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VET-Business Partnerships on Work-based learning ath Apprenticeships
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1. INTRODUCTION — BACKGROUND

This call for proposals is based on the Regulafleld) 1288 /2013 establishing Erasmus+,
the Union programme for education, training, yoarid sport for the period 2014 to 2020.

On the basis of the Regulation, and in particulay KRction 3 "Support for policy reform” (as
referred to in Article 6 (2) (c) and further setrtfo in Article 9 (1) (a)), the European
Commission (‘the Commission’) in cooperation witte tEducation, Audiovisual and Culture
Executive Agency (the ‘Agency’) is inviting the sulssion of proposals concerning the
establishment or development of VET-business pestiygs onapprenticeships and other
forms of work-based learning (WBL)? in vocational education and training (VET). The
Agency has been entrusted by the Commission with ttanagement of this Call for
proposald.

Vocational education and training has the potentiatontribute to reducing Europe’s high
level of youth unemployment, boosting growth bywdong relevant skills for the labour
market, promoting a culture of lifelong learninguatering social exclusion and promoting
active citizenship.

The contribution of work-based learning as integait of vocational education and training
to supporting youth employment and economic cortipetiess is widely recognised.
Countries with strong and attractive VET systenma] aotably those with well-established
apprenticeship systems, tend to perform betterenmd of youth employment. Many
countries are currently either newly introducingreforming their apprenticeship systems.
The European Union supports Member States in tefrm efforts to deliver concrete results
on the ground.

The 'Riga Conclusions* adopted at the Meeting of Ministers in charge afcational
Education and Training, the European Social Pastaed the European Commission on 22
June 2015 include five medium-term deliverables NI To be focused on for the period
2015-2020. The first of the MTD reads as folloygsomote work-based learning in all its
forms with special attention to apprenticeships ibyolving social partners, companies,
chambers and VET providers as well as stimulatmgwvation and entrepreneurship”.

The NewSkills Agenda for Europé adopted on 10 June 2016 focuses on improvingsskill
As part of this approach, it highlights that parsigps between VET providers and businesses
on apprenticeships bring benefits for individuatgl &nterprises alike. These include better
skills matching due to more ownership of curricufegreased productivity, new knowledge
and experience gained by apprentices and a pdtpotaof new employees. Currently just a
guarter of students in upper secondary vocatiodatation attend work-based programmes,
while general and higher education programmesyanelude any work-based experience.
VET-business partnerships can unlock this potential

This Call has been proposed as one of the keyitesivunder the Action Plan of the
European Alliance for Apprenticeship$ for 2016.

1 see the Glossary for the definition.

2 See the Glossary for the definition.

3 The 2017 Annual Work Programme for the implemeatatf “Erasmus+": the Union Programme for Educatibraining, Youth and
Sport

4 http://ec.europa.eu/education/policy/vocationalqydtioc/2015-riga-conclusions_en.pdf

5 http://ec.europa.eu/social/main.jsp?catld=12238ldren

8 http://ec.europa.eu/apprenticeships-alliance




Moreover, theEuropean Pact for Youth’ initiated by CSR Europe (The European Business
Network for Corporate Social Responsibilityith the support of the European Commission
is seeking to create 10,000 quality business-eaucpartnerships by the end of 2017.

The Education and Training 2020 Working Group on VET teachers and trainers in
work-based learning (2016-2018) whose aim is to support the profesdidevelopment of
VET teachers and trainers includes in its marfdagea central theme the importance of
partnership arrangements between VET providerscangpanies relevant to VET teachers
and trainers.

The Call should be seen in a wider context of t@ajesupport under Erasmus+ on
apprenticeships. In 2014 the focus was on natiao#iorities engaging in apprenticeships
and in 2015 the objective was to support the engagé of small and medium size
enterprises in apprenticeships.

2. OBJECTIVE — TYPE OF PARTNERSHIPS - ACTIVITIES - EXPECTED
OUTPUTS

2.1. Objectives

Against the background of high youth unemploymemnt skills mismatch, the overall aim of
the Call is to bridge the gap between the worldedication and business, to improve the
relevance of education and training to labour mankeds, and to raise excellence.

In this context the objective of the Call is to itevthe submission of proposals on VET-
business partnerships to develop work-based lggaraimd thus contributing to the Riga
objective to promote work-based learning in all its forms, with special attention to
apprenticeships

These partnerships should contribute to the invol@ of business and social partners in the
design and delivery of VET and to ensure a stroatkvbased learning element in VET.

This Call also intends to improve the quality ofribased learning and apprenticeships by
promoting partnerships that involve companies, \fidviders, other relevant stakeholders
and intermediary organisations to develop morevegle systematic and sustainable
approaches by transferring knowledge and by legrifiom well-established models and

practices.

The focus lies on theegional and local dimensionin order to produce concrete and
sustainable results on the ground.

2.2.  Type of partnerships

The Call for Proposals distinguishes between twizmdint types of partnerships. Therefore,
applications should be submitted under one of déHeviing two lots:

1. Local and regional partnerships (Lot 1)

The call supports partnershipgtween i) a VET provider; ii) a small, medium or arge
enterprise (public or private) or Chamber or other sectoral/professional organisation;
iii) and a local or regional authority.

These projects aim to strengthen VET-business @attips on work-based learning and

7 http://www.csreurope.org/pactforyouth
8 http://ec.europa.eu/education/policy/strategicreavork/expert-groups/documents/et2020-mandatesdien.p
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apprenticeships in a local or regional context.

The partnershipnust include an employers' and a workers' organig#on (social partners)
as associated partners

2. Partnerships between a European umbrella organisatin® and its national
members or affiliates (Lot 2)

The call also supports a limited number of projecasried out byEuropean umbrella
organisations. These projects airto support targeted and strategic activities betmtbese
umbrella organisations at European level and thaironal members or affiliates aimed at
strengthening VET-business partnerships on worledbdsarning and apprenticeships in a
local or regional context.

2.3. Activities

In both Lots, beneficiaries shall set-up and immamnew cooperation structures on
sustainable VET-business partnerships based oilarseds assessment and possibly taking
into account a sectoral dimension.

The activities shall be linked to cross-borderrdei-regional cooperation strategies, local or
regional economic development strategies or maagmnal strategies.

These should entail capacity buildiigknowledge transfer and exchange of experienaes, o
make existing engagement more systematic, targeted sustainable for the improved
gualitative and quantitative provision of appreesicips and work-based learning;

In addition, beneficiaries shall undertaie of the following three activities for both lots:

* Design and implement curricula, courses and modutaming material on work-
based learning and apprenticeships according tts skeeds and in line with the
European transparency instruments (e.g. EQF, EQA\EKIVET) and using digital
and innovative technologies as appropriate;

» Build effective cooperation structures between MEdchers and in-company trainers
for the delivery of work-based learning and appgoeships;

* Set-up and strengthen work-based learning and afeships in higher VET at
tertiary levet! by facilitating cooperation between VET providatssecondary and
tertiary level and businesses, including the preomodf research links to universities
or universities of applied sciences to respond kilssshortages and foster the
excellence agend3.

9 See the Glossary for the definition.

10 See the Glossary for the definition.

1 The scope of VET goes beyond the upper-secondeey amd covers also the post-secondary, non-tetieael but also
thetertiary levelprovided the curriculum includes strong work-basedlearning component.

2 On VET excellence see the EC Communication on HiRking Education" (2012) http://eur-
lex.europa.eu/legal-content/EN/TXT/?qid=138977858B&uri=CELEX:52012DC0669
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3. TIMETABLE

Stages Date and time or

indicative period

a) | Publication of the call 18/10/2016

b) | Deadline for application submissions 17/01/2012:00 noon

CET

c) | Evaluation period 18/01/2016 — 30/04/2016

d) | Information to applicants May 2017

e) | Signature of grant agreement July-September 201

f) | Starting date of the action 01/09 -01/11 2017

4. BUDGET AVAILABLE

The total budget earmarked for the co-financingmiects is estimated at a maximum of 6
million euros (approximately 4.5 million euros fost 1 and 1.5 million euros for Lot 2).

Each grant will amount to between 250.000 euros(&Deuros. The agency expects to fund
around 20 proposals (up to 15 projects under Lamid.up to 5 projects under Lot 2).

The Agency reserves the right not to distributduailds available.

S. ADMISSIBILITY REQUIREMENTS

Applications must comply with the following requinents:

- They must be submitted online no later than thalliea for application submissions
referred to in section 3 of the present call fagasals;

- They must be submitted in writing exclusively usitite correct official online
application form;

- They must be drafted in any official EU officiahiguages.
Please note that only applications submitted onigiag the e-form will be considered.
The application form must be accompanied by a loaldiudget, and all the other documents

referred to in the application form.
Failure to comply with those requirements will ldgadhe rejection of the application.

In order to submit an application, applicants aradtrers must provide their Participant
Identification Code (PIC) in the application forithe PIC can be obtained by registering the



organisation in the Unique Registration FacilityRE) hosted in the Education, Audiovisual,

Culture, Citizenship and Volunteering ParticipaottBl. The Unique Registration Facility is a

tool shared by other services of the European Casion. If an applicant or partner already
has a PIC that has been used for other programioreexample the Research programmes),
the same PIC is valid for the present call for psais.

The Participant Portal allows applicants and pastrie upload or update the information
related to their legal status and attach the régddsegal and financial documents (see section
14.2).

6. ELIGIBILITY CRITERIA

Applications which comply with the following criter will be subjected to an in-depth
evaluation.

