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Update following the approval of the new University Regulation for the Deposit of Publications in
the Institutional Repository and for Open Access to Scientific Literature, D.R. 3105/2021, prot. no.
77868 of 30 July 2021.
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1. The validation workflow

The validation process on the Iris platform consists of verifying the data entered by authors
before they are shown publicly on the Iris Unipa Institutional Repository (www.iris.unipa.it).
This is a process aimed at ensuring the quality of the data shown, both to maximise its
dissemination and impact and to optimise its use for internal assessment campaigns and ones
outside the University.
The validation workflow takes place through departmental grouping and comprises two stages:
e The first (WF1), which consists of a technical control managed by the librarian identified
from the members of the working group (set up under Article 6 of the University
Regulation for the Deposit of Publications in the Institutional Repository and for Open
Access to Scientific Literature, includes: a check on the type identified by the author,
the correctness and completeness of the metadata entered (year, authors, volume,
issue, identifier codes, etc.) and the choice of option for dissemination of the file or files
uploaded.
e The second (WF2) is a final validation, managed by the Directors of Department and/or
their representatives, which will determine the publication of the product card on the
Iris public portal (www.iris.unipa.it) and the sending of the metadata and the pdf to the
authors’ LoginMiur personal pages.
It is possible to “refuse the product in both stages, justifying the choice.

2. Products desktop in departmental view

Once the self-archiving process has been completed by the authors, the persons involved and
assigned to carrying out the validation workflow are alerted by an automatically generated
email.
At the same time, in the Department products desktop (Desktop prodotti / My DSpace), the
data summarising the product will be visible in a box called “Incarichi disponibili” (Available
tasks).

Desktop prodotti

Guide - Accesso rapido

Chi sostiene | costi dell'open access e
seconde quali medalita?

Consulta tutte le FAQ =1 Contatti
Riconoscimen i da va iidare B
2T
Cerca Mostra 10 - records | Mosirainasconticoiome | | Esportazione v [NV EIUSIISRTARES

The “Incarichi disponibili” (Available tasks) box gathers together all the products in the
departmental collection (both those halted at WF1 and those halted at WF2) which are in the
“in validazione” (to be validated) status.
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The “My tasks” box gathers together all the products that the authorised user (librarian and
Director) has taken on without completing the process.

NB: If one of the persons (librarian and Director) involved in the validation does not complete
his/her task, the product will be directed to that box (personal and distinct for the individual
librarian and the Director) and will no longer be available to any other departmental validators
(librarians and the Director’s representatives). It is therefore highly recommended to finish the
validation once the product has been taken on or, alternatively send it to the pool (See section 6
Other buttons).

The “Bitstream da validare” (Bitstream to be validated) box gathers together the products that
have annexed files to validate. You can intervene very quickly from here.

The “Riconoscimenti da validare” (Identification to be approved) box gathers together all the
products in the departmental collection with regard to which the authors affiliated with the
department request acknowledgement. This must be managed by the Director of the
Department. Non-acknowledgement of the author usually generates duplicates.

You can deduce what step the product is in from the “Stato del lavoro” (Workflow status) column:

Riconoscimenti da validare n
c|v
Corca Mo 10 ecores | e cona oo | [Tl
Ultima Data di Accetts
Dati riassuntivi Tipologia X Azioni
madifica Registrazione incarico
Cm—
1.02 Recensione 29/412020 0
-
Resp. del dalo :  CEME—— in rvista 170 B
dentificativo | CEREG—_———
foe———=- - a3
T 1.02 Recensiona 5512020 2020-04
I ivists 16:12 2971708413 o
Resp. del dato :  EE——
dentificativo : o

ione da 1.8 2 di 2 racoid 1

(to be validated (step 1)): the product must undergo technical control (WF1) by
the librarian;

(to be validated (step 2)): the product must undergo final validation (WF2)
by the Director of the department and/or his/her representative.

If you click on the wheel in the “Azioni” (Actions) column, you can “Accettare I'incarico” (accept the
task).
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Accetta I'incarico

3. Validation workflow, step 1 (WF1)

This part of the workflow comprises a technical assessment of the scientific products and
is carried out by the librarian(s) assigned to the individual department. It is a very
important moment where:

e verification is made that the product actually belongs to the type chosen;

e one goes ahead with verifying/amending/supplementing the product’s descriptive
metadata;

e the correct access mode for the annex is selected and is in line with both the editorial
policies and the choice of the individual author regarding adherence to the University
Regulation for the Deposit of Publications in the Institutional Repository and for Open
Access to Scientific Literature

Once the controls regarding the metadata have been carried out, the pdf is then validated and
the workflow product is sent to validation step 2, typically carried out by the Director of the
Department and/or his/her representative.

