
ERASMUS+ MOBILITY FOR TRAINEESHIP PROGRAMME



TYPES OF TRAINEESHIP

It provides the recognition of 
ECTS and can be recorded in 

the Diploma Supplement

It does not provide 
recognition of ECTS, but can 

be recorded in Diploma 

Supplement 

It must be done within 12 
months of graduation, it does 

not provide recognition of ECTS 
but can be recorded in the 

Diploma Supplement.

 

TRAINEESHIP 
EMBEDDED IN THE 

CURRICULUM

VOLUNTARY 
TRAINEESHIP

RECENT GRADUATE
TRAINEESHIP

Art. 1

Mobility for independent Traineeship requires carrying out traineeship activities for a MINIMUM of 2 
months and a MAXIMUM of 12 months at Institutions independently found by the candidate student. 
Mobility must take place between 01/06/2024 and 31/07/2025



Undergraduate Degree
(First cycle)

Master’s Degree
Single Cycle Degree 

(Second cycle)

PhD
Schools of specialization

(Third cycle)

Students 
enrolled 

and in good 
standing 
with the 

payment of 
University 

fees

• undergraduate students
• students who have already benefited 

from Erasmus+ student status
• students enrolled in the Single Cycle 

Degree of Medicine and Surgery
• students with citizenship of one of the 

countries participating in the mobility 
programs 

Specific cases: 

Check the call for applications!

Art. 2

WHO CAN PARTICIPATE?



Questa foto di Autore sconosciuto è concessa in licenza secondo CC BY-SA.

Art. 3

Destination

Any specific 
conditions

Does NOT 
cover all 
mobility 

costs

All information about calculating the due 
contribution for the mobility can be found in 

the “Contributions” Sheet, which is an 
integral part of the call.

FINANCIAL CONTRIBUTION

https://sk.wikipedia.org/wiki/Pam%C3%A4tn%C3%A9_euromince_roku_2022
https://creativecommons.org/licenses/by-sa/3.0/


Art. 4

Attachment 1: “Application form” 

+ “Acceptance Letter” signed by the host Institution (Attachment 2)

+ “Learning Agreement for Traineeship” signed by the student, the 

host Institution and the Coordinator of the Study course/PhD 

programme the student is enrolled to (Attachment 3)

HOW TO APPLY?

The request must be sent to mail-protocollo@unipa.it at least 

90 days before the starting date of the traineeship activities. 

The email subject should be “Candidatura Traineeship 

autonomo” (Indipendent Traineeship application) and it should 

be addressed to dott.ssa Valentina Campanaro (U.O. Outgoing 

Students).

Applications that are 
not complete and/or 
not sent according to 

the described 
methods will not be 

accepted.

mailto:mail-protocollo@unipa.it


Eligible Institutions are 
public or private 

organizations active in the 
labour market or in the field 
of Education, Training, Youth, 

Research and Innovation.

The traineeship can be done 
in Institutions based in 

countries of the European 
Union, in third countries 

associated with the 
Erasmus+ Programme and 

third countries not 
associated with the 

Erasmus+ Programme of the 
Regions 13 and 14. 

For support in identifying the 
host institution, the free 

platform 
www.erasmusintern.org , 

sponsored by the Erasmus+ 
National Agency INDIRE, is 

available.

HOW TO FIND THE HOST INSTITUTION

http://www.erasmusintern.org/


«TRAINEE» → Personal data of the candidate
«FIELD OF EDUCATION» → ISCED under which mobility 
flow is expected

 Check https://ec.europa.eu/education/international-
standard-classification-ofeducation-isced_en to find out your 
study Course’s ISCED or Field of Study)

«SENDING INSTITUTION» → Information about University 
of Palermo

 Fill in only the highlighted fields: Department, study 
Course, Contact person of School/Department

«RECEIVING ORGANISATION/ENTERPRISE» → Information 
about the Institution or company you have chosen to do 
your traineeship. You should have all the information to 
fill in this section. 

«BEFORE THE MOBILITY» 
Learning Agreement for Traineeship (LAT)

https://ec.europa.eu/education/international-standard-classification-ofeducation-isced_en
https://ec.europa.eu/education/international-standard-classification-ofeducation-isced_en


«BEFORE THE MOBILITY» 

Traineeship period:
2 to 12 months

Read the compilation 
notes carefully!