6.1. Eligible applicants

The call is open to:

Lot 1:

Theapplicant (project co-ordinator) must e of the following organisations
- a VET provider (at upper secondary or post-seconieéael)
- asmall, medium or large enterprise (public or qey;

- a chamber of industry, trade and crafts, or sityilaelevant sectoral/professional
organisation;

- alocal or regional authority;

The partnership must be composedabfleast three full partners® from at least two
different Erasmus+ programme countries

These 3 entities must include:
-1 VET provider,
- 1 local or regional authority,

- 1 small, medium or large enterprise (public or privae) or 1 Chamber or 1
sectoral/professional organisation

In addition, the partnershighould include at least 1 employers’ and 1 workers'
organisation (social partners) as associated partng'.

Lot 2:

The applicant (project co-ordinator) must ba European umbrella organisationhaving
members or affiliatesn at least 12 Erasmus+ programme countriespf which at least 6

13 See the Glossary for the definition
14 See the Glossary for the definition.



take part in the project as partners

Eligible participating organisations (partners)

For Lot 1 and Lot 2:
- Public local and regional authorities;
- social partners (employers' and workers' orgarmisaji
- small, medium or large enterprises (public or geya

- chambers of industry, trade and crafts, or sinyjiladlevant sectoral/professional
organisations;

- public employment services;

- VET schools and VET providers, agencies, centresyding post-secondary VET);
- youth organisations;

- parents associations;

- other relevant bodies.

For both Lot 1 or Lot 2, only applications from #&gentities established in tHellowing
countries are eligible:

The Erasmus+ programme countries:
- the 28 Member States of the European Union,
- the EFTA/EEA countries: Iceland, Liechtenstein &lwway,

- EU candidate countries: Albania, the Former Yugostepublic of Macedonia,
Montenegro, Serbia and Turkey.

Proposals from applicants in EFTA/EEA countries fmm candidate countries may be
selected provided that, on the date of the awayeanents have been signed setting out the
arrangements for the participation of those coastim the programme.

Natural persons and sole traders are not eligible.

To avoid the risk of double-funding, the applicamist indicate in the relevant section of the
application form the sources and the amounts ofadhgr funding received or applied for in
the year, whether for the same project or for ahgioproject, including operating grants.

6.2 Eligible activities

Please see eligible activities described in se@i8n
Activities must start between 1 September 2017laNdvember 2017.

The duration of the projects is 24 months. Applara for projects scheduled to run for a
shorter or longer period than that specified is ttall for proposals will not be accepted.
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No extensions to the eligibility period beyond theaximum duration will be granted.
However, if after the signing of the agreement dhe start of the project it becomes
impossible for the beneficiary, for fully justifie@éasons beyond their control, to complete the
project within the scheduled period, an extensibthe eligibility period may be granted. A
maximum extension of 6 (six) additional months wik granted if requested before the
deadline specified in the agreement. The maximuratatun will then be 30 months. The total
awarded grant will not change.

Only applications that fulfil the eligibility critea will be considered for a grant. If an
application is deemed ineligible, a letter indingtthe reasons will be sent to the applicant.

7. EXCLUSION CRITERIA

7.1.  Exclusion from participation

An applicant will be excluded from participating a¢alls for proposals procedure, if it is in
any of the following situations:

a) it is bankrupt, subject to insolvency or winding procedures, its assets are being
administered by a liquidator or by a court, itnsan arrangement with creditors, its business
activities are suspended or it is in any analogatistion arising from a similar procedure
provided for under national legislation or regudas;

b) it has been established by a final judgemen& dinal administrative decision that the
applicant is in breach of its obligations relatitoythe payment of taxes or social security
contributions in accordance with the law of therdoy in which it is established, with those
of the country in which the authorising officer lscated or those of the country of the
implementation of the grant;

c) it has been established by a final judgemena dinal administrative decision that the
applicant is guilty of grave professional miscondhg having violated applicable laws or
regulations or ethical standards of the profestonhich the applicant belongs, or by having
engaged in any wrongful conduct which has an impacits professional credibility where
such conduct denotes wrongful intent or gross gegtie, including, in particular, any of the
following:

(i) fraudulently or negligently misrepresentinganhation required for the verification of
the absence of grounds for exclusion or the fuHiiinof selection criteria or in the
performance of a contract, a grant agreement oara gecision;

(ii) entering into agreement with other personsiite aim of distorting competition;
(iii) violating intellectual property rights;

(iv) attempting to influence the decision-making@gess of the Agency during the award
procedure;

(v) attempting to obtain confidential informatidmat may confer upon it undue advantages
in the award procedure;

d) it has been established by a final judgement the applicant is guilty of any of the
following:

(i) fraud, within the meaning of Article 1 of theo@vention on the protection of the



European Communities' financial interests, drawtwgthe Council Act of 26 July 1995;

(i) corruption, as defined in Article 3 of the Gantion on the fight against corruption
involving officials of the European Communitiesadficials of EU Member States, drawn
up by the Council Act of 26 May 1997, and in Aic@(1) of Council Framework Decision
2003/568/JHA, as well as corruption as definedhe kegal provisions of the country
where the authorising officer is located, the copit which the applicant is established or
the country of the implementation of the grant;

(i) participation in a criminal organisation, defined in Article 2 of Council Framework
Decision 2008/841/JHA;

iv) money laundering or terrorist financing, as idefl in Article 1 of Directive
2005/60/EC of the European Parliament and of thenCig

(v) terrorist-related offences or offences linkeddrrorist activities, as defined in Articles
1 and 3 of Council Framework Decision 2002/475/Jk&spectively, or inciting, aiding,
abetting or attempting to commit such offencesgéesrred to in Article 4 of that Decision;

(vi) child labour or other forms of trafficking ihuman beings as defined in Article 2 of
Directive 2011/36/EU of the European Parliament ainithe Council;

e) it has shown significant deficiencies in comptyiwith the main obligations in the

performance of a contract, a grant agreement oraat glecision financed by the Union’s
budget, which has led to its early termination @tie application of liquidated damages or
other contractual penalties, or which has beenod&ed following checks, audits or

investigations by an Authorising Officer, OLAF dwet Court of Auditors;

f) it has been established by a final judgment ioalf administrative decision that the
applicant has committed an irregularity within theeaning of Article 1(2) of Council
Regulation (EC, Euratom) No 2988/95;

g) in the absence of a final judgement or wherdiegige a final administrative decision, the
applicant is in one of the cases provided in (df)tabove based in particular on :

I. facts established in the context of audits emestigations carried out by the Court of
Auditors, OLAF or internal audit, or any other ckeaudit or control performed under the
responsibility of an authorising officer of an Ekktitution, of a European office or of an
EU agency or body;

il. non-final administrative decisions which maylumde disciplinary measures taken by
the competent supervisory body responsible for wbsfication of the application of
standards of professional ethics;

iii. decisions of the ECB, the EIB, the Europearvelstment Fund or international
organisations;

iv. decisions of the Commission relating to theimgement of the Union's competition
rules or of a national competent authority relatmghe infringement of Union or national
competition law.

v. decisions of exclusion by an authorising officéran EU institution, of a European
office or of an EU agency or body.

(h) where a person who is a member of the admatiige, management or supervisory body
of the applicant, or who has powers of represamatiecision or control with regard to that
applicant (this covers the company directors, memioé the management or supervisory
bodies, and cases where one person holds a magdrigiares), is in one or more of the



situations referred to in points (c) to (f) above.

(i) where a natural or legal person that assumésnited liability for the debts of that
applicant is in one or more of the situations nef@éito in point (a) or (b) above.

If an applicant is in one of the situations of esitbn listed above, it should indicate the
measures it has taken to remedy the exclusiontiityahus demonstrating its reliability.
They may include e.g. technical, organisational patsonnel measures to prevent further
occurrence, compensation of damage or paymentnas.fiThis does not apply for the
situations referred in point (d) of this section.

In the cases provided in (c) to (f) above, in Hiesence of a final judgement or where
applicable a final administrative decision, the Agg may exclude an applicant provisionally
from participating in a call for proposals whereithparticipation would constitute a serious
and imminent threat to the Union's financial ingtse

7.2. Rejection from the award procedure

An applicant will not be awarded a grant for thisqedure if
(a) it is in an exclusion situation establishe@dacordance with the above section 7.1;

(b) it has misrepresented the information requiasda condition for participating in the
procedure, or has failed to supply that information

(c) it was previously involved in the preparatiohaocall for proposals where this entails a
distortion of competition that cannot be remedidteowise.

The same exclusion criteria apply to affiliateditzeg.

Rejection from this procedure and administrativecians (exclusion or financial penalty)
may be imposed on applicants, or affiliated erditihere applicable, if any of the
declarations or information provided as a condif@mparticipating in this procedure prove to
be false.

The applicants should be informed that the Agen@y mpublish on its internet site the
following information related to the exclusion amehere applicable, the financial penalty in
the cases referred to in points (c), (d), (e) dndf(the section 7 *:

(a) the name of the applicant concerned;

(b) the exclusion situation;

(c) the duration of the exclusion and/or the amainhe financial penalty.

