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Erasmus Student Work Placement in the UK

EMPLOVER INFORMATION

Jame of organisation Campden BRI

Addres Inc post code Coopers Hill Road, Nutfield, Redhill, Surrey RH1 4HY

TIephone 01737 822272

Fax « 01737822747

Lma Lconroy @ briadvantagecom

Webste* wwwbriadvantagecom

Ntimber of employees 55

Short description of the Research and development working for the drinks and related
cornpany industries

cor4TAcr DETAIL$

Contact person for this Mrs Liz Conroy
placement

Dopartment and Personnel Officer
clesignation I job titie

Site Admnistration

Directeiphone number 01737 824208

E midress Lconroy@bri-advantagecom

Application Procedure

Who to apply to (including Mrs Liz Conroy
contact details)

Deadline for applications Ongoing

Application process Electronic cvs

Other



Please provide as much information on the placement as possible — too much
nformation is better than not enough!

PLACEMENT INFORMATION

Department / Function Information/IT Department

Description of activities Although we are a scientific research organisation and have an ongoing

number of student placements with us working in the Iaboratories, we

would be interested in offering a pJacement to a student interested in

Information/IT Systems and/or Business Development

Locatidn Nutfield, Redhili, Surrey

St Date To suit

DurEition 6 months

Worknig hours per week 9am — Spm

Àccommodation (please X Accommodation wiII be provided
select)

O We can assist with finding accommodation

O Student to make own arrangements

Detaitsoffinancial and “in We do not offer financial assistance, however we offer free of charge
kind” support to be fully equipped seìf-catering accommodation on site (this is generaliy
provided shared with i or 2 other students), plus a free sandwich Iunch from

Monday to Friday

Othr

COMPETENCES, SKILLS and EXPERIENCE REQUIREMENT$
Larquages and level of Good Engish skiWs
competence required

Compuer skills and level Degree in Computing SkiIis/tnformation/Business Development would be
of skills required ideal

Drivers license N/A

Other

INFORMATION PROVIDEO BY

Narne Mrs Liz Conroy

Depariment / Function Personnel Officer

E mcii address Lconroy@bri-advantage.com



Pfease return thjs form by emajl to erasn1us(b



Scheda Presentazione Impresa

per ricerca partner nell’ambito del Programma Erasmus Placement

Name of the entcrprise
(; [\\URKS ltd.

30() l)owdcswcil Ciose London S’vVl5 5RP

Economie field
\ R( 111 [i ( IL RI \N I) C( )NS FR{. C fION

Short description of the enterprise activities and aims
(‘G f WORKS is an Architecture & Construetion Service Cornpany based in London.
We provtde architectural service: architectural competition — fui! design — construction drawings

Construction Service: l’uil works supervisor and project management.
We can offer to the students a fui! training experience frorn international architecturai competition

to design and technical details drawings. Fi’orn complete concept of an architecturai project to daily

supersor on site and project management.

Phicement student requirernents

Study field (e.g: electronic engineering)
\ rch tect rc design huiiding cngineering project managernent * graphic

Description of the student placement profile
Student f architecture vitb ( :A1), 3!) and Adobe suite skills
Ntudeiìt of desitn witb (\D, 31) skills and dobc suire skilis
“t udent ot planning and consrruction rnanagernent — project nanagcment skifls
Si udcnt ot graphic design virh Adobe suite I fIML and JAVA skilis

Contacts (e-mail, tel., web site)
( ;.1 \\( )lU’



(H)44 2sj3 33292
\\ Wc orkSCQ1Jj{
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Erasmus Student Work Placement in the UK

