files or as Rich Text Format (useful for LaTeX users). 

After preparation, the paper should be submitted in one package, as electronic file on floppy diskette or CD, together with two hard copies. The submission should include the completed copyright transfer form. The items should reach the Editor of the Proceedings by May 15, 2006. Please note that the submitted papers will be evaluated for scientific/technical merit and checked for compliance with preparation instructions. Authors may be required to re-submit amended papers following this process. The address for the submission of all papers is to the co-editor of the proceedings:

Professor George Deodatis

Dept. of Civil Engineering and Engineering Mechanics

Columbia University

630 S.W. Mudd

Mail Code 4709

500 West 120th Street

New York, NY 10027

USA

Tel: 1 212 854-9728

Email: deodatis@civil.columbia.edu
Material
Contributions are accepted on the understanding that the paper is original and has not been published before. Submission of an article must be accompanied by a copyright transfer form.

How to start
This zip-file contains document templates for WORD for A4 (MIL1kA4.dot) or American Letter size paper (MIL1kLe.dot). These are to be used for the short paper and the full paper.

Open the appropriate template file by double clicking. Do NOT open it by using WORD’s open command!

Start saving the file as a standard WORD document and name the file as follows: first three letters of the family name of the first author plus the first letter of the first three words of the title of the paper.

For example: 
Remote sensing for monitoring the changing landscapes

I. Newton, J. Lewis & M.E. Jansen 

must be saved as newrsf.doc.
Please note that the layout of all sections that appear after the abstract has to be double-column for both the short and the full paper. This means that only the double column layout is acceptable for publication. The two columns of text on the last page of each paper must be balanced (that is, adjusted to have the same vertical extent; use the column break to achieve this).

Page size

Do not forget to adjust the margin settings by clicking Document under the Format menu:
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Layout

Authors should use the style tags prepared by the publisher in the MS WORD template files. These style tags specify the correct font and style for each paragraph, and can be selected from the formatting toolbar. To open the formatting toolbar, select format in Toolbar option of View menu. Here you will find all tags. 

NOTE: 

· After a heading use the "First paragraph" tag and continue the following paragraphs by using the tag "Standard text".

· For the heading of ACKNOWLEDGEMENTS and REFERENCES please use the tag "HEADING WITHOUT NUMBER".

· Use the style tag “Figure” where you want to insert a figure/picture.

Please print the sample PDF. When you have any doubts on the layout, just have a look at this example of how the paper’s layout should be.  (See also for the style tags: Appendix)

Structure 

Please adhere to the following order of presentation: Title, Author(s), Affiliation(s), Keywords, Abstract, Main text, Acknowledgements, Appendices, References.

The title should be written as a sentence, so NO capital letters where normally there should be none. And no full stop (“.”) at the end of the title. 

For example: 
Remote sensing for monitoring the changing landscapes

Author(s) should start with the Initial(s) and then the Family name,.

For example: 
I. Newton, J. Lewis & M.E. Jansen
For the text, a maximum of three levels of sections and subsections is allowed. No more!

NOTE: Papers should contain Keywords, an Abstract and a Conclusions section.


Corresponding author(s) 

The name and affiliation (university, institution etc. with place name and country) of all corresponding authors should be given. If you like you can also add your postal address and email address. Titles or occupation (such as Prof., dr., eng. PhD etc) are NOT permitted, only in the main text titles will be allowed. 

The name, title, postal address, telephone number, fax number and e-mail address of the corresponding author should be given to the editor. If possible, also provide details of the other authors, especially if the corresponding author is planning to be away for a period when the manuscript is under review or in production at the Publisher. 

Keywords 

Authors should supply their own keywords. The keywords will be used for making a Keyword index. 

Abstract 

The abstract should be readily understandable to most readers and may contain up to max. 250 words. Use the full typewidth of the page (single column).

References 

References are not allowed to be footnotes. References to other work in the text should refer to the author or authors and the year of publishing. References should be listed in the reference list, which should be in alphabetical order. 

For example: 
(Harrison 1961) or (White & El Asmar 1998)

By three or more authors: first author and et al. 