In case of a preliminary classification in law (j.absence of a final judgement or a final

15 This information shall not be published in any o following circumstances:

(a)where it is necessary to preserve the confidetytiafian investigation or of national judicial pesdings;

(b) where publication would cause disproportionddéenage to the applicant concerned or would otherwes
disproportionate on the basis of the proportiopalitteria and to the amount of the financial pgnal

(c) where a natural person is concerned, unlespubécation of personal data is exceptionally ified, inter

alia, by the seriousness of the conduct or its ahpa the Union's financial interests. In such saiee decision
to publish the information shall duly take into saeration the right to privacy and other rightevided for in

Regulation (EC) No 45/2001.
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administrative decision), the publication shalligade that there is no final judgement or final

administrative decision. In those cases, infornrmaibout any appeals by the applicant, their
status and their outcome, as well as any revisetsida of the authorised officer, shall be

published without delay. Where a financial pendlas been imposed, the publication shall
also indicate whether that penalty has been paid.

The decision to publish the information is takentlby Agency either following the relevant
final judgement, final administrative decision gelgminary classification in law, as the case
may be. That decision shall take effect three n®mifter its notification to the economic
operator.

The information published shall be removed as sthe exclusion has come to an end. In
the case of a financial penalty, the publicatioallshe removed six months after payment of
that penalty.

In accordance with Regulation (EC) No 45/2001, whpersonal data is concerned, the
Agency shall inform the applicant of its rights endhe applicable data protection rules and
of the procedures available for exercising thoghts.

7.3.  Supporting documents

Applicants must sign a declaration on their honoertifying that they are not in one of the
situations referred to in the above sections hd.@&z2, filling in the relevant form attached to
the application form accompanying the call for meals. If applicable, the relevant
documentary evidence which appropriately illussaiay remedial measures taken should be
provided in annex to this declaration.

The declaration is available at ¢ https://eaceaugopa.eu/erasmus-plus/funding/ka3-
%E2%80%93-vet-business-partnerships-work-baseditggand-apprenticeships_en

The following supporting documentswill be requested once the project is proposed for
funding. These documents cannot be attached toonhiee application form and are not
requested at application stage:

- private entity: extract from the official journal, copy of argd of association, extract
of trade or association register, certificate abiiity to VAT (if, as in certain
countries, the trade register number and VAT nunalberidentical, only one of these
documents is required),

- public entity: copy of the resolution or decision establishihg public company, or
other official document establishing the public-lantity,

- consortium: in addition to the supporting documents referriagheir legal status,
consortium members will submit mandate letters,

- entities without legal personality: documents providing evidence that their
representative(s) have the capacity to undertajad tibligations on their behalf.
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8. SELECTION CRITERIA

Applicants must submit a declaration on their hanoampleted and signed, attesting to their
financial and operational capacity to completeptmposed activities.

8.1. Financial capacity

Applicants must have stable and sufficient sourgedunding to maintain their activity

throughout the period during which the action ishngecarried out or the year for which the
grant is awarded, and to participate in its fundifige applicants' financial capacity will be
assessed on the basis of the following supportiogughents to be submitted with the
application:

a) Low value grants{ EUR 60 000):
- a declaration on their honour.
b) Grants > EUR 60 000:
- a declaration on their honour

- the financial statements (including the balarteees, the profit and loss accounts and
the annexes) of the last two financial yé&fer which the accounts have been closed,;

- financial capacity form provided for in the amaliion form, filled in with the
relevant statutory accounting figures, in ordecatculate the ratios as detailed in the
form.

c) Grants for an action > EUR 750 000 or operatingngra> EUR 100 000 or
Framework Partnership Agreements (FPAS), in additothe above:

- an audit report produced by an approved exteanditor certifying the accounts for
the last financial year available.

In the event of an application grouping several liappts (consortium), the thresholds
mentioned in points a) and b) shall apply to therdmator while the threshold in point c)
shall apply to each applicant.

On the basis of the documents submitted, if the RA@siders that financial capacity is not
satisfactory, he may:

- request further information;
- propose a grant agreement without pre-financing;
- propose a grant agreement with a pre-financing ipaiastalments;

- propose a grant agreement with a pre-financing reavdy a bank guarantee (see
section 11.4 below);

- where applicable, require the joint and severabrfmal liability of all the co-
beneficiaries;

- reject the application.

16 Based on a risk analysis of the action, the RADdeitermine whether this information will be recpd only
for the last one or two financial years for whible accounts have been closed.
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8.2  Operational capacity

Applicants must have the professional competenagesvell as appropriate qualifications
necessary to complete the proposed action. In rdgpect, applicants have to submit a
declaration on their honour, and, for those applyiar a grant above EUR 60.000, the

following supporting documents:

- a description of the profile of the people primariesponsible for managing and
implementing the operation (accompanied where ap@te,
research and education, by a list of relevant pabbns) within each partner

institution;

- an exhaustive lists of previous or still runningjpcts and activities performed and

connected to the objectives of the call;

9. AWARD CRITERIA

like in the field of

Eligible applications will be assesskxa both Lots on the basis of the following criteria:

Criteria

Score

1 | Relevance of the project (threshold minimum 16 pots)

...130
points

the proposal contributes to achieving the Europeljectives on
promoting work-based learning in all its forms wahecial attentiof
to apprenticeships through enhanced VET-businassgrahips;

the objectives of the proposal are based on a spuolllem and
needs analysis and are clearly defined, realisttt @ddress issue
relevant for the partnerships on work-based legrniand
apprenticeships;

the expected results are indicated and relevanth®iobjectives o
the call for proposals;

the proposal addresses the skills challenges aadsnat regiona
and local level, taking- into account local or mwwl economig
development strategies or macro-regional stratecaesl clearly
describes measures to tackle these issues.

f

S

2 | Quality of the project design and implementation(threshold minimum
13 points)

....125
points

the clarity, completeness and quality of the wonlogoamme,
including appropriate phases for preparation, imgetation,
monitoring, evaluation and dissemination;

the consistency between planned activities, exdeogsults ang
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project objectives;

» the existence and relevance of quality control messto ensur
that the project implementation is of high qualtgmpleted in time
and on budget;

1%}

» the budget shows cost effectiveness and value dorem

3 | Quality of the project consortium and cooperation arrangements| .../25
(threshold minimum 13 points) points

» the project involves an effective mix of particiipgt organisations
with the necessary profile, experience and expettssuccessfully
deliver all aspects of the project. The distribntaff responsibilities
and tasks demonstrates the commitment and acti&ilmation of
all participating organisations;

* the existence of effective mechanisms for coordnatand
communication between the participating organisatias well as
with any other relevant stakeholders beyond thinpeship.

4 | Impact and dissemination (threshold minimum 11 pmts) ...120
points

» the potential impact on relevant target groups aactoss|
participating partners establishing more systemdatcgeted and
sustainable VET-business partnerships to set-uipnprove work-
based learning and apprenticeships at local andralgevel;

» the quality of measures for evaluating the outcowfethe project
contributing ultimately to employability and socialclusion of
young people;

* the quality of the implementation strategy for emnsy the
sustainability of the project: its capacity to dooe to have an
impact and produce results after the EU grant lkeas lised.

Total .../1100
points
Total % ... %

The threshold for proposals shall be a minimum®p6ints (out of 100 points in total), also
taking into account the necessary minimum thresfaléach of the four award criteria.

10. LEGAL COMMITMENTS

In the event of a grant awarded by the Agency, antgagreement drawn up in euro and
detailing the conditions and level of funding, wike sent to the beneficiary, as well as the
procedure in view to formalise the obligationslueé parties.
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» Agreement:

the 2 copies of the original agreement must beesigirst by the beneficiary, on
behalf of the consortium, and returned to the Agenumediately. The Agency will
sign them last.

Please note that the award of a grant does ndilisstan entitltement for subsequent years.

11.

11.1.

a)

b)

d)

e)

FINANCIAL PROVISIONS

General Principles

Non-cumulative award

An action may only receive one grant from the Elddmet.

In no circumstances shall the same costs be fightwiee by the Union budget. To
ensure this, applicants shall indicate in the apgilbn form the sources and amounts
of Union funding received or applied for the sarmgom or part of the action or for its
functioning during the same financial year as vesllany other funding received or
applied for the same action.

Non-retroactivity

No grant may be awarded retrospectively for actalresady completed.

A grant may be awarded for an action which hasadlebegun only where the
applicant can demonstrate the need to start thenabefore the grant agreement is
signed is notified.

In such cases, costs eligible for financing mayhate been incurred prior to the date
of submission of the grant application

Co-financing
Co-financing means that the resources which aressacy to carry out the action may
not be entirely provided by the EU grant.

Co-financing ofthe action may take the form of:
— the beneficiary's own resources,
— income generated by the action,
— financial contributions from third parties.
Balanced budget

The estimated budget of the action is to be atth¢behe application form. It must
have revenue and expenditure in balance.

The budget must be drawn up in euros.
Implementation contracts/subcontracting

Where the implementation of the action requires alard of procurement contracts
(implementation contracts/subcontracting i.e. exdbsation of specific tasks or activities

-15-



which form part of the action as described in theppsal and which cannot be performed
by the beneficiary itself) must satisfy the cormh applicable to any implementation
contract:

Entities acting in their capacity of contractiagthorities in the meaning of Directive
2004/18/EC’ or contracting entities in the meaning of Direeti2004/17/EE shall
abide by the applicable national public procurematlgs;

it must be justified having regard to the natofehe action and what is necessary for
its implementation;

conditions applicable to beneficiaries underidt 11.7 are also applicable to the
subcontractor;

any recourse to subcontracting, if not clearfpvided for in Annex | and in the

estimated budget set out in Annex lll, is commur@daby the beneficiary and

approved by the Agency without prejudice to Artidld2.2 and should be requested
in case it has an impact on project's objectivéisities/outputs;

The subcontracted third party may not be empudyethe co-beneficiary;

Costs should be based on a verifiable estimaté the subcontractor is identified, on
the basis of an offer. The estimate/offer will cowadl costs (e.g. wages costs plus
travel costs, etc.);

All the costs directly connected with sub-cootiag must be declared under the sub-
contracting budget heading at final report levelatewer the nature of the costs
concerned (e.g. fees, travel costs and subsistaste of subcontractors, etc.) and all
the costs should be included and detailed in araonto be signed with the sub-
contractor;

award the contract to the tenderer offering pese-quality ratio;
respect principles of transparency and equatrtrent for potential contractors;
avoid any conflict of interests;

clearly document the tendering procedure amainmghe documentations for the event
of an audit;

it may only cover the implementation of a lintitpart of the action and the essential
activities of the project may not be subcontracted.