Learning Agreement for Traineeship (LAT)



In the case of  Traineeship embedded in the 
curriculum it is mandatory to indicate the number 
of credits that will need to be validated at the end 
of the mobility.

Please note: UniPA is not yet 
authorised to issue the Europass
Mobility Document

«BEFORE THE MOBILITY» 
Learning Agreement for Traineeship (LAT)



Check how to apply and make sure 
to have all the necessary formal 
requirements.

Check that the dates of the 
Traineeship comply with the 
limitations of the call.

Remember that the host Institution 
must sign the acceptance letter and the 
LAT.

Check if you need a Visa or Residence 
Permit for your destination.

WHAT TO REMEMBER?



For the first time, the call for 
the Traineeship mobility has 

no deadlines.

The mobility will be financed 
until the available budget is 

sold out; the data will be 
regularly updated and made 
visible on the page dedicated 
to the Erasmus+ Traineeship 

Mobility.

WHEN IS THE CALL DEADLINE?



Art. 5

Assessment of the 
ELIGIBILITY of the 

application

Do you comply with all the formal requirements of the Call?

Allocation of the mobility post:
- «Winner» status
- Communication to the email address 

name.surname@you.unipa.it 
- Communication through publication 

in the dedicated section of the 
University Portal

YesSìRejection of the Application:
- Communication to the email address 

name.surname@you.unipa.it with the 
reasons for the rejection of the 
application

No

HOW IS SELECTION MADE?

mailto:name.surname@you.unipa.it
mailto:name.surname@you.unipa.it


Art. 6Art. 6

outgoing.students@unipa.it

Studentusername@you.unipa.it

outgoing.students@unipa.it

Student’s signature

MOBILITY CONTRACT



Single solution in 
advance

Credit will be made only 
to the student’s account 
or prepaid card. 

See Art. 7

Estimated according to the 
duration and destination of 

the mobility.

See the Contribution  
Sheet for Erasmus+ 
Independent Traineeship 
mobility

Art. 7

PROVISION OF THE GRANT



•  Personal injury  
• Third party liability

Health Card – 
EHIC

✓ First aid treatment and hospitalization in EU countries
 specialist medical examinations
 medical treatment
 repatriation

Go to your Local Health Office, bring your Mobility 
Agreement with you, and apply for the issue of the 
replacement certificate.

If you don’t have the 
Health Card - EHIC

Art. 10

INSURANCE



 Check if the Host Institution requires supplementary 
health insurance

 Consider taking out a private health insurance anyway 
depending on the country of destination

 If your destination country is Extra-UE, it’s mandatory to 
take out a private supplementary health and repatriation 
insurance

outgoing.students@unipa.it

Contact person

Art. 10

INSURANCE



The section «DURING THE MOBILITY» can be 
completed, signed and sent to 
outgoing.students@unipa.it within a month from 
the beginning of the mobility.

The «AFTER THE MOBILITY» section certifies the 
internship, the actual dates of the mobility, the 
related activities and its learning outcomes. It must 
be completed in all its parts and signed by the host 
entity.

«DURING THE MOBILITY» and «AFTER THE MOBILITY»
Learning Agreement for Traineeship (LAT)

mailto:outgoing.students@unipa.it


Art. 9

The mobility period must go from 
01/08/2024 to 31/07/2025

Traineeship Certificate 
(LAT After the mobility)

Issued by the host 
Institution

Actual dates may differ from 
scheduled dates

If the duration estimated on the 
basis of the actual dates is less than 
the duration put in the contract you 
will have to return part of the 
received grants

outgoing.students@unipa.it

Contact person

AFTER THE MOBILITY



Art. 7

You will have to return the grant in the case of:

The Traineeship certificate is the 
only document valid to certify the 
duration of the period.

-  Abandonment
- Withdrawal
- Revocation of the mobility
- Under two months abroad stay
- Shorter mobility period than stated in the 

contract
(partial refund for days not completed)

RETURN OF THE GRANT



Mobility Survey 

At the end of the mobility 

Automatic sending from the ECAS application to your email

Online compilation and signing

OTHER USEFUL INFORMATION



THANK YOU FOR YOUR ATTENTION

https://www.unipa.it/mobilita/studenti-
unipa-
outgoing/erasmustraineeshipautonomo/

CONTACTS:
outgoing.students@unipa.it

Valentina Campanaro
Valentina D'Anna​
Melania Ferrara
Ornella Guarino

mailto:Outgoing.students@unipa.it
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