For example: 
 (Eidenshink et al. 1990)

If several works by the same author are cited, entries should be chronological and if there are more then one references of the same year you should add a, b etc. in the reference and corresponding reference list.

For example: 
 (Harrison 1961b) 

References list: 

Eidenshink, J.C., Burgan, R.E. & Haas, R.H. 1990. Monitoring fire fuels condition by using time series composites of Advanced Very High Resolution Radiometer (AVHRR) data. Proc. Resource Technology 90, ASPRS, Washington, D.C.: 68-82

White, K., El Asmar, M.H. 1998. Monitoring Changing Position of Coastlines Using Thematic Mapper Imagery, an Example from the Nile Delta, Geomorphology 29 (1999) 93-105.

Save

To avoid problems with the font and mathematical equations, you have to embed the font. 

For Word: go on the taskbar to Extra click on Options and go to Save mark the embed True-letter type. 

Don’t forget to embed the fonts also in the figures and tables. 

Figures: Illustrations and diagrams

· Number figures consecutively in the order in which reference is made to them in the text, making no distinction between diagrams and photographs.

· Please ensure that all figures are of the highest quality. Photographs must be scanned at at least 300 dpi. 

· Fonts in the figures must be embedded.
· Line drawings should be clear and uncluttered. Please note that texts must still be readable after a reduction to 75% of the original size. For readability 9 pt should be the minimum size of lettering. Lines should be at least 0.2 mm (0.01’’) thick.

· Leave about two lines of space between the actual text and figure (including caption). 

· Do not place figures/tables sideways on a page, if this cannot be avoided, no other text (except the figure/table caption) should appear on that page. 

Equations

Use the equation editor of the selected word processing program. Equations are not indented. Number equations consecutively and place the number at the end of the line, between parentheses. Refer to equations by these numbers.

Electronic text of manuscripts

Millpress requires an electronic version of your manuscript and illustrations. We prefer to receive the papers in MS WORD but will also accept RTF and PDF. (PDF should exactly comply to the instructions). 

In case the publisher finds discrepancies between hardcopy and electronic text, the hardcopy version of the manuscript will be followed in all cases.

Please check the electronic file before submitting it. In case you prepare your paper in LaTeX a high resolution PDF with all fonts embedded is required or a Rich Text Format file. 

Further information

For queries relating to the general submission of manuscripts please contact professor Spanos at spanos@rice.edu
For questions about the interpretation of the instructions contact Ms. Rosanna Woensdregt at rosanna@millpress.com
This information can also be found on the Millpress website: http://www.millpress.com 

Appendix:

Columns

Text in double columns

Abstract full typewidth 18.7 cm (7.36”)

For figures, photos and tables use single column or full typewidth

Column width

Single column 9 cm (3.54”)

Full typewidth 18.7 cm (7.36”)

Spine between columns 0.7 cm (0.28”)

Title of your paper

Do not use “bold”. Use only upper case where necessary. 

The title title should be no longer than 90 characters.

Titlealigned to the left. (not justified)

Typeface: Times New Roman

Typesize: 18 pt 

Line spacing: after 19pt; exact 20pt

Author name(s)

Left justified

Typeface: Times New Roman

Typesize: 12 pt

Affiliation

Left justified

Typeface: Times New Roman; italic

Typesize: 10 pt 

In case of an other author there should be a space of 5 pt after the affiliation

Keywords

Typeface: Times New Roman

Typesize: 12 pt

Line spacing: after 13pt; exact 13pt

Abstract

Use full typewidth of 18,7 cm (7.36”)

Text should be justified

Single line spacing

Typeface: Times New Roman

Typesize: 12 pt

Standard text

Distance to Abstract two lines.

Text should be justified in double columns of 9 cm (3.54”); distance between columns is 0.7 cm (0.28”)

Single line spacing

Typeface: Times New Roman

Typesize: 12 pt

Do not indent the first paragraph after a heading. 

Indent all further paragraphs on the first line with 0.5cm (0.197”)


Headings

Number headings consecutively.