In the event of procurement exceeding EUR 60.08® peneficiary must abide by special
rules as referred in the standard grant agreerSgatc{al Conditions, Article 1.10.1):

the beneficiary shall provide at least three petitive bids.

Essential activities which cannot be subcontranteldide:

management and general administration of theeptoj
coordination and steering of project activities
reporting to the Commission

7 Directive 2004/18/EC on the coordination of prased for the award of public work contracts, pulslipply
contracts and public service contracts.

18 Directive 2004/17/EC coordinating the procurempricedures of entities operating in the water, gner
transport and postal services sectors.
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* reporting to the Executive Agency on administratissues
 liaising with relevant national bodies

A subcontract must at least indicate:

» the reference to the tender and offer

» the reference to the EU action

» the start/end date

» the tasks to be implemented within a certain tstigedule
» the value of the contract (wages and ancillasts)o

» the payment modalities (amount or percentage dmtidgerables to be achieved; law
applicable in case of dispute, etc.)

» date of signature of the procurement contract.

NB: When the rules of your institution oblige ytmuwork with a unique supplier for each
assignment with the aim of obtaining the fairesireenic conditions, this situation
can be accepted provided that you can prove thatoeurement procedure was
launched in order to choose this subcontractor t&mpore non suspecto” (i.e.
existing framework contract).

Examples of supporting documents that may be réediés support those costs:

» terms of reference/specifications of the tendgpgrocedure, if any

* request for quotation with reference to the pjactivity and deadline for answering
» (uotations received dated and signed

» evaluation committee's report

» award decision

* procurement contracts and invoices. Invoicededldo services must also specify the
date(s) on which the services were provided. Tramd accommodation costs if any,
proof that the payments have been made by the ibemgfand are recorded in the
accountancy.

Note: the beneficiary remains fully responsible aots the Agency for compliance with
the obligations resulting from the Grant Agreement.

f) FEinancial support to third parties

The applications may not envisage provision ofrizial support to third parties.
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11.2 Funding forms

The grants financed through reimbursement of digdwsts in combination with flat rate
covering overheads are calculated on the basis ddtailed estimated budget, indicating
clearly the costs that are eligible for EU funding.

Maximum amount requested

The EU grant is limited to a maximum co-financiager of 80% otligible costs

Consequently, part of the total eligible expensetered in the estimated budget must be
financed from sources other than the Union grant.

The grant amount may neither exceed the eligibtgscnor the amount requested. Amounts
are indicated in euros.

Acceptance of an application by the Executive Ageth@es not constitute an undertaking to
award a grant equal to the amount requested blyaheficiary.

General provisions on eligibility of costs

To be considered as eligible costs of the projeasts must satisfy the following general
criteria:

» they are incurred by the beneficiaries explicithentioned in the Annex IV (list of
beneficiaries);

» they are incurred within the implementation permfdthe project as specified in the
grant agreement (article 1.2.2). Activities takimyace before or after the period
specified in a grant agreement are not eligiblefdmding, with the exception of costs
relating to final reports and audit certificateypé | or Il, as requested in grant
agreement). The reference to costs relating tol fieports may be more broadly
interpreted than only covering costs directly parnte to the production of final
reports. These costs shall be indicated in thenastid overall budget of the action and
incurred after the completion of the action butdoefthe submission of the final report.
Indeed, costs may not be reimbursed if not declardtle final financial statement on
the basis of which the final amount of the grardetermined.

» they are necessary for the implementation of thiemevhich is the subject of the grant.
All costs must be incurred in connection with tletian as described in Annex |[;

» they are indicated in the estimate overall buddethe action set out in Annex Ill.
Therefore, when the final grant is determined,dlgible cost base cannot include costs
which did not appear in the estimated budget unBssamendment to the initial
estimated budget has been signed. However, ifedtitiie of application the beneficiary
fails to supply the relevant information, he maijyl seek the Agency's approval while
the action is under way. This condition also apptie procurement contracts that the
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beneficiary has to conclude with third parties foe purpose of implementing tasks
forming part of the action (see also art. 1.1Qred grant agreement);

» they are necessary for the execution of the projdatse costs must be essential for the
performance of the operation in question and wowldbe incurred if the action did not
take place;

» they are identifiable and verifiable, in particulbeing recorded in the accounting
records of the beneficiary and determined accordoghe applicable accounting
standards of the countrywhere the beneficiary is established and accortinthe
usualcost-accounting practicesof the beneficiary (Non-official documents (e.glfs
declarations) are not acceptable as supportingrdents);

» they comply with the requirements of applicable &axl social legislation. The purpose
of this provision is to ensure that EU funding @ provided on costs which would
contravene the national law;

» they are reasonabl@ystified, and comply with the requirements of sound financia
management, in particular regarding economy and efficiencghe concept of
correctly matching estimated costs and expected aelvements is essential in terms
of sound financial management: the beneficiary mustbe able to justify the
resources used to attain the objectives set in lingith the objectives of the grant
agreement. This should be analysed by putting in pgpective the technical annex
and the request for payment.

The same criteria apply to the affiliated entities.

11.3. Categories of eligible Direct Costs

The eligible direct costs for the project are thossts which are identifiable as specific costs
directly linked to performance of the project ankieth can therefore be booked to it directly
(with due regard for the conditions of eligibilggt out above).

Staff costs

Costs relating to the following categories of sta# considered

* the costs of personnel working under an employnsentract with the beneficiaries
(or an equivalent appointing act and assigneddattion if applicable), provided that
these costs are in line with the beneficiary’s Upadicy on remuneration

* temporary staff, recruited through a specialiseereal Agency

19 Costs shall be defined in accordance with thecjpia of sound financial management, namely in etaoce
with the principles of economy, efficiency and effeeness. The principle of economy requires toatsshall
be defined in due time, in appropriate quantity guodlity and at the best price. The principle dicefncy is
concerned with the best relationship between ressuemployed and results achieved. The principle of
effectiveness is concerned with attaining the $jmeabjectives set and achieving the intended tesul

-19-



» the costs of natural persons working under a contséth the beneficiary other than
an employment contract or who are seconded to #meflriary by a third party
against payment may also be included under suctopeel costs, provided that the
following conditions are fulfilled:

(i) the natural person works under the instructiohthe beneficiary and,
unless otherwise agreed with the beneficiary, enld@neficiary’s premises

(ii) the result of the work belongs to the benefigi and

(ii) the costs are not significantly different frothe costs of staff performing
similar tasks under an employment contract withitbeeficiary

Personnel costs may only be charged to the projsofar as they correspond to the actual
time devoted to the project. Staff members of beiagies are not allowed to operate in a
subcontracting capacity for the project as this idoe a clear conflict of interests (see
articles 1.4 and 11.10 of the grant agreement).

Staff costs must be broken down into four categorie

» Staff category 1 Manager

» Staff category 2 Researcher, Teacher, Trainer
» Staff category 3 Technical

» Staff category 4 Administrative

Applicants should estimate staff costs based onahctaily salaries, corresponding to the
applicant'susual policy on remuneration, comprising actual salapéss social security
charges and other statutory costs included in émeuneration, respecting the non-profit
making principle which applies to EU Grants.

Non-statutory costs like bonuses, lease car, expaosount schemes, incentive payments or
profit-sharing schemes are excluded. Salary pdi@il be the same for all staff no matter if
they work or not in the project: the use of gridsalary for staff working in the frame of
applicant's activities in parallel with differergtes for staff working on an EU project is not
acceptable. This means that the personnel costgath#o a project receiving an EU grant
should not be inflated, but remain in line with teual remuneration policy of the applicant.
If the Agency has any reason to believe that tletscare not in line with the usual policy of
the applicant (i.e. using ceilings of Commissiaates instead of actual costs per day), the
Agency may ask for evidence on this point.

In case of ad-hoc staff daily rates on EU projéieis one will be considered ineligible. The
veracity of these costs may also be the subjeahafudit.
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The findings from recent ex-post audits/controlsl @&x-ante verifications have shown that
one of the main reasons for irregularities in ficilahreports was due to the miscalculation of
staff costs combined with lack of time registratisypstems or their unsuitability for the
purpose of providing a reliable and accurate viéthe time actually spent on the project.

In order to reduce errors deriving from such caudies following is aimed at providing
guidance to beneficiaries about acceptable timdstragjon systems (and supporting
documents), as well as about the recommended agpfoa calculating eligible personnel
costs:

Taking into account weekends, public holidays atikeo holidays, thdotal number of
productive daysfor any member of staff in a year should not notyne@kceed a maximum of
220-240 days per year or 22 days per month. Ofseguexceptions exist and the veracity of
the days really worked in a year should be verifieth supporting evidences (employment
contracts, annual salary slips, calculation methaloprovided by the beneficiary, etc.) in
order to establish the actual daily costs of persbassigned to the action.