EMPLOYER INFORMATION

Contact person fo
ths placement

D€ partment and
designation I job
tHe

Ì5r5HIephone
number

Ernail address

rWh to apply to
(incuding. contac
detais)

pphcatons

Name of Octopus Publishing Group
organisation

À1cjress c post Endeavour House, 189 Shaftesbury Ave, London WH 8JY
code

Teephone 0207 632 5400

x 0207 632 5405

Éa erasmus@octopuspubIshìngco.uk —

Wbsite wwwoctopusbooksco. uk

Number of Approx 80
. empoyees

ShoTiescription Octopus is a !eading publisher of non fiction iflustrated books. We are
ci the company comprised of nine imprints, and as a group have extensive experience of

working with hgh profie authors, trusted partners and associations te

produce exciting, market eading books,

CONTACT DETAILS

Tess Wash

Human Resources — HP Assistant

0207 632 5400

ÀppIiion Procedure

erasmus @octopuspubishingcouk

HR Department — as above

Ongong — However we have a maximum of only two or three placements

available each year.



Appiy to srns(octo ub hi k with a CV and covering letter

stating the dates you are avaiiabie, and why you are interesteci in the

piacement (please try to keep your attachments under 1MB if possibIe)

Please iet us know what level of funding your Erasmus funder ,s abI

to provide.

PIs provide as much information on the piacement as possìble — too much

information is better than not enough!

PLACEM

bment / Function international Saies Department — Reporting to Foreign Rights

Manager

• Preparing saies trip and book fair seheduies.

• Ordering and preparing saies materiai for trìps and for
sending to customers.

• Drawing up contracts and maintaining reievant
spreadsheets.

• Market research,

• Assìstance with the preparation for major Trade Faìrs.

• Assisting fuifiliment staff in preparation and sending out of
transiation materiai,

• Liaising with other departments to obtain saies material and
to reIay shipping instructions.

• Covering the switchboard in the Receptionist’s absence.

• Generai aclministrative and office assistance.

Ion Central London — Covent Garden

D Vanes — maximum of two or three piacements a year available.

rjj Approximateiy Six Months

Wrknh6i per week 35 hours. 9301 730 Monday to Frìday

ÀTnodation (please LI Student to make own accommodation arrangements.

eect)

)eaIs anciai and “i £10 a day contributed towards travel and subsistence,
kind support to be
provkfed Please iet us know what ievei of funding your Erasmus funder is

able to provide the company expects interns to be provided with
a level of support appropriate to a placement in Central London

Apphcation
process

Other

Des iption of activtes

Other



SKftj,s ancg EXPERIENCE REQUIREMENTS

tngua9es and leve! of Reasonabje leve! o! Written and SpOfren Engljsh requìre

cornpeteflce requjr Competence in other language (in addition fo native tongue) may
be uso! UI

I ddter SkilIs and leve! Reasonabje experience with Microsoft Offic0 programmes

of ski!ls requjr necessary

Drìversljcense Not necessary

Appljcants ShOUld be able to demonsrate at leasf three months
experjence

o! worfrn9 in an 0ffice environment

I lnter in the PUbljhjg sector / as / language5backgroufld

jadvanfage

Tess Walsh

/ Funcfjon HR Deparfment Adminjsfrafor

ddress erasmus

flumber(s) 0207 632 5400

20
September 2012 (ffiis informatjo replaces any previous

Ìfltormatjan provjded br Octop PUblìshiflg)

Please return this form by email to



it nd i)

‘1 ari m ‘ro nrnrne

BRSH
*COUNCL

Erasmus Student Work Placement in the UK

EMPLOYER INFORMATION

Nìime of organisation

ddress inc post code

Telephone 0333 012 0050

Fax

actnternship

PC Box 3548, Norwìch, NR7 7TW

fl_________

FNu mb r oplo

3hort description of the lmpact Internship offers European students the opportunity to use
ompany he knowledge and skiUs Iearned from their courses in a real work

placement in a socially responsible business or charity in Norwich,
UK.