NB: authorisation for the possibility of both steps being managed by the reference librarian,
subject to the proxy being granted by the Director of the department, a format of which is
available — ANNEX 1.

The librarian takes on the products in the department desktop that are marked by the

workflow status
o [ | ncorichi wis o [ iconosciment da voidaro [T

If you click on the wheel in the “Azioni” (Actions) column, you can go ahead and accept the
task.

At this point, you have a view of:
1) the set of all the metadata in the product card (by way of example, see the figure shown
below):
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Validazione prodotto

i 38 gu

Prodatio & stato insarite nella tiplegia 1.01 Articole In rivista. Si prega di riveders il prodatic e verificare cha
re della paging

Data di i
pubblicazions:

Cltazlona
Autori ————
Digital Objact

Iduntifl e T———————
Dol

il

Tipalogia Articolo in rivista

'ubblicato

L’I:"'" Contributo realizzata nell ambito di progetta di icercs finanziata pravalentemants da fondi pubblici

2) the summary table for the self-archived file(s) with their characteristics

File in questo prodotto:

Info validazione File Descrizione Tipologia Note Invio a Sito Docente Licenza

Pre-print 12 mesi No

VERSITA DEGL

SISTEMA BIBLIOTECARID DI ATENEO
INIVE 11 O PALERMC

soddisfl i criter| per lnserimenta nella tipolagla. Dopo aver ssaminato il predetio, si prega di approvarka o respingerlo ullizzando | controlli nella parte

B vt

3) a set of buttons from where you can carry out some operations on the product card (See

section 6 Other buttons).

Valida lespasiziane dei fies sul portale pubblico

Se hai esaminato il prodetta & non lo rideni adana per linserimenta, selezionare "Rifita’ Ti Verr chiesto di inserire un messaggio che indica il motivo per cul il prodotto nom & adatta, & se il mittente deve cambiare qualcosa ed

inviare di nuovo

Selezionare quesla opzione per carreggare. emendare o camungue modificare | metadati del prodatto

“ Sa hal esaminato I prodotta ed & adatto per lnsarimento, selezionars "Approva”

S i dasidera abbandanare quests aftivita per ora & tormare al proprio “deskiop prodatti” utilizzars quasta opziona

Per mettere ['attivith nel pool in modo che un altro utente possa eseguire lfoperazione, utilizzare questa opzione.

4. Validation workflow, step 1 (WF1): method

This activity is carried out by the reference librarian who, after inspecting the metadata in
the summary and examining the pdf, must ALWAYS carry out the following steps:

4.1 First Step WF1: click on the “Modifica metadati” (Edit metadata) button

Modifica metadati

When you enter the product card and scroll through the descriptive screens, you can:
e Make any corrections and/or additions (e.g. correction of the product type — for which

See section 4.1.2 Change product type - entering DOI, volume,

issue, etc.). A more

detailed analysis of the metadata allows a more precise correction and/or addition.
e Have important information on the choice made by the author regarding adherence to
the University Policy for open access and the editorial clauses signed:
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The author must make his/her choice regarding Adherence to the University Policy on open
access during the self-archiving workflow.

Per visionare il Regolamento clicca qui

% Adesione alla policy di
Ateneo per I'accesso aperto
(come indicato nel
Regolamento di Ateneo per il [

deposito del prodotti della
ricerca nE"IA{ChWID _
istituzionale e I'accesso

aperto alla letteratura Aderisco alla policy: in validazione il bibliotecario impostera la modalita “open access” al file allegato SOLO se gli accordi
scientifica) editoriali, da me resi espliciti (anche sotto forma di autocertificazione), lo consentono

ADERISCO ALLA POLICY: IN VALIDAZIONE IL BIBLIOTECARIO IMPOSTERA LA MODALITA “OPEN ACCESS” AL FILE ALLEGATO SOLO ...

Non aderisco alla policy: il file del prodotto allegato restera ad accesso riservato, per soli scopi amministrativi

The author must therefore select one of the items in the agreement with the publisher field
and/or fill in the related self-certification.