The following documents may also be taken into antothe contracts, time sheets, tax

declarations of the individual and the entity, camp by laws, organisational charts,

reporting duties, internal rules of proceduresregpondence between the entities and the
individuals, payroll and accounts of the organdati

Staff costs should be calculated on the basis ef abtual gross salary or wages plus
obligatory social charges and any other statutosgscincluded in the remuneration.

Where a staff member workgll-time for the applicant, but is allocated only part-titoethe
project, only the equivalent part of his/her sale&yan eligible cost for the project. This
amount cannot exceed the daily/hourly gross coslidemploye multiplied by the number
of days/hours worked for the project. In these sake time, which each employee spends
working on the project, shall be recorded usingesheets or an equivalent time registration
system established and certified by the employer.

Salaries (fees) ofion-permanent staff (staff specifically recruited for the project) mbag
charged to the project if the individual concermveorks for the applicant with a contract
explicitly linking the person to the project proeul that such practice complies with the
relevant national legislation. The contract shomlake specific reference to the project and
indicate the tasks of the personnel, the duratiohe@ employment, the time allocated to the
project and the relevant remuneration rate (mordally/hourly). Time spent on the project
shall be recorded on a regular basis using timésloeean equivalent time registration system
established and certified regularly by the employer

20 These rates should correspond to the organizationteal remuneration policy. The inflation of ratesspecific separate
contracts are not considered as acceptable andesait in the costs in their totality not being éakinto account when
establishing the eligible amount of the final grant
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Staff costs should be estimated on the basis of atial daily salary/fees of the
employee/interim staff based multiplied by the nembf days foreseen to be spent on the
project.

The applicant's method of calculation and the pta basis used (e.g.100 %, 50%) must be
clearly indicated for each staff member in the Ifirggoort and in the time sheets supporting
the number of days spent on the project.

Please note that the work outside regular workiogré (like weekends), a substantial
increase of the number of working days and/or aisggnt shift between the categories in
the final report in comparison to the initial butige the application must be duly justified
and additional information could be required by Agency.

Methodology

The Beneficiaries are requested to use the follgwethod for calculating the staff costs to
be reported to the Agency:

The calculation of staff cost must be based oratirual gross salary including social charges
and other statutory costs divided by the total @ctimnual productive working time units and
the result is multiplied the time actually workeal the grant as follows:

(Annual gross salary + social charges + statutory
costs)

X actual days/hours worked in the

(Total actual annual productive working action

days/hours)

Where:

Annual Gross Salary + Social Charges = costs dgtymdid by the beneficiary in the
timeframe of a year, including: salary, taxes, ewyelt's contribution for national security
schemes etc.

Total actual annual productive time = total timedays or hours worked in the timeframe of a
year.

The calculation of theotal annual productive daysor hours must be done as follows:

1 | Total number of days in a year 365/366

2 | Less weekends To filled in

3 | Less public holidays
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4 | Less annual leave actually taken

5 | Less other statutory elements

6 | Plus other statutory elements

= Total number of productive days in the year

Please note that all the time used for implemerttiregactivities are considered as productive
working time and should not be deducted.

Also note that long term illness and maternity keasannot be charged to the grant.
Furthermore, any amounts corresponding to such-temg absences should be deducted
from the nominal amount "annual gross salary +adatiarges”, i.e. the amount "annual gross
salary + social charges" should only indicate tary for the time during which the relevant

staff member was not on long-term sick leave/mdieleave.

Actual days/hours worked on the grant = worked timdays or hours for the purpose of the
grant.

This needs to be clearly substantiated by timeshgete provisions on time registration
systems below).

All additional (non-statutory) and individual peasischemes and/or sickness insurances are
not eligible, as well as company cars, bonusesaagddther similar fringe benefits. Dividends
or profit sharing are also not eligible.

The above calculation should be based on statdimecyments, such as employment contract,
annual salary statement and pay roll summary, aottie amounts taken into account for the
calculation of the annual staff cost can easilyrheed and verified.

For projects running over several years the caliculaof the cost of salary related to the
project must be done separately for each indivigear using the same format as explained
above.

Time Registration Systems

For the reasons explained above and in order t@ lidear evidence of the work done
beneficiaries must establish a time registratiogtesy that, as a minimum, respects the
following rules:

The time sheets per employee (paper and/or elecirarust contain at least the following
information:

» reference to the project reference number (gramesgent number)
* name of the employee
» the time sheet, whatever the format used (dailyekiye monthly), should allow the
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Agency to identify precisely the hours worked payd+ the days worked on the
project) and to verify that the actual rate peretinmnit is applied. Global sheets
showing for example "Xx" hours spent per month aoé accepted as supporting
documentation

* the number of time units (days or hours but pogdii¢ time unit used in the budget
attached to the grant agreement) worked on theegrojuring the period of the time
sheet

* number of time units (days or hours) worked on ogrants/activities
» total number of time units (days or hours) worked

» details of the tasks performed for the project

» date and signature of the employee

» date and signature of the project manager

The time worked on the project must be registered fimely and regular manner, normally
every day (time sheets established retroactivelgll shot be accepted as supporting
document). The completed timesheet for a given mshould be signed by the employee and
approved by the supervisor in a timely manner allgeluring the first week of the following
month. In case of the use of only electronic fornwatecord the hours worked on project
activities, please process with a printing repoartaanonthly basis to get the official signature
of both employee and hierarchical superior on it.

It is highly recommended that a description oftilee registration procedure is written down
for future reference.

Examples of supporting documents that must be sgplrequestednon-exhaustive list):

» documents explaining the internal policy on sak@aed the calculation of the daily
cost rate (pro rata basis if of part-time workehs)ernal policy means the policy that
was in place before the implementation of the mtogand used for all staff members
no matter if they work on the EU project or not

» timesheets signed by both the worker and the resiplen of the organisation
mentioning name, function and tasks fulfilled, refece to the work programme's
activities, number of hours per day allocated aedgomed to the project and the day
of performance

* employment contracts with an indication of the tgbeontract, the start date (and end
date if applicable), function and tasks, monthlasa working time per staff member,
percentage of working time allocated to the actiath the hourly/daily rate

* equivalent appointing act (if applicable)

» official payroll document which allows to check batumber of days worked in a year
and amounts paid and social security charges duty p

» proof that the salaries and social security coatiim recorded in the accountancy
have been paid by the partner to the authoritiesthiy salary slips / annual salary
statement covering the eligibility period of thdiew

* registration in the accounting system and in thegkof the beneficiary

* methodology of calculation of the hourly and/orlgaialary rates requested, including
all statutory components to establish the actualga

-24-



In addition for Costs of natural person working end contract with the beneficiaries other
than an employment contract: person recruited tyréy the beneficiary, or indirectly via an
external agency who is recruited exclusively far implementation of the action and who is
not registered in the organization's payroll:

» specific contract linked to the action with destidp of tasks, reference to the action,
to the duration of the contract, to the time to dcated to the action, to the
hourly/daily rate. The contract should clearly stahere the natural person is working
in the premises of the beneficiary or not, thas therson is working under the
instructions of the beneficiary, and that the resafi the work belongs to the
beneficiary;

* invoices including the name of staff, tasks perfedmdates of worked days, number
of hours worked and price per hour/day;

Note: the costs cannot be significantly differemni the costs of staff performing similar
tasks under an employment contract with the belag§ic This particular point may be
verified by the Agency, and the difference of caatsy be considered as excessive or reckless
expenditure.

Please note these documents should be kept foramd 5 yearsafter the final payment is
made.

To be noted:

The costs related to remuneration can be consideresligible only for the persons
actually carrying out the task/activity; replacemerts for iliness, long leave or unexpected
unavailability do not allow claiming the costs of he replacement as well as the titular of
the activity. Costs_cannot be claimed twice (e.gtask done by a person replacing a "long
leave"). Only costs for the person actually workingcan be claimed.

Travel and subsistence costs (related to staffjonly
Travel costs

Travel costs for staff taking part in the projecd aonsidered eligible, provided that they are
reasonable, justified and that they comply with phiaciple of sound financial management,
in particular regarding economy and efficiency, @novided that these costs are in line with
the beneficiaries' usual practices on travel cdsterder to prevent inflated travel costs, the
grant agreement states that such costs can balecgieligible, provided that they are in line
with the beneficiary’s usual practices on travedtsoReimbursement in this case is based on
the actual costs paid by the beneficiary. For examip the beneficiary pays a flat-rate
allowance to its staff, this can be reimbursed,vipled that the amounts paid by the
beneficiary are recorded in the project accounts.

Costs may be claimed only for journeys directlyroested to specific and clearly identifiable
project-related activities. Beneficiaries are regdito use the cheapest means of travel (e.g.
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use Apex tickets for air travel and take advant@igeeduced fares, where this is not the case
then a full explanation should be provided).

The travel cost for a journey should include abtsaand all means for travel from the point of
origin to the point of destinatiéh(and vice versa) and may include visa fees, trimgeirance
and cancellation costs.

Travel costs for non-staff members should be regouinder the section subcontracting costs
(for persons acting as subcontractors) and othstsqdor experts, or people involved in a
project activity and not part of the organisatiomsntioned in the contract).

It is compulsory to plan in the budget the partitipn to meetings organised by the Agency;
two representatives of the coordinator (or otherefieiaries if required) shall participate in a
maximum of two meetings per year.