1st level

Two open lines above and one beneath

Typeface: Times New Roman UPPER CASE

Typesize: 12 pt

Number aligned to the left and indent text of heading with 0.6 cm (0.236”)

NOTE: between Keywords and FIRST HEADING (introduction heading) there should only be two open lines above. Go to Layout; Paragraph - Distance -Above.  Adjust above from 24 pt to 0 pt.

In case this heading is followed by a 2nd level heading take care that there is only one open line between both headings.

2nd level:

One open line above and half a line (6pt) beneath

Typeface: Times New Roman; italics 

Typesize: 12 pt

Number aligned to the left and indent text of heading with 0.9 cm (0.354”)

In case a 2nd level heading is followed by a third level heading take care that there is only one open line between both headings.

3rd level:

A line above and no open line beneath

Typeface: Times New Roman; italics 

Typesize: 12 pt

Number aligned to the left and indent text of heading with 1.2 cm (0.472”)

Heading without number:

Acknowledgments, References, Disclaimers, Appendices  are 1st level headings without number

Align text of heading to the left.

Equations

Typeface: Times New Roman

Typesize: 12 pt

Keep one open line before and one open line beneath the equation.

Align to the left.

Number the equations at the right 
(1)

References

In text:

One author: Author (year) 
Jones (1999) 

Two authors: Author and Author (year) e.g. Adams and Barlow (2002)

More than two authors: Author et al. (year) e.g. Davids et al. (1997)


In list of references:

At the end of the paper list all references in alphabetical order underneath the heading (without number) REFERENCES. If several works by the same author are cited, entries should be chronological.

Typeface: Times New Roman

Book titles and Journal titles in italics

Typesize: 10 pt

Single linespacing

First line of each reference justified; indent following line of each listing with 0.5cm

Figure caption:

Place caption below the figure with half a line above.

Typeface: Times New Roman

Typesize: 10 pt

Single linespacing

Aligned to the left

Indent: 0

Table caption:

Place caption above the table with half a line beneath.

Typeface: Times New Roman

Typesize: 10 pt

Single linespacing

Aligned to the left

Indent: 0 

COPYRIGHT TRANSFER FORM

Rotterdam, March 9, 2006
Millpress Science Publishers are pleased to have the privilege of publishing your contribution in the Proceedings of the Fifth International Conference on Computational Stochastics Mechanics (hereinafter called the Work).

In order that we may accept your contribution for publication, it is essential that you grant us the copyright to your contribution. After publication of the Work, upon request, we will assign to you the right to publish your contribution in scholarly or professional journals when you wish to do so. Thus, this agreement will in no way impede the rapid dissemination of research material. The following terms of publication are accordingly submitted for your consideration:

Whereas Millpress Science Publishers is undertaking to publish the Work named above, of which the undersigned is Author of one or more parts, the Author transfers and assigns to Millpress Science Publishers the copyright therein and all rights protected by copyright. After publication of the Work by Millpress Science Publishers, upon your request the right of republication of your contribution in any scholarly or professional journal will be assigned to you, subject only to proper acknowledgement in the journal of the publication of the original paper by Millpress Science Publishers.

The Author guarantees that the material furnished for the Work has not been previously published elsewhere, or that if it has been previously published in whole or part, permission has been obtained for publication in the Work. The Author warrants that the contribution is original and that he/she is the sole Author and owner of the contribution and has full power to make this license. 

Each registered participant will receive free of charge a copy of the Work from the Conference Organizer upon publication. The Author shall receive no royalty or other monetary return from the Publisher for the use of his/her material.

If the foregoing terms are agreeable, please sign and date the agreement and return the original together with your Contribution to the address stated below. Keep a copy for your own files.

Millpress Science Publishers                                          


Ger Guijs, publisher

PLEASE COMPLETE THIS FORM

Author name:

Title of paper:                                                                           




Signature:





Date:

Return address: 

Professor George Deodatis

Dept. of Civil Engineering and Engineering Mechanics

Columbia University

630 S.W. Mudd

Mail Code 4709

500 West 120th Street

New York, NY 10027

USA

Tel: 1 212 854-9728

Email: deodatis@civil.columbia.edu
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