Selezionare opportunamente la voce correna trz quelie elencare

.
% Accordo con I'editore |SELEZIONA_ )

Specificare di seguito i termini dell'accordo editoriale o fornire aftro tipo di indicazione utile a conoscere le condizioni di accessibilita del prodotio

Autocertificazione

< ndietro Chiudi

It appears appropriate to recall some passages in the University Regulation for the Deposit of
Publications in the Institutional Repository and for Open Access to Scientific Literature, and in
particular Article 7, sub-paragraph 4, “During the online self-archiving process, the researcher is
explicitly required to decide whether he/she wants to join the University’s OA policy. In case of a
refusal to agree on the OA policy, the author will nevertheless be subject to deposit the metadata
and files of his/her publications in the repository. The files uploaded on to the repository will not be
accessible to the public, except for the provisions of subparagraph 5 here below.” And sections 4
and 5 of Article 8, which specify: “4. If the author, in the act of self-archiving his/her scientific
works, refuses to join the OA policy, access to the files uploaded on to the repository will be
restricted, so that only the descriptive metadata will be shown to the public. In such a case, the full-
text version of the contribution, nevertheless, shall always be available to the author/s. The files
may also be handled by a few authorized people (system administrator, members of the Working
group), exclusively for those administration and conservation purposes, including internal and
national research assessment procedures, for which author/s explicitly allow their use. 5. If the
author joins the OA policy, members in the Working group will operate the validation process, that
is:

a) where the research paper has originally been published in OA mode, the publisher’s digital
version will always be accessible;

b) when the publisher is listed in Sherpa-ROMEQ or similar directories, members in the Working
group will comply with the individual publisher’s policy on copyright and OA self-archiving as
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indicated for each journal (publisher’s final version, post-print, pre-print);

c) if the publisher is not listed in Sherpa-ROMEQO or similar directories, the research offices and the
librarians will comply with the terms of existing contracts with the publisher, that the author must
disclose to University when self-archiving the contribution.”

e Select the access policy for the file — Load
The access policy for the file will be the default at this stage, “Solo gestori archivio”
(Administrator). It will be the task of the librarian, based on the editorial agreements signed by the
author, on consultation of the reference databases (Sherpa Romeo, OA@unito.it) and on whether
the author has chosen to adhere to the Regulations, to proceed, by clicking the “Modifica” (Edit)
button, with selecting the access policy for the file (OA (open access), Solo gestori archivio
(Administrators), Embargo).

NB: if the author has clicked on “NON aderisco alla policy” (I DECLINE the policy) the possibility of
making modifications on the access policy will be inhibited. It should also be specified that if the
author declines the policy, he/she will not be obliged to provide information on the terms of
his/her agreement with the publisher and will be able to select the item “Non ho aderito alla policy
open access dell’Ateneo” (I have declined the University’s open access policy) in the field called
“Accordo con 'editore” (Agreement with publisher) on the menu.

T s S

Invia: file caricato con successo

Into validarions Formaro dei fie Impastazioni di sccesso

Adobe PDF
16T by [osiaces
™ Modifica
# Cambia

If you click on the “Modifica” (Edit) button, you can proceed to select the policy from the drop-

down menu and save it:

e e R e
Modifica policy

Policy di accessa canente

Policy di sccesso
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Particular attention must be paid in this stage to:
o Checking the consistency of the selected file “Tipologia” (Type) with the uploaded pdf
(remember that the possible entries are: Pre-print, Post-print, Versione editorial
(Publisher’s version), Altro material (Other material), Tesi di dottorato (Doctoral thesis),

Contratto con I'editore (Contract with the publisher))
File

1-52.0-50308814606009356-main.pdf

Nome Logico: MNessuno
Invio Sito Docente: Si
Note: MNessuna MNota

ITipologia: 3. Versione Editoriale I

Licenza N.D.

o Any content in the “note” (notes) field (e.g. request for embargo or exception See
section 4.1.1 Notes on embargoes).

File

1-52.0-50308814606009356-main.pdf
Nome Logico:  Nessuno

Invio Sito Docente: Si

Note: MNessuna Nota

Tipologia: 3. Versione Editoriale

Licenza N.D.

o The choice made for sending the file to the Lecturer Site (LoginMiur).
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File
1-52.0-50308814606009356-main.pdf

NMome Logico: Nessuno

I Invio Sito Docente: Si I

MNote: Messuna Nota
Tipologia: 3. Versione Editoriale

Licenza M.D.

NB: If the author has entered the entered the file for the contract with the publisher in pdf format, the
selection for sending to the Lecturer Site (Login MIUR) must be Invio Sito Docente = NO.

You then proceed with verifying the data entered and conclude.