CONTACT DETAILS

placement

Depàrtmentand
designation / job titie

Dctelphone number )333 012 0050

E-mail address

ipIìionProcedure

Whotoapply to Richard Patey,

(ncludìng. contact
detai IS)

[DeadIiTappIications djneadli5

Email with Photo CVApplication process
---.-



Please provide as much information on the placement as possible — too much
information is better than not enough!

PLACEMENT INFORMATION

Managing Social Media accounts (e.g. Twitter, Facebook, Pinterest)

Creating webpages using wordpress CMS

Link Building

Research & Article writing

Market Research

COMPETENCES, SKILLS and EXPERIENCE REQUIREMENTS
[iguages and level of Strong Social Skills
cc npetence required

Proficient m wntten English Evdence: example blog

Good level of English spoken. Evidence: Skype interview

. ‘Familiarity with Social Media e.g. example Social media Accounts

Dmputer skWs and level IT & digital literate essential.
of ‘kNs required

Web desgn & development skills desirable (Photoshop, Illustrator, In
Design, html, css, Wordpress, My SQL, PHP)

Dnverscense N/A

Department / Function fJiitaI Marketing

Description of activities

Lo aton

Start )ate

òùration

Norwich, UK

Ongoing

No minimum, i year maximum placement

Worki ìg hours per week Fo be negotiated

Accommodaton (please D Accommodation will be provided
select)

We can assist with finding accommodation

LI Student to make own arrangements

jajIs of financial and “in
kind support to be
provded

Other



INFORMATION PROVIDED BY

Name Richard Patey

Department/Function5cto

ZmaHaddress

[Phone numbes) 3O12OO5

__—

Pease return this form by email to pjmu@brshcounoj
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Erasmus Student Work Placement in the UK

iMPLOYER INFORMATION

Nane of organisation Bone WeIIs Urbecon Ltd

Addost code Argyte House, 29-31 Euston Road, London, NW1 2SD —

Telephone 0044 207687 2020

Fax 000442072783466

E-ma fo@boneweHs.couk

Wbste wwwbonoweHs co uk

NumberTpIoyees 4

Short description of the Borie Wells Urbecon are a North London based economic and planning
company consultancy firm composed of a multi-disciplinary team working for

economic deveiopment, regeneratiori and planning, Please see website
www boneweNs.couk for further information.

CONTACT DETAILS

Contact person for this Natalia Naranjo
oacement

Department and
designation / job titie

Directtelephone number 02076872020

E rnaI address Nat&ia.naranjo@bonewe!Is.co.uk

Application Procedure

Who to apply to (including Natalia Naranjo
contactdetaìs)

nataha. na ranjo@bonewelfs.co.uk

Deadline for applications Please send your application by Monday October 29th 2012.

Apphcaton process Please emai your CV and a cover letter to the email address above,

Oth N/A



Pease provde as much information on the placement as possible — too much
information Is better than not enough!

PIACEMENT INFORMATION

Epartment I Function Research Assistarit

bcription of activities The interns assist the directors and our consultants in carrying out

research for a number of projects and gain valuable experience in

evaluation, economics and planning, The tasks wiIl vary depending ori

the projects rurrning and won, but may/are likelyto include:

• Monitoring possible opportunities for new projects ori relevant

portals

• Assìsting in the write up of proposals and PQQs, liaising with the

project team, associate consultants and possible clients. Putting

together information needed and conducting research ori the

relevant topics.

• The development and update of the company website

• Extraction and statistical analysis of employment data

• Research and marketing to appropriate corporates

• Research projects

• Design of surveys ori software, and anaiysis of the responses

• Assistance with report writing

• Administrative and organisational support to the office

hLdcation Kings Cross, London. (Address above),

Sart Date Position available from 1St November 2012

Duration 5 months

krng hours per week 40 hour week. 930 to 5.30 Monday to Friday.