Expenses for private car travel (personal or compaars), where substantiated and where
the price is not excessive, should be declaredrdogly to internal rules of the organisation
concerned;

Examples of supporting documents that must be sgplhen requested:

« tickets (plane, train, bus, etc.) and invoices€lsmtestaurants, travel agency)

e boarding pass

» for car journeys: declaration stating the city epdrture and arrival, the calculation
method with unit rate and number of units, datekrsames and activities concerned

» list of participants duly signed with clear iderd#tion of the activity/purpose of the
trip, dates, names and functions of the particgpanthe project

e proof that the payments have been made by the icemgfies and are recorded in the
accountancy

Subsistence costs

Subsistence costs for staff taking part in the guopre eligible under this budget heading.
Reimbursement must be based on the existing intentes of the beneficiary organisations
and/or on the basis of actual costs (reimbursemfergceipts). Costs may be claimed only for
journeys directly connected to specific and cleabntifiable project-related activities. For
information on charging Subsistence Costs for rnaff-snembers please refer to Section
‘Other direct costs’ and/or ‘Subcontracting costs’.

Costs for subsistence (cost of accommodation, mkalal travel within the place of mission

and sundry expenses) are eligible up to the aetmalunt spent. It is thus very important to
keep all supporting documents. These may be reeplidst the Agency before making the
final payment but should be kept available in aagecfor a possible ex-post audit/control. To
be considered eligible, these costs must be rebkgneonform to local prices and be

exclusively linked to the project.

211n some exceptional cases where public transpanvi available it may be necessary to take aVdlkere several persons
travel in the same taxi only one fare can be clrge
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If the beneficiary pays a flat-rate allowance ® staff to cover subsistence allowance, this
can be reimbursed, provided that the amounts pgaithé beneficiaries are recorded in the
project accounts and that they are in line with Hemeficiary's usual practices of the
beneficiaries.

Payments in cash of such a per diem are to be edaidless it can be demonstrated through
justifying accounting documents that such a paynsentearly identified and recorded in the
official accounts of the beneficiary.

The number of days that can be claimed is the nummbevent/conference/meeting days. A
full day normally includes an overnight stay. Inlydwsubstantiated cases, a full day’s
allowance without an overnight stay may be allowedh a pro rata reduction for
accommodation.

Subsistence rates cover accommodation, meals hiatall travel costs (but not local travel
costs incurred to travel from point of origin toipoof destination).

A pro-rata reduction must be applied if accommangtimeals and local travel costs are
provided for by a third party.

In either case, proof of attendance and overnigltommodation may be required to
substantiate the costs declared.

Within these limits, subsistence expenses may ibgbregsed on an actual or daily allowance
basis as per beneficiaries' usual practices oristahse.

Where a common lunch or dinner is provided durimgagect event to its participants and this
is charged separately to the project, the followings should be applied:

v' The relevant cost items should be reported undef@ther Direct costs" and
details of the recipients should always be indidate

Subsistence policy should be the same for all si@affnatter if they work or not in the project:
the use of a grid of subsistence for staff workimghe frame of applicant activities in parallel
with different rates for staff working on an EU mct is not acceptable. If the Agency has
any reason to believe that the costs are not eith the usual policy of the applicant, the
Agency may ask for evidence on this point. Ad-hobssstence rates on EU projects will be
considered ineligible. The veracity of these cos#&y be the subject of an audit.

Examples of supporting documents that must be sgpplhen requested

» list of participants duly signed with clear iderd#tion of the activity/purpose of the
journey, dates, names and functions of each ofptréicipants in the action (e.g.
beneficiary, expert, volunteer, etc.)

* hotel bills

« internal rules defining modalities for the reimkament of subsistence costs as the
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usual practices of the beneficiary

Please note that no accommodation costs for Idedl se. persons from a participating
organisation may be requested if this organisati®nlocated in the city where the
meeting/event takes place.

Other Costs

This budgetary heading represents costs directked to the implementation of the project.
For each cost under this category, a clear desmmipshould be entered. The terms
“identifiable” and “assigned to the action” areuwsmost importance in order to avoid double
funding by way of indirect costs. Other direct spshot covered by category of costs
indicated above, may be allowed, provided they are:

necessary for the implementation of the action
reasonable in amount

fully documented and clearly itemised in the apgilmn
not indicated under another heading or item of esfiare

Example of costs under this category:

Publications, dissemination and assessment: (dasgerination of information,
specific evaluation of the project, audits, tratistss, reproduction, website, etc.)
(one-off costs),

Conferences and seminars: from the realisation pécific actions or of
products/results of the project are eligible elge brganisation of seminars by the
project team itself (where the seminar is foresgem product/result and where task-
related costs are easily identifiable), the "in $&uproduction of proceedings of a
seminar, the production of a video, the purchasgra@duct-related consumables. This
should not include travel costs and subsistences dos staff (to be included under
“Travel and Subsistence”).

project specific press releases and event adverises (one-off costs)

purchase of copyrights and other Intellectual PriypgRights (IPR)

room rental for project-related activities (but nohe use of the project
coordinator's/beneficiary's or beneficiary's owamises)

purchase of information materials specific and keythe project implementation
(books, studies, electronic data)

conference fees; meeting registration costs

rental of exhibition space

intellectual property taxes connected with the fmalblon of project materials e.g. CD-
ROM

catering costs for a meeting or other event (whkose being provided for are not
members of the contractor or partner organisations)

charges for financial services (fees for bank guae, etc.)

audit costs (in accordance with the Grant Agreejnent

costs to cover the Report of Factual Findings ef Amal Financial Report, required
by the Grant Agreement
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When travel and/or subsistence costs are reimbucs#drd parties (experts, speakers, etc.),
actual costs are applicable.

If the activities related to publication, dissention, conferences and seminars are
subcontracted, the costs should be reported undéxcostracting budget heading
(procurement rules are applicable).

Examples of necessary supporting documents

* contracts and invoices

e proof that the payments have been made by the ibemefs and are recorded in his
accounts

To be noted:

All costs related to the administration of the actn (i.e. consumables, supplies,
photocopying costs, telephone costs, internet acsespaper, equipment for general
administration, etc.) are not eligible under this ategory. They are covered by indirect
costs.

Indirect eligible costs

Under action grants, indirect eligible costs repnéscosts which cannot be identified as
specific costs directly linked to the performanééhe action which can be booked to it direct,
but which is incurred by the beneficiary in conmattwith the eligible direct costs for the
action. They may not include any costs identifiadnleleclared as eligible direct costs.

Indirect eligible costs represent costs which:

» cannot be identified as specific costs directliéith to the performance of the action
» cannot be booked to it direct, but incurred by liemeficiary in connection with the
eligible direct costs for the action

The Agency imposes a flat-rate financing up to ximam of 7 % of the total eligible direct
costs of the action, representing the beneficiaggiseral administrative costs which can be
regarded as chargeable to the action. Indeed s, aBbeneficiaries participating in an action
grant and benefiting already of an operating grér, indirect costs may not be financed
twice. This simplifies grant management both foe theneficiary and the Agency, since
supporting documents are not required. The pergerdafunding applied to the indirect costs
must be specified in the grant agreement.

Indirect costs shall not be eligible under an acgoant awarded to a beneficiary wéloeady
receives an operating grant from the Commissiomgduhe eligibility period in reference.

Examples of indirect costs are:

» All costs for equipment related to the administmatiof the project (e.g. PCs,
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portables, etc.)

« Communication costs (postage, fax, telephone,netaaccess, mailing, etc.)

* Infrastructure costs (rent, electricity, etc.) betpremises where the project is
being carried out

» Office supplies

Photocopies

This percentage may not be modified once the budges approved and no budget
transfer to another budget category is allowed.

11.4. Timely recording of costs

Expenses must be recorded in the accounting systerie basis of adequate supporting
documents at the time the costs were incurred. Deots created after the period in which
the costs were incurred, will be declared ineligif®.g. declaration of costs incurred in 2016,
created/dated in 2017).

11.5 Ineligible costs
Under no circumstances can the following typesosts be considered as eligible:

. Return on capital and dividends paid by a beneficia

. Debt and debt service charges;

. Provisions for losses or debts;

. Interest owed;

. Doubtful debts;

. Exchange losses;

. Costs of transfers from the Agency charged by trklmf a beneficiary;

. Costs declared by the beneficiary and covered hgthan action or work
programme receiving a grant financed from the Uitiodget;

. Excessive or reckless expenditure;

. Contributions in kind from third parties;

. Deductible VAT

For more information regarding costs linked to bamansfers, please see article 11.24.11 of
the Grant Agreement.

Costs which could be considered as eligible acogrtib the criteria detailed under section
11.2 become ineligible if they aneot supported by adequate supporting accounting
documents. In addition, internal documents will rm¢ accepted as valid supporting
documents.

11.6. Calculation of the final Grant amount and spporting documents

The final amount of the grant to be awarded taoeeficiary is established after completion
of the action, upon:
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» approval of a payment request accompanied by d famort providing details of the
implementation and results of the action;

« final financial statement of eligible costs, indlugl the revenue since the start of the action
(income generated by the action and all finan@alticbutions from third parties);

» verification of the implementation of the activéieand/or of the production of the
deliverables planned in the application;

» submission of supporting evidences required byGhant agreement (audit certificates,
sampling of accounting evidences, etc.).