4.1.1 Notes on embargoes

As provided for by Article 11 of the Regulations, the author has the possibility of requesting an
embargo during the self-archiving workflow, if this cannot be detected from the publication
itself, by filling in a box dedicated to this, which is positioned in the “Carica” (Upload) step (i.e.
the one reserved for uploading the pdf). As an aid to the compilation, operating instructions
(see ANNEX 2) have been prepared.

Inserire nella casella seguente eventuali richieste di embargo con relativa motivaziene/autocertificazione (di seguito si imanda all’art. 11 del Regolamento di Atenco ¢
alle indicazioni operative)

Richiesta di embargo

{

The validator reads any request of the author in the summary area containing the information
in the notes field in the “file” column, as shown in the figure below.

File

ContentServer pdf

Nome Logico:  Nessuno

Invio Sito Docente:  No

$|Now Il sottoscritto. dichiara che il prodotto scientifico autoarchiviato, a causa della presenza di dati sensibili, & pertanto richiede un periodo di embarge pari a 24 mesi

Tipologia:  Pre-print
Licenza N.D

If the librarian must manage the policy with an embargo, with a click on the “Modifica” (Edit) button
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(See section 4.1 First step: click on the Edit metadata button) he/she selects the related item in the
drop-down menu. This will make a calendar appear in which he/she must select the date for the end of

the embargo.
eemes GRS -0

Modifica policy

Potcy B accessg corenty

care la mantien! la policy attuale *® definisci una nuava policy
Saloriona | cricen df accasso

Policy di accessc

Embarga
Embarge

Lu Ma Me Gi Ve Sa Do

4.1.2 Change of product type

The product type is always visible in the descriptive screens, at the top of the page, as shown in the
figure.

Invia: descrivi questo prodotto

P vita alla consultazions di

D | ——

i proga di compilars ke informazions richirsta per (e

If, from the controls made, the librarian finds an error in choice of product type selected, he/she can:

o proceed with making the change of type, if he/she has any information to add or there are no
additions needed (in this case he/she must inform the data controller via OTRS)

o or, where the author must intervene, the librarian will proceed with refusing the entry and
communicate the reasons for this via the appropriate box.
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Indicare il motivo per cui si sta rifiutando l'inserimento nella casella qui sotto. Si prega di indicare
nel messaggio se il mittente deve risolvere un problema e inviare nuovamente.

Inserisci motivo del rifiuto

4.2 Second Step WF1: click on the “Disseminazione files” (Files dissemination) button

Disseminazione files

If you click on the “Disseminazione files” (Files dissemination) button, you can go ahead and
validate the full-text. This indicates that the access policy for the file (Open Access, Solo gestori
archivio (Administrators), Embargo) has been checked and correctly selected.

If you click on the button, one or two summary tables open and, in both cases, move the cursor
onto the item “Validato” (validated, definitive) in the “Info validazione” (Validation info) column
and click on “Salva” (Save).

Modifica regole di disseminazione dei files

Con questa form puoi aggiomara lo stato di validazione dei fulllext relativi alla versiona correnta e all'eventuale varsione di disseminaziona sa differenta da qualla corente

Impastazione corrente: I ELERRTRUE RN / Viersione del 2018-10-11 11:52:53.212 / depositata dall'autere

Tabella dei files caricati nella versione di disseminazione

File Info validazione Descrizione Impostazioni di accesso
Nome Logico:  monografia
—_ Invia Sito De Si
nvio Sito Docente: &
RDF_manuale pdf e Validata : :

Non validata Note: Nessuna Nola

Tipologia: 3. Versione Editoriale

Tabella dei files caricati nella versione corrente

File Info validazione Descrizione Impostazioni di accesso
Nome Legico:  monografia
— I Sito De L
nvio Sito Docente: i
ROF_manusle.gof = i
o it Note:  Nessuna Nota

Tipologia: 3 Versione Editoriale

NB: If the author has entered the entered the file for the contract with the publisher in pdf format, the
selection in the “Info validazione” (Validation Info) column for sending to the Lecturer Site (Login MIUR)
must be “Non validato” (Not validated). This will prevent the file from being displayed on the public portal.
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At this point, you return to the card view, including the summary string for the file. To
continue, you must click on the “esegui I'incarico” (Execute task) button at the top of the card,
as shown in the figure.

il Contatta il resp. scheda m Modifica Riapri Disseminazione scheda Disseminazione files Esegui I'incarico Rinuncia all'incarico

Cambia resp. scheda Vedi storico Registra codice ANCE G

Scheda completa

itolo. prova

Data di pubblicazione: 2018

Citazions: Denaro, M. (2018). prova
Handle: tp:/ih ndle net/10447/159
SEN 978-88-00000-00-0