Àbr imodation (please EI Accommodation will be provided

select) EI We can assist with finding accommodation

EKI Student to make own arrangements

Detailsof financial and “In We will contribute to travel costs for the intern and some subsistence up

kind” support to be to £200 per month
provided

Other



CorvPETENcEs, SKILIS and EXPERIENCE REQUIREMENTS

riguages and level of Good/Excellent written and spoken English needed,

competence requireci

d6ruter skills and level Must be competent in Microsoft Office, specifically Word and Excel

of skUs required

fi5Tvers license Not applicable

Skills requìred: good wrftten communication; good verbal

alytical

sls;flerj

INFORMATjop.j PROVID 8V

Name Natalia Naranjo

Departmertt / Functìon Researcher

maI address natalia.naranjo@bonewellscouk

Pdnumber(s) 02076872020

Date 25th September 2012

Please return this form by email to
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Erasmus Student Work Placement in the UK

EMPLOYER INFORMA1ION

Nr of organisation Codex Global Lìmited,

A idress nc post code Atlantic House, 351 Oxford Street, London W1C 2JF

kleph6ne m +44(0>7585 906425

Fax N/A

Kannnielsen @codexglobal.net

Wbsite wwwcodexglobaLnet

Numberof empioyees 24 *

Short description of the Codex is a giobal language services provider in the middie of an
ompany aggressive growth phase. We offer the tufi range of language

services inciuding websìte and software localisation, interpreting,
engineering and DTP and work with some of the Worlds ieading
blue-chips, translating content into over 150 languages. Qur clients
come from a variety of industry sectors ncluding lT/Software,
Finance & Legai, Fashion & Retail and Life Sciences to name but a
few,

We are a hghtech, young and dynamic organisation and are
always on the look-out for exceptionai talent,

CONTAcT DETAILS

contdctperson for this ndira Lorenzo
p acement

Departmfnd Production Manager
destgnation / job titie

Diredt feiephone number +44 (0)20 7647 9555

E mail iddress indiraiorenzo@codexglobai.net

Application Procedure

Who toappiy to (including indira Lorenzo — see above
contact detaiis)

Dadine for applicatìons No deadline as we consider interns on an ongoing basis, We currently
have 3 positions.



Apphcation process Submission of CV to Indira, we revìew internally, telephone interview/s

and face to tace if in London.

As we receive a lot of applications, we encourage people to research the

company before applying and to attach a relevarit covering letter

explairiing why we should choose them.

Pease provide as much Informatiorì on the p}acement as possible — too much
information is better than not enough!

PLACEMENT INFORMATION

Department / Function

Descripton of actvities

Locition *

Start Date

Language Services —Translation/Localization Project Management and /
or engineers.

nswillbetrainedonmanagingsimpIeandlatermorecomplex

translation and localization projects. Key activitìes include: Liaising with

translators and customers, query resolution, liaising with DTP and

engineering resources, project planning and scheduling, invoicing and

budget management, lnterns will be required to work using our state of

the art Transiation Management System and Translation Memory tools,

Atlantic House, 351 Oxford Street, London, W1C 2JF

Negotiable

We pay our interns a nominaI fee of £250 per month to cover travel and

other expenses.

are proud to
have been able to help the best interns into fulI time employment with u

at the end of their internship. With this in mmd, we only consider

applicants who are in their final year of study and therefore potentially

available for employment following their internship. We can support

interns for the duration of the program by giving them relevant projects

to work on as well as time to finalise their dissertations.

Other

Duration 6 months - minimum

orking hours per week 37.5 hours per week, 09:00 — 17:30

Accommodation (please
seleGi) D We can assist with finding accommodation

EJ Student to make own arrangements

Details of financial and “in
kind” support to be
provided

Other



COMPETENCES, SKILLS and EXPERIENCE REQUIREMENTS

iiiguages and leve! of As we are a language services provider, all languages are potentially of

competence required interest and will be considered, German, Russian, Polish and Spanish are

particularly retevant but this should not deter anyone from applying, All

applications will be considered.