Based upon the financial analysis, considering tmiyeligible costs as explained above the
Final amount of the European Union Grant is catealaccording to the table below:

Maximum EU Contribution (from Grant Agreement)

Requested EU Grant(from final report)

Grant Agreement financing % (from Grant Agreement)

Total Declared Expenditure

m| O O ®| >

Total Ineligible costs (with detailed explanationsf any)

T

Total Eligible Expenditure (D-E)

Eligible Expenditure* Grant Agreement financing % ( F*C)

I ®©

Final EU Grant (the lowest of (A, B, G)

| |Total Pre-Financing(s) already paid

J |Interest or Other Income Earned

K |Final Balance payment (or recovery order) leadingd payment( H-I-
J)

Depending on the value of the grant the followihglsbe submitted in addition to what has
been stated above:

a) In case of grants for an action of more than EUR@®Q but less than EUR 750.000 the
beneficiary is required to submit, in support af fmal financial statement, a “Report of
Factual Findings on the Final Financial Report pdy’ as per instructions available in
section "Audit procedure type I" on:
http://eacea.ec.europa.eu/about/eacea_documeigteregn.php

b) In case of grants for an action of Grant more tBER 750.000 the beneficiary is required
to submit, in support of the final financial staent) a “Report of Factual Findings on the
Final Financial Report - Type II” as per instruaoavailable in section "Audit procedure
type II" on:
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http://eacea.ec.europa.eu/about/eacea documemsereen.php

The use of the report format set by the “Guidano&hl’ is compulsory.

The submission of a proper Report of Factual Figslion the Final Financial Report does not
prevent the Agency to request additional supportioguments inquiring on the triggering
event generating the costs and proving the dinelctwith eligible staff working days.

11.7. Non-profit rule

EU grants may not have the purpose or effect oflycmg a profit within the framework of
the action of the beneficiary. Profit shall be defi as a surplus of receipts over the eligible
costs incurred by the beneficiary, when the reqisesiade for payment of the balance. In this
respect, where a profit is made, the Agency shaletitled to recover a percentage of the
profit corresponding to the Union contribution teeteligible costs actually incurred by the
beneficiary to carry out the action.

This rule does not apply to low value grants,grants below or equal to EUR 60 000.

11.8. Audits

The audit we are referring to here are the onesclaed a posteriori by the Commission,
Agency or Court of Auditors. It does not refer teetaudit certificate ("Report of Factual
Findings on the Final Financial Report" — Type llaequested with the final report).

Please see annexed model Grant Agreement (Artidl2® and .27 of the General

Conditions) for more information on possible cheaks audits.

We draw your attention to the fact that monitormgssions, ex-post controls and external
audits can be carried out at any time during thelémentation of the project or up to 5 years
after the final payment (limited to 3 years if timaximum amount specified in the article 1.3

is not more than EUR 60.000). This period shallldreger if there are on-going audits,

appeals, litigation or pursuit of claims concernthg Grant, including in the case referred to
in Article 11.27.7 of the General Conditions of tli&ant Agreement. In such cases, the
beneficiaries shall keep the documents until suatiite, appeals, litigation or pursuits of

claims are closed.

The filing system of all documents relating to tireject should be organisébm the start
of the action and all accounting documents should be duly diagsiHowever, when a
project is informed that it will be audited, théléeving measures should be taken:

* check that all adequate supporting documents (atic@uand operational material)
exist and are duly classified

* request missing documents from the applicant coreceas a matter of urgency

» check that all the supporting documents are adecurat incurred during the eligible
period

» check that the allocation of costs is consistetitiwieach budget category: e.g. do not
reallocate "staff costs" to the category "otheitgbsecause the budget category "Staff
costs" is overspent
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Please note that costs which are not duly justifigcdhdequate supporting documents will be

rejected by the Agency/auditors. Moreover, the Agereserves its right not to accept late

reception of documents (late meaning after therachial deadlines have passed or, in case
of an audit, after the transmission of the finadiateport by the auditors to the Agency).

Be aware that the most frequent reasons for the@&gauditors to reject the costs are:
- The lack of supporting documents relating to expsrdaimed: missing invoices,
inconsistent allocation of costs, inadequately suigal expenses coming from project
beneficiary

- Ineligibility of costs: unforeseen costs for whieh prior authorisation has been
requested to the Agency, overhead expenditure dxapéhe maximum ceiling,
contribution in kind claimed, costs incurred ouésttie eligibility period. Costs that do
not meet the criteria set out in the legal basid&jines or contradict with sound
financial management

- The wrong application of exchange rates, deprexiagiror, recalculation of
overheads due to ineligible costs, reclassificatiboosts between
headings/categories, dual claiming and declaredresgs exceeding real costs

- Inadequate audit trail: missing papers or electrinaiil that gives a step by step
documented history of a transaction

Therefore, it is worth insisting on the following:
» all supporting documents relating to the costefgroject’s implementation must be
gathered

» all invoices should state the project’s referenuoe ossibly the reference to the
relating Work Programme’s activity

* the importance of having a separate bank accousufaccount that allows
identification of payments made) for the projectds

» the need to justify not only the "EU funds" part biso the "revenue" part, as the final
calculation of eligible amounts to be covered isdated based on the total
expenditure

» the need to have a good internal control systedingao transparency. This has to be
reflected in a reliable and easy audit trail, wherancial data can be traced from
general ledger to source documents and which cotestia basis of objectivity

11.9. Payment arrangements

A first pre-financing payment correspondingdi® of the grant amountwill be transferred
to the beneficiary within 30 days either of theedathen the last of the two parties signs the
agreement, provided all requested guarantees lesreribceived.

A second pre-financing payment of 40 % of the maxmygranted amount will be made to the
beneficiary within 60 days, subject to having usgdeast 70 % of the first pre-financing
instalment paid and subject to the receipt and agbrof a progress technical report and
financial statement on the action's implementasiemnt by the beneficiary.

The Agency will establish the amount of the finayment to be made to the beneficiary on
the basis of the calculation of the final grant amto(see section 11.5). If the total of earlier
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payments is higher than the final grant amount,bitreeficiary will be required to reimburse
the amount paid in excess by the Commission threugdtovery order.

11.10. Reporting

Grant beneficiaries will be required to submit:
» a Progress Reporiproviding the Agency with a mid-term update on hbeir project
Is advancing against the estimated work plan anigétu The reporting period will
cover the first half of the project's period;
» a Final Report allowing the overall evaluation of the project.eTteporting period
will cover the entire project duration.

The reporting templates will be published on the’gy's website
(http://eacea.ec.europa.eu/erasmus-plus/beneficiasispace en

Further information regarding the procedure of tdgorts as well as instructions related to
their submission will be communicated to grant liersgies at a later stage. Please see
Annex VII for the template for the progress andhfireport.

11.11. Pre-financing guarantee

In the event that the applicant's financial capasiinot satisfactory, a pre-financing guarantee
for up to the same amount as the pre-financing beagequested in order to limit the financial
risks linked to the pre-financing payment.

The financial guarantee, in euro, shall be providsd an approved bank or financial
institution established in one of the Member Stdtthe European Union. When the applicant
is established in a third country, the authorisifftcer responsible may agree that a bank or
financial institution established in that third oty may provide the guarantee if he considers
that the bank or financial institution offers ecalent security and characteristics as those
offered by a bank or financial institution estabéid in a Member State. Amounts blocked in
bank accounts shall not be accepted as financeabgtees.

The guarantee may be replaced by a joint and deyeasantees by a third party or by a joint
guarantee of the beneficiaries of an action whgarges to the same Grant Agreement.

The guarantee shall be released as the pre-fimansirgradually cleared against interim
payments or payments of balances to the applitardaccordance with the conditions laid
down in the Grant Agreement.

12. PUBLICITY

12.1. By the beneficiaries

Beneficiaries must clearly acknowledge the Europggailon’s contribution in all publications
or in conjunction with activities for which the guas used.
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In this respect, beneficiaries are required to gik@minence to the name and emblem of the
European Commission on all their publications, @wsst programmes and other products
realised under the co-financed project.

To do this they must use the text, the emblem ahne disclaimer available at
https://eacea.ec.europa.eu/about-eaceal/visualtideari which will be provided by the
Agency.

If this requirement is not fully complied with, tHgeneficiary’s grant may be reduced in
accordance with the provisions of the grant agregme

12.2. By the Agency and/or the Commission

With the exception of scholarships paid to natgedsons and other direct support paid to
natural persons in most need, all information ne¢pato grants awarded in the course of a
financial year shall be published on the Interntd ef the European Union institutions no
later than the 30 June of the year following theaficial year in which the grants were
awarded.

The Agency and/or the Commission will publish tbkdwing information:
— name of the beneficiary,

— locality of the beneficiary: address of the beriafig when the latter is a legal person,
region when the beneficiary is a natural persomedimed on NUTS 2 lev&8if he/she
is domiciled within the EU or equivalent if domied outside EU,

— the amount awarded,

— nature and purpose of the grant.

Upon a reasoned and duly substantiated requediebpeneficiary, the publication shall be
waived if such disclosure risks threatening théatsgand freedoms of individuals concerned
as protected by the Charter of Fundamental Rightth® European Union or harm the
commercial interests of the beneficiaries.