Appare nelle tipologie

File in questo prodotto:

Infe validazione File Descrizione Tipologia Note Invio a Sito Docente Licenza

e pdi

maonagrafia 3 Versione Editoriale Messuna Nota Si 0 VisualizzalA pri

Only in the case of extreme necessity, where the validation of the card is complex and requires
in-depth investigation, can you select “Non validato” (Not validated) and continue with the
validation of the metadata, in effect advancing the product validation workflow to step 2. The
Director of the Department may equally proceed with the product metadata, which will be
shown on the public portal. The pdf will have a different fate and will remain blacked out on
the public portal until the librarian has validated it. The product will only be put forward again
for validation if the librarian has to intervene on the pdf dissemination options (selection other
than default, Solo gestori archivio (Administrators).

NB: In this case, it is essential that the librarian bears in mind the necessity to return to the product
to validate the file and its dissemination.

4.3 Third Step WF1.: click on the “Approva” (Approve) button

Once the technical control on the metadata has been carried out and the pdf has been
validated, the librarian can go ahead with approving the product. When you click on the
“Approva” (Approve) button, the settings for the dissemination of the card must be chosen. In
this case, the librarian MUST select the item “Scheda non visibile” (Item not visible) and click
on the green Approva (Approve) button.
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Scegli impostazioni disseminazione della scheda

Opzioni di disseminazione

Scheda non visibile v

Scheda visibile

Scheda visibile con disclaimer

Scheda non visibile

The product is thus transferred to WF2 and processed for final entry in the archive and sending to
Login Miur (Lecturer Site).
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5. Validation workflow, step 2 (WF2)
Once WF1 is completed, the product returns to the departmental products desktop and is
identified by the workflow status (to be validated (STEP 2)).

" n .,__ [Ty am—— - n
= B 4
s e D e o~
aihe e
e s e et
Bt et e — Lo
Mol s R ]

This stage of the workflow is the responsibility of the Director of the Department or his/her
representative who has the task of proceeding with the final validation of the product, which is
thus shown on the public portal of the Institutional Repository of the University of Palermo

and sent to the authors’ LoginMiur personal pages.
If you click on the wheel in the “Azioni” (Actions) column, you can go ahead and accept the

task.

At this point, you have a view of:
1) the set of all the metadata in the product card (already checked, corrected and

supplemented in WF1):

lizzando | controlli nella parte

Validazione prodotto
ificare che soddichi | ariteri per lNnserdmento nella tipologia. Dopo aver esaminale il prodo!

inserita nella tipalogia 1.01 Articolo in rivista, Si prega dirivedare il prodotto & verificar

Campo

2) the summary table for the file or files with the related characteristics (including the
validation info for the pdf)

File in questo prodotto:

Info validazione File Descrizione Tipologia Note

ione Editoriale Nessuna Nota Ne rator Visualizza/Apri

e
3) a set of buttons (See section 6 Other buttons) from where you can perform some operations
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on the product card.

i iz i files sul portale
Valida l'esposizione dei files sul portale pubblico

Se hai esaminalo il prodott ed & adatto per finserimento, sslezionare “Approva™

“ Se hai esaminato il prodotta & non lo ritieni adatto per Ninserimento, selezionare "Rifiuta™. Ti Verra chiesta di inserire un messaggio che indica il motiva per cul il prodotto non & adatto, & sz il mittente deve cambiare qualcosa ed

inviare di nuovo

Selazionare questa apzione per correggere, amandare o comunque modificare | metadat del prodotto

Se si desidera abbandonara questa attivita per ora & tomare al proprio "desktop prodotti” utilizzara questa oprione

Fai dopo

e, Per metters Fattivita nel pool in modo che un altro ulente possa esequire foperazions, utilizzare questa opzione
Rimetti I'sttivita nel pool P P 58g P q p:

Once the necessary checks have been made, the Director of the Department or his/her
representative proceeds by clicking the green Approva (Approve) button and selecting the
“Scheda visibile” (Item visible) dissemination option.

Scegli impostazioni disseminazione della scheda

Opzioni di disseminazione

Scheda visibile v

Scheda visibile
cheda visibile con disclaimer

Scheda non visibile

At this point, the product will be assigned a lasting identifier hand (10447/XXXXXXX).

After approval, the product will be published on the public portal and sent to LoginMiur.