CompJkills and level We are a high-tech business in a hightech industry so applìcants should

of skls requìred be computer literate and have experience in the following:

. MS Office (e.g, Word, Excel, PowerPoint, Outlook)

Intermediate Advanced

• CAT Tools (e.g.Trados, MemoQ, Passolo, Multi Term)

Beginner — lrìtermediate

We use the latest TMS and CAT applications. FuI! training will be provided

but applicants should feel confident in using and learning new

technologies.

Drivers license Not required

Other As our interns are required to interact with suppliers and customers, it Is

essential that applicants have very strong interpersonal and

communication skills. The position Is perfect for out-going personalities

who enjoy working in a dynamic team and thrive on building rapport with
3d parties.

L.

I
Name Karin Nielsen

D atrent I Function *

rcialDicto***

Ernail address karin.nielsen@codexglobal.net

j Phnember(s) ÷44 (0)20 7647 9555

Date 07.062012

Please return this form by email to erasmsbritishcoincIjo!



HAVERING COLLEGE OF FURTHER AND HIGHER EDUCATION

JOB DESCRIPTION

JOB TJTLE: e-MARKETING ASSISTANT
INTERNSH)P

DEPARTMENT: MARKETJNG

LINE MANAGER: Marketing Manager

GENERAL JOB OVERVEW

The post hoider wiii be a voiuntary member of the Marketing Team, with the
opportunity to assist with a range of marketing and oniine activities.

• This Is a fui) time internship
• 5 months position (3 months internship pius 2 months project)
• Commencement of the internship — Jan/Feb 2013

HOURS AND CONDONS
Up to 36 hours per week 9am — 5pm some evenings wiii be required.

$alary: unpaid internship - voiuntary position

DUTIES AND RESPONSIBIUTIES

un KL tfl2 ‘ 2fljdj
I ‘iI [)(‘



e Assist with Social media monitoring on websites such as Twitter and
Facebook

• Upload content to college website and associated media
• Uploading videos to YouTube
e Post PR stories onto approved sites
e Upload programme content for college wide plasma screens

e Assist in market research projects
e Assist with proof reading
e Admin for photographic/media Iibrary
• Assist the marketing team wìth promotional activities across the college
• Assist with Marketing office administration as required
• Flexibility Is essentiaL within this post as hours may include early

mornings, late evenings and weekends including public holidays.

PERSON SPECIFICATION

ESSENTIAL ATTRIBUTES:

• Student who Is currently studying towards a Marketing degree and
having completed their 1st year

e 1T ski$ls. including Microsoft Word, Excel and PowerPoint
• Excellent English language skills
e Excellent organisation skills



• Good communication skills
Knowledge and interest in onine technology and marketing

• Confident and weB presented
• Investigative, co-operative and enthusiastic
• Etfective team player with a flexible approach

DESRABLE ATTRIBUTES:
e Effective team player with a flexible approach
• Ability to work independently and prioritise tasks under pressure

• Marketing or related Degree

uth understa dri of urrnz enìne rnaiketh’j a d cwrent
Vi e Ofld n the UK
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HAVERENG COLLEGE OF FURTHER AND HIGHER EDUCATION

JOB DESCRIPTION

JOB TTLE: e-MARKETING ASSISTANT
INTERNSHIP

DEPARTMENT: MARKETING

LINE MANAGER: Marketing Manager

GENERAL JOB OVERVEW

The post holder wiII be a voluntary member of the Marketing Team, with the
opportunity to assist with a range of marketing and online activities,

• This as a fuli time internship
• 5 months position (3 months internship pus 2 months project)
• Commencement of the internship — Jan/Feb 2013

HOURS AND CONDONS
Up to 36 hours per week 9am « 5pm some evenings wiII be required.

aary: unpaid internship - vohintary position

DUTIES AND RESPONSBIL1TES



e Assist with Social media monitoring on websites such as Twitter and
Facebook

e Upload content to college websìte and assocìated media
• Uploading videos to YouTube
• Post PR stories onto approved sites
• Upload programme content for college wide plasma screens
e Assist in market research projects
• Assist with proof reading
e Admin for photographic/media library
e Assist the marketing team with promotional activities across the college
e Assist with Marketing office administration as required
• Flexibility is essential within this post as hours may include early

mornings, late evenings and weekends including public holidays.