13. DATA PROTECTION

All personal data (such as names, addresses, @/swal be processed in accordance with
Regulation (EC) No 45/2001 of the European Parli@mand of the Council of
18 December 2000 on the protection of individuaith wegard to the processing of personal
datazgl?y the European Community institutions anddsdnd on the free movement of such
data‘

Unless marked as optional, the applicant's replighe questions in the application form are
necessary to evaluate and further process the guaplication in accordance with the

specifications of the call for proposals. Persatah will be processed solely for that purpose
by the department or Unit responsible for the Ungrant programme concerned (entity
acting as data controller). Personal data may desterred on a need to know basis to third
parties involved in the evaluation of applicatiomsin the grant management procedure,
without prejudice of transfer to the bodies in g®aonf monitoring and inspection tasks in
accordance with European Union law. In particufar, the purposes of safeguarding the

22 European Union Official Journal L39, of 10 Febyua®07.
23 Official Journal L 8, 12.1.2001.

-35-



financial interests of the Union, personal data meyransferred to internal audit services, to
the European Court of Auditors, to the Financieédularities Panel or to the European Anti-
Fraud Office and between authorising officers & @ommission and the executive agencies.
The applicant has the right of access to, anddiifyethe data concerning him or her. For any
guestion relating to these data, please contacCth@roller. Applicants have the right of
recourse to the European Data Protection Supenasoany time. A detailed Privacy
statement, including contact information, is avaléeon EACEA's website:

http://eacea.ec.europa.eu/about/documents/callscgrditions/eacea grants privacy statem
ent.pdf

Applicants and, if they are legal entities, persar® are members of the administrative,
management or supervisory body of that applicanivoo have powers of representation,
decision or control with regard to that applicaot, natural or legal persons that assume
unlimited liability for the debts of that applicamtre informed that, their personal data (name,
given name if natural person, address, legal fomch @ame and given name of the persons
with powers of representation, decision-making amtml, if legal person) may be registered
in the Early Detection and Exclusion System (EDB$)the Authorising Officer of the
Agency, should they be in one of the situations tineed in the Regulation (EU, Euratom)
No 966/2012 of the European Parliament and of tbanCil of 25 October 2012 on the
financial rules applicable to the general budgdhefUnion and repealing Council Regulation
(EC, Euratom) No 1605/2002 (OJ L 298 of 26.10.2q1.21) as amended by the Regulation
(EU, Euratom) 2015/1929 of the European Parlianaedtof the Council of 28 October 2015
(OJ L 286, 30.10.2015, p. 1).

14. PROCEDURE FOR THE SUBMISSION OF PROPOSALS

14.1 Publication

The call for proposals is being published in th&d@#l Journal of the European Union and on
the Internet site of the EACEA Agency at the follograddress:

https://eacea.ec.europa.eu/erasmus-plus/actiofmigaiess-partnerships-
apprenticeshipswork-based-learning _en

14.2 Registration in the Participant Portal

Before submitting an electronic application, apgfits and partners will have to register their
organisation in the Education, Audiovisu@ljlture, Citizenship and Volunteering Participant
Portal and receive a Participant Identification €EGRIC). The PIC will be requested in the
application form.

The Participant Portal is the tool through whichledal and financial information related to
organisations will be managed. Information on haweégister can be found in the portal
under the following address:

http://ec.europa.eu/education/participants/portal

The tool also allows applicants to upload differdntuments related to their organisation.
These documents have to be uploaded once and atibber requested again for subsequent
applications by the same organisation.
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Details on the supporting documents that need tapbeaded in the portal can be found on
the following link https://eacea.ec.europa.eu/erasmus-plus/actiofsigaiess-partnerships-
apprenticeshipswork-based-learning_en

14.3 Submission of the grant application

Proposals must be submitted in accordance wittadimeissibility requirements set out under
section 5 and by the deadline set out under se8tion

No modifications to the application are allowed @tice deadline for submission has elapsed.
However, if there is a need to clarify certain asp@r for the correction of clerical mistakes,
the Agency may contact the applicant for this pagpduring the evaluation process.

All applicants will be informed in writing aboutetresults of the selection procéss.

> Electronic submission

Applicants are requested to log in litps://eacea.ec.europa.eu/erasmus-plus/actions/vet
business-partnerships-apprenticeshipswork-basedhhen en and follow the procedure for
submitting an application.

14.4 Rules applicable

Regulation (EU, Euratom) N° 966/2012 of the EurapParliament and of the Council of 25
October 2012 on the financial rules applicablehi® general budget of the Union (OJ L 298,
26.10.2012, p.1) as amended by the Regulation Hticgtom) N°1929/2015 of the European
Parliament and of the Council of 28 October 20153 (286, 30.10.2015, p. 1).

Commission Delegated Regulation (EU) N° 1268/2002% October 2012 on the rules of

application of Regulation (EU, Euratom) N° 966/2Q#Zhe European Parliament and of the
Council of 25 October 2012 on the financial rulggplecable to the general budget of the
Union (OJ L 362, 31.12.2012, p.1) as amended byGbmmission Delegated Regulation

(EV) 2015/2462 of 30 October 2015 amending DelejRegulation (EU) No 1268/2012 on

the rules of application of Regulation (EU, EurajoMo 966/2012 of the European

Parliament and of the Council on the financial suégplicable to the general budget of the
Union (OJ L 342, 29.12.2015, p. 7).

Legal basis of the programme: http://ec.europa.eu/programmes/erasmus-
plus/documents/erasmus-plus-legal-base_en.pdf

14.5 Contacts

In case of questions, please contact:
Bernadette Forsthuber
EACEA-EPLUS-VET@ec.europa.eu

24 Art.133 FR, Art.205 RAP: The authorising officesponsible shall inform applicants in writing ofeth
decision on their application. If the grant reqedsts not awarded, the institution concerned shiaié the
reasons for the rejection of the application, wigtfierence in particular to the selection and awaitéria.
Rejected applicants shall be informed as soon asilge of the outcome of the evaluation of theiplegation
and in any case within 15 days after informatios baen sent to the successful applicants.
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Annexes:
- Application form
- Model grant agreement plus annexes
- Technical report template
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Glossary

Apprenticeships

The term apprenticeships is defined and understbiberently in many,
countries and for research purposes. Howevernimshell apprenticeships
are:

1. Formal vocational education and training progrees

2. Combining company-based training with schooleldasducation
3. Leading to a nationally recognised qualification

Source: European Alliance for Apprenticeships: &t Youth, Good for
business (2015)
http://ec.europa.eu/social/main.jsp?catld=1147&ldagn&furtherPubs=y,
es

Associated
partner

Organisations which may provide the consortium wifttilities or
assistance that enhances the quality of work, bhet tmust not bg
responsible for core activities of the project. dgated partners cannpt
receive direct funding from the project's EU grafttey do not feature i
the application budget of eligible costs as theithee contribute to thg
eligible costs nor manage a portion of the grantify they participate o
the basis of their own contributions.

O—>= D

>

Capacity
building

Capacity building can be defined as the processngirto facilitate, in
conjunction with the stakeholders, a consolidabbheir capacities at an
individual, organisational and sectoral level ttoal them to evolve and
adapt to the new contextual requirements and ftiidir role within a
governance structure.

Source:https://webgate.ec.europa.eu/fpfis/mwikis@index.php/9EDF:_|
Capacity_building#The_Definition_of _Capacity_Buridi

European
umbrella
organisation

A European umbrella organisation is an associatbrnoften related
sector-specific) several national member orgarmsatithat coordinates
their activities, promotes a common purpose andksvdo protect their
shared interests at European level.

Full partner

Participating  organisation which contributes adtive to the
accomplishment of the project. Each full partnerstrgign a mandate hy
which the signatory agrees that the coordinatoesaver the planned tasks
on behalf of the partnership during the implemeaotabf the project.

Inter-regional

Inter-regional cooperation is usually defined as-paropean and inter-
state cooperation involving regional and local ipgrants.

cooperation

Local or | An economic development strategy at local or regjitevel should usuall
regional consider assets, the business community, sectengshs, and regiona
economic challenges and opportunities. Also, the strategykhalign with priorities
development of the respective public authorities in order toxmase the leverage g
strategies programmes, policies, and services.

—\

—h

Macro-regional
strategy

A 'macroregional strategy' is an integrated framdwendorsed by th
European Council, which may be supported by th@iean Structural an
Investment Funds among others, to address comnalleiepes faced by
defined geographical area relating to Member States third countrie
located in the same geographical area which therebgefit from

O o W

\*2)

-39-



strengthened cooperation contributing to achievérnéeconomic, socidl
and territorial cohesion.

Source: http://ec.europa.eu/regional policy/en/policy/caapien/macro-
regional-strategies/

Region' usually means an area inside the bordeasnaftion state (such as
a province, county or federal state) which is sames the expression of|a
political will and is responsible for performingrtan powers either for
economic reasons or historical, cultural and othetors.

Region

Source: Manual ‘Regions in the European Union’,dstat (2011), see
http://ec.europa.eu/eurostat/documents/3859598FHIIKS-RA-11-011-
EN.PDF (p. 5)

There are three main models of work-based leannifigirope:

1.) Alternance schemes or apprenticeships arealpiknown in Austria
and Germany as the "dual system".

2.) A second model of WBL is school-based VET whintiudes on-the-
job training periods in companies.

3.) Finally, WBL that is integrated in a school-bdgrogramme, through
on-site labs, workshops, kitchens, restaurantsijuor practice firms,
simulations or real business/industry project asaignts.

Work-based
learning

Source: Work-based learning in Europe: Policy pcastand pointers
(2013)
http://ec.europa.eu/education/policy/vocationalgpdtioc/alliance/work-
based-learning-in-europe_en.pdhapter 1.
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