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Please send ths form to:

EUROPEAN UNION PROGRAMMES AGENCY
Erasmus Sectoral Programme

Contnental Business Centre, Old Raitway Track, Santa Venera SVR 9018
MALTA

Tel: 00356 25586130 Fax: 0035625586139

LORGANISATION/ INSTITUTION

[ —

Address Corradino Hill
Paola

Country Malta, Europe

Contact Person/s 1
Position, Name, Telephone, Fax, Emal Ms Antoinette Cefa- International Coordnator

DETAILS OF STUDENT WORK PLACEMENTS
Duration — Mirrnurn (n weeks)1 12 weeks
Duration — Maximum (n weeks) 15 weeKs
ppe___ [Finance
Contact Person/s
Position, Name, Telephone, Fax, Ernail Mr Alan Vella-Finanoal Controller

EÀIMS& OBJEcTIVESOF WORK PLACEMENT

CJ Asset Jnventory Stock Takrg

MAIN TASKS TO BE COVERED SV THE TRAINEE
The tranee wll be assgned to nspect the college remses, and take note of furnture, fxtures, equpment and other assets
tound r the assigned area, taliy to the current flxed asset reaster, affix a label on each asset and tiien nput coilected data
orto the new hxed asset recoster.

________ _________________ ____________ ________



Lifelong
Lc3rnlnJ
P. ograr me

EXPECTED RESULTS

_______ ____ __________ _______ ____________

The aim of the college s to review and update its fìxed asset register. The trainees should in turn get the benett of
expertencTng first hand wnat asset rnanagement is all about. This is an exercise whch ìs done every so often withn erge
organisations and therefore should prove of interest to aspiring accountants, or aspring asset/premises managers, or
aspiring admmistration managers.

[REQuRED SKILLS FOR THE PLACEMENT

_______________ _______ ______

The candidates must be willing to spend time going round the college premises and satellite institute premises to perform the
mentioned work. The candidate must then be capable of doing entries within the fxed asset register to reflect their
fìndings. Candidates must also be mature and capable ot performing their work with responsibility. We would require a

______________________ ______ _______