PERSON SPECIFICATION

ESSENTIAL ATTRIBUTES:

e Student who Is currently studying towards a Marketing degree and
having completed their 1st year

• 1T sklls. including Microsoft Word, Excel and PowerPoint
• Excellent English language skills
a Excellent organisation skills

n k tin’ 2t)nt nun I
I



• Good communication skills
• Knowledge and interest in onhine technohogy and marketing
• Confident and wehI presenteci
• hnvestigative, co-operative and enthusiastic
• Effective team phayer with a flexible approach

DESIRABLE ATTRIBUTES:
• Effective team phayer with a fhexible approach
• Abitity to work independenthy and prioritise tasks under pressure

Marketing or rehated Degree
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EMPLOYER INFORMATION

Other

Tme of organsation Havering College of Further and Higher Education

ddres Inc post code Ardleigh Green Road, Hornchurch, Essex RM1 i 2LL

Teopho” ÷44 (0) 1708 455 011

x

Ema I

W bite wwavercoIeck

Number of employees 600+

Short description of the Havering College FHE is a highly regarded and successful
cornpany educational institution.

CONTACT DETAILS

Contact person for this Àndrew Bourne
pla ment

b nent and Faculty of Enterprise
designation /job title I Marketing Manager

DrectteIephone number +44(0) 1708 455 011 ext.2122

Érriit iddss ibouniverjngIIeeac.uk

pIton Procedure

Who to apply to (including Andrew Bourne
contact details)

Deadìine for applications

Application process

07.12.2012

Please send CV and cover letter in English. Please ensure that you
satisfy the competences, skills and requirements before you apply.



Please provide as much information on the placement as possible — too much information IS
c tter than not enough!

PLACEMENT INFORMATION

You will work as part of the Marketing and Publicity team in the
college.

• Assist with Social media monitoring on websites such as
Twitter and Facebook

• Upload content to college website and associated media
• Uploading videos to YouTube
• Post PR stories onto approved sites
• Upload programme content for college wide plasma

screens
• Assist in market research projects
• Assist with proof reading
• Admin for photographic/media library
• Assist the marketing team with promotional activities

across the college
• Assist with Marketing office administration as required
• Conduct a research project

Department I Function

Descnption of activities

Location London, Hornchurch

ilart Date Jan/Feb 2013

E uration 3 to 6 months

Working hours per week 36 h/w

Monday to Friday

Flexibility Is essential within this post as hours may include early
mornings, late evenings and weekends including public holidays.

Accommodation (please Student to make own arrangements
select)

F5Etis of financial and “in unpaid internship - voluntary position
knd support to be
pr vded

Other

OIETENCES, SKILLS and EXPERENCE REQUIHEMENTS

ariages and level of [ • Excellen English language skìlls
competence required • Student who is currently studying towards a Marketing

degree (or related) and having completed their 1st year
.

• Excellent organisation skills
e Good communication skills
e Knowledge and interest in online technology and

marketing
• Confident and well presented



bTis icense No

[i Pease see the Job Description for further details

iOMATION PROVIDEO 8V

Narne Nadia Bonnichi

tnternational Business Development Office/EU & International
Department / Function Project

Officer

ErnaI address boc@flaverftjgcofleeacjk

Phone number(s) +44 (01708 455 011

Cc mputer skìBs and
of sks required

• Investigative, co-operative and enthusiastic
• Effective team payer with a flexible approach

Good working knowedge with MS Office package: Word, Excel anc

Power Point

Date 22th Oct 2012

Ptease return this form by email to erasmus@bscojjciFr