The Director will normally manage the products with pdfs validated by the librarian (i.e.
marked in the file information summary string by the green “Validated” tick — as shown in the
figure). In this case, it is a product, the access policy of which has been checked and selected.

Info validazione

Only in extreme cases, where the librarian has come up against controversial situations or ones
that are not easily resolved, will the Director find the item Non validato (Not validated) as Info

Info validazione

validazione (Validation Info)
If needs be, the Director may in any case go ahead with approving the product, of which only
the metadata will be shown on the public portal.
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On the other hand, the sending of the metadata and pdf to LoginMiur is released by validation.

If the Director of the Department or his/her representative does not intend to accept to

product definitively, he/she can click on the “ (reject) button, justifying the

choice by filling in appropriate box.

6. Other buttons
There are also the following buttons on the summary page from which you proceed with
approving or refusing the validation of a product

Fai dopo
(after): Allows you to temporarily suspend the activity. The product will
remain a task of the user who made that choice can be found in the “My tasks” box.
NB: The product will not be visible to the other users enabled for departmental management.

Rimetti ['attivita nel pool
(return task to pool): Allows you send the activity back to the “Incarichi
disponibili” (Items to be validated)” box so that another user can carry out the operation.
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WORKFLOW GRAPHICS

IRIS UniPA - VALIDATION WORKFLOW

Services sector for research and dissemination of scientific knowledge

AUTHOR
UNIPA GDL INSTITUTIONAL REPOSITORY LIBRARIAN DIRECTOR OF DEPARTMENT OR HIS/HER
REPRESENTATIVE

Validation Notification
workflow STEP 1 email

(WF1)

The author finishes
self-archiving the
product

Check and
possible
modification of
the product
metadata

Check on policy
and file
dissemination

Performs the Necessary Validation
required Refusal | Are the Approval workflow STEP 2

LTI of metadata correct? YES T (WF2)

and pdf by

the author

I*) v

Modification of metadata and approval

Verify the product

-

NO Is the product
= approved?

Refusal
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Workflow Step 1

Email notifying the end The librarian receives an email
of self-archiving notifying the end of self-
archiving

¥

The librarian accepts the task marked
by workflow status "Step 1" from the
list of "Available tasks"

¥

Displays metadata summary

r

Displays the PDF checking that it
corresponds to the type chosen by the
author (publisher's version, pre-print,

post-print)

]

Clicks on edit metadata

!

Clicks on "Files dissemination”

A J

Clicks on "Approva” (Approve)" leaving|
the dissemination option selection on
"Card NOT visible"

'
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Validation workflow, Step 2

\

4 The Director of Department or his/her

representative accepts the task marked

by workflow status "Step 2" from the list
of "Available tasks" in the products

\_ desItop -

Performs the controls on the product card

'

Checks that the validation info files are on
"Validated"

!

Approves choosing "Card visible" as
dissemination option

v v

Publication on di
public portal and Sen. ing to
allocation of handle LoginMIUR
Y
[End of workflow}
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ANNEX 1 — FORM FOR GRANTING PROXY FOR RESEARCH PRODUCT VALIDATION WF2

To the Coordinators of the Working Group for the
management of the Institutional Repository and open
access

To the manager of the Research Records and Relations
with CINECA OU

To the Librarian ..o,

Re: Validation workflow for research products in Iris Unipa - Granting of WF2 Proxy

The undersigned Prof.......cccooocviiieeeei e, , Director pro tempore of the Department

Brants the [IDrarian ... e e e e e e e e e e e e e e e e baraeaeeeeeeeeannes
proxy, assigned with Decree of the Rector 1661/2018 prot. no. 42128 of 08.06.2018 as amended
for the above-mentioned Department, to carry out the activities linked to WF2 of the research
product validation workflow in Iris Unipa.

Palermo,

Signature
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ANNEX 2

Instructions for the embargo of research products

The embargo is a period of time after the publication of a scientific contribution during which full-text access
to the file archived in the repository is restricted by University only for purposes of official research evaluation
and/or for other administrative and managing purposes.

The embargo can be applied for in specific circumstances (e.g.: dissertation subject to agreements with
publishers and/or external research financers; public/national security reasons; privacy or sensitive data; a
patent in course of publication).

The embargo, if it is not mentioned in the research product itself, must be communicated by the author to the
Working Group in order to check the correct policy for access in the Institutional Repository.

Except specific agreements in place with publishers and/or external research financers, the embargo period
will range from six to twelve months (which may be extended until twenty-four months under exceptional
reasons), then the contribution will be openly accessible in the repository.
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